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Welcome Letter from the Department Chair

Congratulations and welcome to the Ph.D. program in American Studies and
Ethnicity (ASE). You are now a member of an extraordinary multidisciplinary
program and community of scholarship. This year is the first step in a long and
rewarding journey and we are glad you have joined our community at ASE.

The purpose of the graduate handbook is to guide you through the work of a
graduate student, the doctoral program expectations in American Studies and
Ethnicity and your experience as a student at USC.

Students have three phases in their graduate program career. The first phase is
coursework. The second is preparation for your qualifying examinations. And the
third is your dissertation—your original scholarly contribution and the pinnacle of
achievement. To ensure a smooth progression, we have prepared this handbook
to share the rules, expectations and common practices around these three
phases of a graduate student career. This handbook will help you think about and
plan for each of these periods.

Beyond the basic rules and requirements, there are many other aspects related
to becoming a professional scholar the handbook addresses ranging from finding
the courses you need, to professional development and developing and
completing a dissertation. We expect that you also will be gathering information
and advice from faculty and more senior graduate students in the program and
at USC.

Shawn McDaniel is the Director of Graduate Studies and will be conducting the
fall orientation. If you have any questions that your advisor cannot answer or
administrative inquiries, do not hesitate to contact him (shawnm@usc.edu).

Another resource for you is Rosalva Isidoro (risidoro@usc.edu), the PhD Advisor
for ASE.

Once again, welcome to the department and wishing you a fantastic beginning
to your graduate studies!

George J. Sanchez
Department Chair


mailto:shawnm@usc.edu
mailto:risidoro@usc.edu

American Studies and Ethnicity
MISSION STATEMENT

The Department of American Studies & Ethnicity’s (ASE)
mission is to educate in the comprehensive analysis of race
and ethnicity and engage students and the public to
understand diversity, the consequences of disparity and
inequity, and the enactment of community and citizenship
at multiple scales in Los Angeles, California, the United
States and the world. We seek to investigate and explain
stratification based on race, gender, sexuality, religion,
and class and examine the texture of lived experience and
imagination of varied communities and their struggles
towards equity and justice.

Our signature department profile consists of:

e Ethnic & Racial Studies

e Power and Social Justice Studies
e Gender & Sexuality Studies

e Transnational/Global Studies

~ Adopted by ASE Core Faculty on March 28, 2013



Introduction to the Graduate School

The mission of the USC Graduate School is to provide a distinguished educational
experience at the graduate level for an outstanding and diverse student body, to
support and celebrate graduate student achievements, and to lead in establishing
and communicating policies, standards, and processes related to graduate education.

Purposes of the PhD Program Handbook

Graduate student success is the result of a collaborative effort among students
working at their highest levels, faculty dedicated to high-quality mentorship, and staff
who coordinate and advise. One of the most important ingredients in this cooperative
effort is a shared understanding about what is required and what resources and
supports are available.

This document serves as a roadmap for PhD students. It offers a review of
expectations for students and for the faculty and administrative staff who support
them. The handbook provides three types of information: 1) guidance on program
requirements, including university and departmental policies, resources, and
expectations; 2) practical advice for common challenges at USC; and 3) information
about relevant support services and professional development opportunities.

We hope that the handbook serves as a valuable resource for PhD success, providing
students with the information to complete their programs while maintaining academic
momentum and personal well-being.

The handbook includes policies and practices noted in the university’s catalogue,
collective bargaining agreement, and other sources. It does not fully address the
terms of the collective bargaining agreement, which is available for your reference
on the Graduate School’s website.

The PhD at USC

The Doctor of Philosophy at USC is a full-time program. It is a rigorous course of
study that requires original research, professional maturity, sustained intellectual
focus, and academic discipline. Students are expected to devote full-time study to
this degree and not undertake employment or other time-consuming commitments
during the academic year, from the end of August through mid-May.
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TIME TO DEGREE, ATTRITION RATES, AND PLACEMENT RECORD

In the Fall semester 2019, the ASE department completed an analysis of our basic Ph.D.
graduate completion records as part of the UCAR department self-study. The average time
to degree of our 74 graduate alumni as of September 2019 has been 6.77 years. Eleven
students who entered the Ph.D. program since its founding have left without completing the
degree, including three students who followed departing USC faculty members to their new
institutions and one who transferred to another graduate program at USC. This gives ASE an
87% retention rate. Five Ph.D. students left with master’s degrees after passing their
qualifying examinations.

