Trojan Health Volunteers * JEP

Application for Position of Assistant Director ’ I I I ‘ ;
Application Instructions:

Completed application is due Friday, March 27th, 2026 at 11:59p.m.

P/easaz,'j inc(/jude an appropriate resume and type your responses. Incomplete applications will not be
considered.

Direct all c%uestions to Christine & Emely at jepthv@usc.edu. The office will contact you to arrange an
interview if necessary.

**Please submit a digital copy to THV’s email at jepthv@usc.edu**

Date: Student ID Number:

Full Name: USC Email:

Local Address (Number, Street, Apt #, City, State, Zip):

Permanent Home Address (Number, Street, Apt #, City, State, Zip):

Local Phone: Permanent Phone:

Emergency Contact Name and Phone:

Have you worked on campus before? Yes No
If yes, where? Dates:
Will you work anywhere else if hired? Yes No

If yes, how many hours per week?

Are you a part of any on campus organization? Yes No

If yes, with which organization and what is your title?

Current year in college: Major(s):
Minor(s):
Number of units next semester: Anticipated Date of Graduation:
Have you participated in THV, EXL or KHV before? THV EXL KHV NONE
Site(s):

Dates:



Rate yourself out of 10 (with 1 being the lowest and 10 being the highest) in the following
categories:

Communication: Innovation/Creativity:
Collaboration: Organization:
Professionalism:

Please answer the following questions on a separate PDF and include it in your application. Each
response should be no more than 500 words.

1) Describe your THV experience (program, number of semesters involved, most important lesson learned,
what you liked the most/least).

2) If an incoming freshman is looking to join clubs, how would you describe THV to them?

3) Do you feel like THV is lacking in any aspect? Please explain how you would address this as Assistant
Director.

4) Administering THV programs involves interacting with and mentoring a large group of students as well
as site supervisors. Describe a situation where you have had to use your
problem-solving skills with a group of people in a high-pressure setting.

5) Why do you feel you are the best candidate for the position of Assistant Director?



References

Name/Title Phone

Relationship

2. Name/Title Phone

Relationship

3. Name/Title Phone

Relationship

THV Assistant Director Agreement

The following items are required for the position of THV Assistant Director:

| have 2 or more semesters (including this semester) of experience in THV and | have two years
remaining as a student at USC.

| will be able to work at least 15 (17-18 most likely) hours a week during the 2026-2027 academic year

between the hours of 8-5 pm. Extra hours will apply for THV events/discussions/socials in addition to
this commitment.

| will attirh MANDATORY wxyhirx erh jyplxnqi weekly meetings (to be scheduled later) with the rest
of the JEP? —MMMM

| am available to attend MANDATORY training sessions over the summer (to be scheduled with
Emely)

| am available to attend MANDATORY off campus student staff training retreat in the Fall (generally
the Tuesday-Friday) the week before the first day of school.

I will commit myself to the above-mentioned items as part of my responsibility to this job. It is my
understanding that if | cannot fulfill the above requirements my job as THV Assistant Director will be in
jeopardy.

Applicant’s Signature

Date



	Trojan Health Volunteers * JEP 
	Completed application is due Friday, March 28th at 11:59pm.  
	THV Assistant Director Agreement 


	Emergency Contact Name: 
	Text20: 
	Check Box31: Off
	Check Box32: Off
	Check Box33: Off
	Check Box34: Off
	Check Box35: Off
	Check Box36: Off
	Check Box37: Off
	Check Box38: Off
	Name: 
	Date: 
	Permanent Home Address: 
	Local Phone #: 
	Permanent Home Phone #: 
	Student ID: 
	Local Address: 
	Location: 
	Check Box53: Off
	Hours you will work at other location: 
	Check Box56: Off
	Check Box57: Off
	Name of Organization: 
	Current year in College: 
	Minor: 
	Major: 
	Units: 
	Graduation Year: 
	Beginning/End Dates: 
	1-10: 
	Full Name and Title: 
	Phone number: 
	Relationship: 
	Answer: 
	EXL: Off
	THV: Off
	Site Name If Any: 
	USC Email: 
	N/A: Off
	KHV: Off


