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Drone Application Overview and Requirements  

As the Wrigley Institute’s Marine Science lab is a multiuser/multi-university facility, approval from the  

Unmanned Aerial Systems (UAS) Review Board at USC is required for any drone flight associated in any  
way with USC. Examples of that association would include: project is USC-funded, drone belongs to USC,  
flight being launched/operated from USC property (e.g., land, dock, boat, plane, etc.), the flight or the  
research is overseen, authorized, or formally approved by USC, or USC personnel are involved with the  
drone flight.  

The applicant must include all mandatory documentation outlined in the UAS Policy at the time of  

application submission. Please allow 30 days for approval by the USC UAS Review Board.  

All drone flights/pilots affiliated with USC and USC Wrigley Institute in any way require the required  
paperwork and have it approved prior to any drone flight operations.  

Insurance:  

Please reference USC UAS drone application procedures for requirements. The University of Southern  
California must be listed as additional insured and needs a copy of the additional insured endorsement.  
Insurance policy needs to be primary and noncontributory with the policies of USC. See a copy of an  
approved insurance document in this packet for reference.  

Application:  

Complete both the UAS Exemption Application Request Form and the UAS Operating Plan Form provided  
on the USC Drone Policy webpage and send it to drone@admin.usc.edu and bm27081@usc.edu.  
Brittany Martinez (bm27081@usc.edu) should be listed on your application as the USC point of contact 
and is available to assist you with the application process should you have any questions. You must 
include proof of insurance with University of Southern California as additionally insured and both sides  
of your pilot card in the plan. The Drone committee has also found it extremely helpful if you include a  
project description in the application along with examples of past imagery collected.   

Once your request has been submitted and approved by the UAS Review Board at USC, a staff member  

of the USC Wrigley Institute will inform you of the required preflight procedures (i.e. calling airports and  
helipads in the local area) and post flight reports that are required for our location.  

Lead time:  

USC Drone Committee requires at least a 30-day lead time to review the completed forms.  

Post Flight Reports:  

Pilots must fill out and submit a post-flight report within 24 hours of flight. The report must be  

submitted using our Online Post Flight Report Form. A Word or pdf version of the post flight report form  
is also available upon request.  

View the full USC Unmanned Aerial Systems (Drone) Policy: https://policy.usc.edu/unmanned-aerial 

systems-drones/ 
 
 



Wrigley Institute/Catalina Island Flight Procedures 
Below is a map with the four main 5-mile radius zones on the island – This means:  

● Within the RED circle: Notify the USC Chamber Supervisor and USC Waterfront staff when  
planning to fly drones   

● Within the GREEN or BLUE circle: Notify Island Express when planning to fly drones   

● Within the YELLOW circle: Notify the Catalina Airport Tower, USC Chamber Supervisor, and USC  

Waterfront Staff when planning to fly drones   

Contact Phone numbers:   

USC Hyperbaric Chamber Supervisor: 310-510-1053  

USC Waterfront Department: 310-510-4024  

Catalina Island Express: 310-510-2525  

Catalina Airport in the Sky: 310-510-0143  

Chamber notification procedures:   

Flights planned between 8am and 8pm - Notify just before flight and just after flight 
Flights planned between 8pm and 8am - Notification of planned flight times before 
8pm  

Pilot must provide on-call chamber supervisor with their name and contact phone number. 
 
 
 
 



Off-Campus Flight Procedures on Catalina Island  

For UAS operations on property outside of the USC campus, it's the pilot's responsibility to contact the  
stakeholders involved to obtain permission to operate.   

Due to Catalina's unique situation involving multiple stakeholders, the information provided in this  

packet is to provide guidance regarding other stakeholder operations. This information can change at  
any time, and it's the pilot's responsibility to obtain the most up-to-date information. All non-USC  
information provided below is provided as a courtesy only and should be verified directly with the  
entities in question.  

Please direct questions regarding UAS stakeholder operations to the stakeholders directly. If you are not  

sure which stakeholder is relevant to your location, please reference the Catalina Island Ownership and  
Leases Map included in this document.  

Outside Stakeholder Policy Notes  

Santa Catalina Island Company Drone Policy Notes  

Insurance:  

Drone Policy Insurance of at least $1 Million and specifically name: Santa Catalina Island Company and  
Its Subsidiaries of Any Tier as additional insured and we need a copy of the additional insured  
endorsement. Insurance policy needs to be primary and noncontributory with policies of Santa Catalina  
Island Company and Its Subsidiaries. (The other option would be to have a GL policy with a specific  
drone insurance endorsement.)  