Forty-one of our 74 Ph.D. graduate alumni are now in tenure-track faculty positions. We
believe that this 55.4% placement rate in tenure-track faculty positions is the highest
of any USC Dornsife department and clearly puts us ahead of other humanities and social
science departments at USC. This placement record also places us among the most successful
American Studies or Ethnic Studies departments or programs nationally. Twelve of the 41
tenure-track faculty who received Ph.D.s from ASE have now been advanced to tenured
and/or Associate Professor positions. The institutions of these tenure-track faculty include:
Barnard, California State University campuses (9), Colby, Dartmouth, Drexel, Loyola
Marymount, Northern Arizona, Pitzer, Scripps, Smith, State University of New York, St. Johns,
Texas Christian, UC Davis, UCLA (2), UC Riverside (2), Universities of Kansas, Maryland,
Minnesota, Oregon, Nevada (2), and Tennessee, Williams, Yale (2), and others (4).

Sixteen others have landed in other academic positions, putting the total at 57, or 77% of
our graduates in academia. These include two (2) currently in postdoctoral positions, one
provost, one dean, one artist-in-residence, and others working on campuses in prison
education, faculty engagement, graduate writing, research, and humanities. Eleven other
ASE graduate alumni are employed in various positions, including two as curators, three as
high school teachers, one in a social justice non-profit, and two in the arts.

The nature of the faculty appointments held by our graduate alumni provides a window into
the nature of the job market for interdisciplinary Ph.Ds. Of the 41 graduates in tenure-track
faculty appointments, 23 have interdisciplinary faculty positions. Seven of these are in
American Studies departments, and ten are in various Ethnic Studies departments. With
various Ethnic Studies units, four are in Ethnic Studies, three in Chicano/Latino Studies, two
in Asian American Studies, and one in African American Studies. In addition, three
interdisciplinary faculty positions are in Women/Gender/Sexuality Studies departments, and
one each in Visual Studies, Multidisciplinary Studies, and Humanities.

Fourteen of the 41 in tenure-track faculty appointments have landed in disciplinary positions.
Four of these are in Sociology, three in English, three in History, and one each in Theater/Film,
Critical Dance Studies, Criminology, and Communications. The remaining four faculty
members are in joint positions between interdisciplinary and disciplinary departments. These
include one in a joint position between Media Studies and Postcolonial Literature, one in a
joint position between Africana Studies and English, one in a joint position between Women's
Studies and Geography, and one in a joint position between Women’s Studies and History.



Administrative Information

This section is intended to give you a quick sense of the administrative structure of the Department of American
Studies and Ethnicity. The biggest thing to keep in mind is that the Department has been growing rapidly over the
past few years; therefore, new administrative structures are consistently being set up to manage the growth, and
little is steeped in years of tradition.

Core and Affiliate Faculty
The Department of American Studies and Ethnicity has both core and affiliated faculty. Those who are considered

"core" faculty have a teaching commitment to the Department and may have their tenure line here. Affiliated faculty
contribute time and energy to ASE but have a core appointment elsewhere. Affiliate faculty participate in the
department by working with students, having their courses listed with ASE and serving on ASE committees. Either
core or affiliated faculty may serve on ASE students' PhD committees as either members or chairs.

Administrative Staff

George Sanchez Sanchez oversees the overall mission and administration of the
Chair of the Department intellectual, research and pedagogical project of American
georges@usc.edu Studies and Ethnicity.

Shawn McDaniel
Director of Graduate Studies
shawnm@usc.edu

McDaniel oversees the administrative, scholarly, and logistical
needs of graduate students in the program.

Isidoro should be your first contact for all questions related to

Rosalva Isidoro the Graduate School’s policies, qualifying exam and
ASE PhD Advisor dissertation defense procedures, committee and petition
risidoro@usc.edu forms, d-clearance, admissions, advisement, orientations, TA

assignments, PhD events, and grad support.

Administrative Structure
The following committees operate each year and report to the executive committee:

Common Space
There is a graduate student workroom and TA office in KAP 458 as well as a kitchen area with a microwave in KAP
467. There are codes for each of these spaces. Please be respectful of these common areas and help to maintain their
cleanliness.
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Graduate Admissions Committee
This group selects our incoming Ph.D. class each year. The group is likely to meet once in the fall semester, then
meets in January to read files and make decisions.

Graduate Studies Committee

This group meets regularly during the year to consider changes and additions to our graduate curriculum, and policies
regarding our Ph.D. program. It is the group responsible for approving new courses to the graduate curriculum and it
also reviews ongoing student files and nominates ongoing students for fellowships and teaching assistantships in rank
order.

Relationships With National/Regional Associations

American Studies and Ethnicity maintains ongoing relationships with several national and regional associations for
American Studies and Ethnic Studies. We encourage all faculty and graduate students to become active individual
members of these organizations and attend their annual meetings.

American Studies Association (ASA)
American Studies and Ethnicity is an institutional member of the national American Studies Association, known as the
ASA. It holds an annual meeting in the fall (October or November) at different sites in the United States and Canada.

Chartered in 1951, the American Studies Association now has more than 5,000 members. They come from many
fields: history, literature, religion, geography, art, philosophy, music, science, folklore, ethnic studies, anthropology,
material culture, museum studies, sociology, government, communications, education, library science, gender
studies, popular culture, and others. They include persons concerned with American culture: teachers and other
professionals whose interests extend beyond their specialty, faculty and students associated with American Studies
programs in colleges and secondary schools, museum directors and librarians interested in all segments of American
life, public officials and administrators concerned with the broadest aspects of education. They approach American
culture from many directions but have in common the desire to view America as a whole rather from the perspective
of a single discipline.

The ASA publishes the American Quarterly four times a year, the leading journal in American Studies. American
Quarterly, the Guide to American Studies Resources, and the ASA Newsletter are sent to all members. The American
Quarterly is currently housed at the University of Notre Dame. The ASA’s Employment Opportunities Bulletin is
available online as a free service to the American Studies community worldwide. Reduced rates for subscriptions to
American Studies International and Canadian Review of American Studies are available to ASA members. The ASA
also maintains the Electronic Crossroads project, an extensive website of American Studies resources at
http://www.georgetown.edu/crossroads.
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Every year, faculty and graduate students from American Studies & Ethnicity present papers, moderate panels, and
serve on ASA committees. Students are strongly encouraged to attend the ASA conference as the faculty consider it
an important part of professional development. Every year the department tries to provide some funds to assist
students in attending the conference.

California American Studies Association (CASA)
The California American Studies Association (CASA) is the regional organization of ASA in which USC is involved and
with which it participates. CASA holds an annual conference each spring at various sites in California and the West.

CASA was created in 1982, when the theretofore distinct northern and southern California ASA chapters were
combined. Annual three-day conferences have been held every spring since 1983, addressing focused topics and
drawing presenters and attendees not only from California but from other regions. Recent themes have included “Over
the Edge,” “On Edge,” “Corridors and Open Spaces: Place, Time and Texts,” “Families, Tribes and Communities,”
“Expanding Borders and Boundaries: Rethinking ‘America’”; “California Cultures;” “Cities on the Edge;” “Sin, Stigma,
and Risk;"” Origins and Visions: American Voices at the Quincentennial;” "Moving America;” and “Place in American
Culture.” These conferences regularly attract between 120 and 170 registrants.

At least as important as the scholarly aspect of the annual conference is the establishment and renewal of friendships
among members. CASA is strongly committed to active participation by members from all levels (student/faculty/
independent scholars); over the years we have developed an impressive mix of core CASA regulars from throughout
the state that are always supplemented by newcomers. As the CASA conferences have become larger and more
formal, program chairs and their committees have successfully maintained the intimacy of the earlier informal
gatherings by scheduling events to bring all the attendees together: a common meal (sometimes a Saturday picnic-
style lunch, sometimes a Saturday evening banquet, and sometimes both), a keynote speaker (addressing a plenary
session on a topic relevant to the main conference theme and often including music, slides, and other media in the
presentation), and a business meeting/buffet lunch as the conference ends.

Centers, Programs and Press

American Quarterly

American Quarterly is one of the premier journals in the field. It publishes peer reviewed articles, many of which are
interdisciplinary in form and ground-breaking in content and research. The journal is currently published by the Johns
Hopkins University Press [http://www.americanquarterly.org] and was housed at USC from 2003 to 2014. It is
currently housed at the University of Notre Dame. In its most recent incarnation, the journal has a much more
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dynamic, multi-platform online presence and it hosts blog style essay submissions, reader responses as well as more
conventional essay submissions.