Application:  

Completed Application and Insurance Documents need to be sent to Tammie Katin 

(tkatin@scico.com) Location Fee would be waived as long as it is a research-based flight  

Lead time:  

Tammie is in the office M – F. At least 72 hours are required, but as much time as possible is always  
welcome.  

Santa Catalina Conservancy Drone Policy Notes  

All drones require a permit to be pulled before flying.  

We need to know the date/time/purpose of the flight(s). In addition, we do require that any drone  

operator be FAA licensed and have drone insurance on file with their permit.  

As we have many flight paths over the property, you would also need to notify the airport before any  

flight (there is also an FAA-regulated no-fly zone within 3 miles surrounding the airport). 
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As we have youth camps on the island and minor visitors, I also need this notice to alert  
tenants/operators in areas where activities are taking place.  

Finally, we do have federally restricted areas around eagle nesting locations to ensure the health and  

safety of this endangered species.  

Conservancy Drone Contact:  

Reed Woodyard  

PO Box 2739, Avalon, CA 90704  

RWoodyard@CatalinaConservancy.Org  

*Currently there is no posted UAS application for the Catalina Conservancy. Research permit information can be  
found here  

**For West End Coves, please contact the Cove Manager directly for access to the property. Let them know the  

following: Your affiliation and your planned dates/ times of flight. They will work with their property managers  

(Island Company/Conservancy) for access.  

   

City of Avalon Drone Policy Notes  

Insurance:  

Drone Policy Insurance of at least $5 Million and specifically naming City of Avalon, its council,  

managers, officers, employees, and agents as additional insured on a separate additional insured's  
endorsement forms.  

Application:  

Submit a City of Avalon Film Permit Application and review the Film & Photoshoot Handbook. Contact  
Jim Luttjohann at jim@lovecatalina.com with any questions.  

Lead time:  

Please allow up to seven (7) business days to process requests for film permits that include the use of  

drones, and be aware that the process will not begin until all required documentation has been  
submitted.  

Also, meeting all qualifications required of a Remote Pilot does not guarantee that permission to fly a  

small UAS over State property will be granted. We will review applications case-by-case and consent or  
deny requests based on location conditions and specific agency guidelines.  
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Catalina Island Private Property Contact Information  

General guidelines for access to private coves/camps on Catalina:  Before visiting 

any of the private coves on Catalina Island, you should plan to receive prior approval  from the 
property or properties. Property owners will want to know (1) what you hope to do there and  (2) the 
dates and times when you plan to be on-site. For some coves, access will be restricted when  youth 
programs are in session.   

For drone flights associated with research activities, be aware that the coves are on Catalina  

Conservancy and/or Catalina Island Company property and would default to their parent company’s  
drone policy. See Catalina Island Ownership and Leases Map for more details.  

Site Contacts:  

● Fourth of July (Catalina Island Company property)   

o Site Manager: Mike Wolf   

▪ Cell: (562) 704-4397   

▪ Email: covemanager@fjyc.org  

● Cherry Cove (Catalina Conservancy property)  

o Site Manager: Roberto Zamora 

​ ▪ Cell: (714) 473-6407 

▪ Email: robert@site-16.com 

● Howlands Landing (Catalina Conservancy property)  

o Mainland Administrative Office   

▪ Office: (626) 296-4040  

▪ Email: info@catalinaislandcamps.com  

● Emerald Bay (both Catalina Island Company and Catalina Conservancy property - split) o 

Site Manager: Nick Lapple  

▪ Office: (310) 510-1795 x 11  

▪ Work: (818) 933-0120  

▪ Email: nick.lapple@scouting.org  

o Camp Director: Lennea Heinsted   

▪ Office: (310) 510-1795 x 42   

▪ Work: (818) 933-0112   

▪ Email: linnea.heinstedt@scouting.org   

o Program Director: Matthew Eames   

▪ Office: (310) 510-1795 

▪ Work: (818) 933-0104   

▪ Email: matthew.eames@scouting.org 
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Catalina Island Ownership and Leases Map 

 



 

Example Insurance Certificate 

 



 