Black Studies Center (BSC)

https://dornsife.usc.edu/bsi/

The USC Black Studies Center fosters, promotes, and disseminates Black studies research, scholarship, teaching, and
community engagement. The BSI team aims to provide a home for scholarly research and dialogue that centers the
historical, political, cultural, artistic, and intellectual experiences of the African Diaspora; support connections and
collaborations among students and faculty, and among scholars and communities within and beyond USC; and
advance global, transnational, and local understandings of Blackness with attention to Africa, the United States,
Europe, the Caribbean, and Latin America.

Center for Diversity and Democracy

The USC Center for Diversity and Democracy https://dornsife.usc.edu/cdd/

focuses on research that stresses imagining a future for Los Angeles and other global metropolitan areas of racial
equity and social justice, empowering various communities to come together and work in harmony. This research
may explore the past, present, or future of these regions, as well as comparisons across national and continental
boundaries. For the past few years, the CDD has co-sponsored the Boyle Heights Museum with CASA 0101 in Boyle
Heights, launching four different historical exhibitions on the history of that neighborhood, utilizing a team of faculty
members, postdoctoral scholars, Ph.D. students, and undergraduate students as researchers, curators, and exhibit
designers. This coming year, it is sponsoring a research project with the University of Michigan Libraries to interview
and document the first 100 Mexican American women to receive the Ph.D. in History, which is funded by the Mellon
Foundation.

Center for Latinx and Latin American Studies

https://dornsife.usc.edu/latinx/main/

The Center for Latinx and Latin American Studies is an interdisciplinary research center committed to local and
transnational collaborations that advance the economic, social, and political well-being of all peoples. By connecting
and thinking with workers in different academic, legal, medical, financial, and social fields, the Center team aims to:
provide a platform for teaching and learning across fields to cultivate complex and mindful collaboration; engage
regularly in hemispheric approaches to acknowledge both distinct and shared elements of Latinidad across space; and
support long-standing and ongoing work around equity in education, housing, food, and employment. As faculty,
students, and community partners continue engaging in interdisciplinary research and public-facing scholarship, we
invite you to learn and collaborate with us.

Equity Research Institute (ERI) https://dornsife.usc.edu/eri
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USC Dornsife Equity Research Institute (ERI) is a research unit housed within the Dana and David Dornsife College of
Letters, Arts and Sciences at the University of Southern California. ERI produces data-driven analysis and rigorous
research, leads convenings, engages strategic collaborations, and models effective, sustainable, racially-just research
center. ERI is the entity resulting from the combination of two institutes: the Program for Environmental and Regional
Equity (PERE) and the Center for the Study of Immigrant Integration (CSII), which were founded at USC in 2008.

Kaya Press

Founded in 1994, Kaya Press http://kaya.com has been publishing cutting-edge Asian diasporic writers for more than
15 years. Kaya and its authors have won numerous awards, including the Gregory Kolovakas Prize for Outstanding
New Literary Press, the American Book Award, the Association for Asian American Studies Book Award, the PEN
Beyond Margins Open Book Prize, the Asian American Writers’ Workshop Award, and the PEN Oakland Josephine Miles
Prize.

How to Register for Your Classes

First year students: Set up an advisement appointment with your advisor. All incoming students have been assigned
a first-year advisor. You should contact your advisor sometime in August to set-up an appointment, as it may take a
while to reach some faculty. The advisor should help you select appropriate classes in light of programmatic
requirements. If you have trouble reaching your advisor, contact Shawn McDaniel, Director of Graduate Studies,
and/or Rosalva Isidoro, ASE PhD Advisor.

If necessary, obtain the signed approval form from your advisor and return it to Rosalva Isidoro for “"D” clearance. It
is also sometimes necessary to obtain “"D” clearance from other departments for particular courses.

You will be able register online at the myUSC portal -- https://my.usc.edu/. In preparation, please familiarize
yourself with the web registration process: https://arr.usc.edu/web-registration/.

View your registration confirmation online and pay all necessary fees by deadline.
Verify local address, phone, and USC e-mail account via myUSC on Experience USC (Home, Edit My Profile).
Pick up your ID card from USCard services (McCarthy Way Parking Structure)

Disbursement of fellowship checks depends on up-to-date registration. Register by the due date to avoid
late fees and falling out of status. (Registration Calendar)
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USC Directory

Registration Services- JHH Lobby, 213.740.8500

American Language Institute ALI Office - Royal St. Parking Structure 106

Office of International Services — Royal Street Parking Structure, Ste 101

USCard - McCarthy Way Parking Structure, 213.740.8709

Health Insurance / Student Health Center (SHC), 213.740.9355

Housing Services — McCarthy Way Parking Structure, 800.872.4632

Financial Aid - Hubbard Hall (JHH) Lobby, 213.740.4444

Parking Permits/Ridesharing CWO - McCarthy Way Parking Structure, 213.740.3575
Payment of Fees/Cashier’s Office — Student Union 106, (213)740-7471

For a map of the University, check the USC website.
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OVERVIEW OF SEQUENCE
ASE GRADUATE PROGRAM

Academic Year One

This year you will get acquainted with the program, with the staff and faculty, your peers and the university. You will begin taking
courses, including AMST 500 (the mandatory introductory class), and you will complete the Graduate Student Screening before your
24th unit.

Academic Year Two

The second year in the program continues to be mainly about seminars and building a profile on campus and in relation to your cohort.
You will also start seriously thinking about your research areas and, during the Spring semester, you invite faculty to attend your Pre-
Qualifying Exam meeting during the last week of the semester. Look for internal and external grant and fellowship opportunities during
this year.

Academic Year Three

Finish course work. Complete the language requirement. The main event of year three is consolidating your QE committee, meeting
with them, completing your reading lists with each individual member of your committee and, finally, sitting for the exam. You may
also want to start applying for dissertation fellowships this year.

Academic Years Four/Five

In addition to taking AMST 700 and AMST 701, this is the time to begin, plan, and write the dissertation. You should certainly be in
regular contact with your chair and individual members of your committee during this critical period, but mostly, you will be developing
your research, writing your chapters and beginning the transition from student to independent scholar/ researcher/faculty member.

Academic Years Six/Seven and Beyond

The normative time to degree is 6-7 years but we strongly encourage you to try to finish in 6 years. You may be on the job market as
early as year four or as late as year seven. For those who have not finished by year seven, we advise you to start looking for postdocs;
for those who are not finished by year 8, you risk termination from the graduate program.
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ASE PhD COURSE REQUIREMENTS AND ADVISEMENT SHEET

PhD students must complete a minimum of 64 units and meet four sets of requirements. This hand-out is intended to help ASE advisors and students understand
the programmatic requirements and to assist them in course planning. All course requirements, including at least 48 units, must be completed prior to the Qualifying
Exam. Note: Individual courses can fulfill multiple requirements. Courses CANNOT be taken for pass/no pass credit but must be taken for a grade.

STUDENT & YEAR ENTERED ADVISOR
A) SPECIFIC COURSE REQUIREMENTS FULFILLMENT (include date completed, course, grade, units)
AMST 500

Choose one 600-level course in AMST

Choose any 600-level course

AMST 700 & AMST 701

B) METHODS REQUIREMENT
Students must complete one course from two different methodologies (for a total of 2). Some options are:

Literary/Textual Analysis (English 501, English 650)

Historical/Archival (AMST 552, History 500, PLUS 609)

Ethnography (AMST 564, Anthropology 562, Sociology 520, 524)
Cultural/Visual Analysis (Art History 500, Communication 519, CNTV 688)
Spatial Practices (AMST 635, Geography 581, PLUS 526)

Quantitative Methods (AMST 572, POSC 500, SOCI 523)

C) DISCIPLINARY REQUIREMENTS
Students must complete at least 4 courses in any one discipline. One course must be a methods course, and one must be a research seminar.

D) LANGUAGE REQUIREMENT
Students must show competency in a language other than English prior to the Qualifying Exam by either completing a 400 or 500 level language
course with at least a ‘B’, completing training at an intensive non-English language institute or one-semester of study abroad where English is not
the dominant language, or by passing a written examination administered by ASE faculty.

Must be fulfilled prior to the Qualifying Examination. Method of Completion:
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E) ADDITIONAL UNITS
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THE PHD PROGRAM

Course work
The graduate curriculum combines core interdisciplinary courses, primarily in the first two
years and in the three areas of specialization:

e The study of race and ethnicity;
e Los Angeles as a global city;
e The analysis of culture across disciplines.

Each student will be asked to gain competency in the methodology and grounding in the
literature of one specific disciplinary area (history, literature, sociology, etc.) to enhance the
fundamentally interdisciplinary nature of their training in American Studies and Ethnicity. We
have prepared two handouts to help you visualize the sequence of programmatic
requirements and keep tabs on your progress. The first one shows the general progression
of activities, and the second one should be updated every semester. Students should bring
an updated copy to all meetings with the Director of Graduate Studies and when planning
coursework with the faculty advisor.

Course Requirements
AMST 500 is required of all doctoral students. It is required that AMST 500 be completed in
the first semester of residence.

Two 600-level graduate seminars are required for the degree, and at least one of these must
be an interdisciplinary seminar offered by the Department of American Studies and Ethnicity.

Both AMST 700 and AMST 701 are required of all doctoral students.

Each year the Department will sequence at least one readings course to be followed by a
research seminar, concentrating in one of the main areas of specialization.

Graduate students who will serve as TAs are also required to enroll in a mandatory 2-unit TA
Training Course, the first year they serve as TAs (usually in the fall semester of their second
year in the program).

ABD students must consistently enroll in 794. Responsibility for enrolling in 794 each semester
lies with the student. Given the policies instituted in The Graduate School, failure to enroll
could result in tuition and late fees that can potentially delay the receipt of your Ph.D.

Language Requirement
Students are required to demonstrate competence in one foreign language. This requirement
must be met before the student is eligible to take the qualifying exam.

Even if a student only works in one language, language study is a crucial part of any advanced
training in higher education. The ability to read scholarship in more than one language and,
even better, to engage in scholarly conversations in more than one language, is almost an
ethical obligation especially in a world where English has become a global and dominant
language. English speakers should not expect to be read by other language communities
without having some capacity to read or engage with other scholars in their languages too.
Furthermore, many scholars need to and wish to read materials in their original languages
rather than in translation. Broad intellectual engagement is multilingual.
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ASE LANGUAGE REQUIREMENT
INFORMATION SHEET

This form is to document how ASE students fulfill the language requirement. The requirement can be fulfilled
three ways: through an examination, through completing training at an intensive non-English language institute
or one-semester of study abroad where English is not the dominant language, or through coursework. Students
should discuss with their advisors which option is most appropriate for them.

Language FExam Students can show proficiency by taking a written language exam which consists of translating
a critical (in most cases academic) text into English. The test is one hour in length. Dictionaries are allowed.
Since the two most popular languages are Spanish and French, one exam for each language will be conducted
each semester by a faculty person appointed by the Director of Graduate Studies. This will be announced
department-wide. Other languages ASE faculty are prepared to offer exams in are Japanese and Latin. Students
can take the test up to two times. After the second attempt, the language requirement must be completed via
coursework. Several language departments also offer courses geared towards helping students prepare for
language exams, such as Spanish 020. Students are encouraged to explore such options. If USC does not offer
expertise in the language of the student’s choice, they can find outside faculty, subject to the approval of the
Director of Graduate Studies (DGS). Students should request in writing the language they wish to be tested in,
the name and institutional affiliation of the proposed examiner, their CV, and the rationale for the request.

Language Training Institute Students can also fulfill the requirement by completing training at an intensive non-
English language institute or one-semester of study abroad where English is not the dominant language. This
option must be approved by the ASE Graduate Studies Committee. Students may seek approval by submitting
a one-paragraph short narrative statement about the program or institute they are planning to attend. Time
from completion (if training took place prior to entry in the PhD program will also be considered). After
approval, the requirement is considered fulfilled after the student submits proof or documentation of successful
completion (e.g., certificate of completion from the program).

Coursework Students can also fulfill the language requirement through coursework. Students must complete a
course in the /Jterature of the language in question. The course must be conducted in that language, and the
student must earn a ‘B’ or better. At USC the appropriate courses are 400 and 500 level classes. Students can
also petition to have coursework from another institution fulfill the requirement. Students should submit to the
DGS copies of their transcript, the list of courses in questions, and catalog text describing each course (hard
copies only will be accepted).

NOTE: The Language Requirement must be fulfilled prior to the Qnalifying Exam.

The form on the next sheet is to be filled out upon completion of the Language Requirement and submitted
to the Director of Graduate Studies.

The principle of the language requirement is underpinned by the ASE commitment to
transnationalism and work across linguistic communities.
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ASE LANGUAGE REQUIREMENT
LANGUAGE FULFILLMENT FORM

Name of Student:

Language to be tested in:

Method of Fulfillment (check one): Coursework Examination

Coursework
Name of Course(s):

Institution:

Semester Taken Grade Earned

Attach transcript and catalog text to Form

Language Examination
Name and Institution of Faculty Examiner:

Date Examination Taken:

Outcome (check one): Pass No pass

Number of Times Exam Taken (check one): First Second

Comments from Examiner (if any):

Date and Signature of Examiner Date and Signature of Director of
Graduate Studies
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Methods Requirement

Students are required to show competency in two methodologies from a list approved
by the Department of American Studies and Ethnicity. The following methodologies
fulfill the methods requirement in American Studies and Ethnicity: (1) literary/textual
analysis; (2) historical/archival analysis; (3) ethnography; (4) cultural/visual
analysis; (5) spatial practices and analysis; (6) quantitative analysis.

Disciplinary Requirement

The Department of American Studies and Ethnicity believes that the strongest
interdisciplinary research is conducted alongside a strong background in at least one
disciplinary field. Every doctoral student is expected to achieve competency in at
least one disciplinary field by successfully completing at least a total of four graduate
courses in one discipline.

These four courses must include at least one methodology course, one 600-level
advanced seminar, and two graduate readings courses at the 500 or 600 level.

Advisors, Committees, and Evaluation Procedures

The Department will assign you a main advisor before you arrive on campus. You'll
meet with this professor each semester before you choose classes, and as many
times as necessary during the year to update them about your progress. In most
cases, your advisor is the person within the department who has the most expertise
in your primary field. It is not unusual, however, for students to decide after their
arrival that another faculty member may be more appropriate as an advisor, either
because of intellectual fit, personality, or differences in mentoring styles and
expectations. Students can and should change advisors if they feel the need to, while
doing so in a professional manner (please consult the Director of Graduate Studies
for advice).

If there is more than one person who is intellectually qualified to serve as your
advisor, spend time talking with those professors with whom you are interested in
working. Faculty expect students to be proactive in seeking out guidance and
mentorship. Actively seek meetings with them. Read their work and take a course
with them if you can. Approach them as intellectuals and know their work in advance
and how your own work might be a good fit for theirs. This, in general, is also true
of academic networking outside of the department and in the profession. Know the
work of people you want to contact and have a relationship with.

Your advisor serves as the Chair of your guidance committee and, in most cases, as
the Chair of your dissertation committee. The Guidance Committee is a committee of
5 people who helps you prepare for the Qualifying Exam and will test you. The
Dissertation Committee consists of three people who oversee the dissertation
process. You will be working under the direction of your Dissertation Committee chair
for a number of years. Find out now (or at least well before your qualifying exams) if
this is the right person, in terms of expertise, personal style and point of view. This
is the person with whom you should have the most ready contact, have discussed

18



issues of how you are doing and where you are going, have worked with in one, two,
or three courses, and who would have a good sense of you as a student and an
American Studies or Ethnic Studies scholar.

The purpose of your guidance committee is to give you support and direction through
the qualifying exam process. The best way to approach this business of putting
together your committee is to start with the fields and then move back into building
your committee. First get a sense of what your major fields and major foci are. Then
start to get your committee together to help you establish with whom you should
work.

In general, students should actively work to maintain communication with the
advisors and committees. Although faculty have an obligation to provide mentoring
and guidance, the faculty also expect students to seek help, to ask questions about
what they don’t know and what they need, and to keep the faculty updated about
their progress and research. Failure to communicate, on both sides, can be a
significant hindrance to the mentoring relationship.

As students expect the faculty to give them timely recommendations and guidance,
faculty expect students to respond in a timely and productive fashion to their
recommendations and guidance. The DGS and the mentoring structure of ASE, with
its annual discussions of student performance, are designed to check in on faculty-
student relationships, but students should also be taking it upon themselves to seek
assistance on a more regular basis and from different faculty if primary advisors are
not meeting expectations.

You may make changes to your committee—including your advisor—at any time prior
to filing the paperwork to take your qualifying examinations. In fact, your guidance
committee does not become official until you actually request to take the qualifying
examinations. Students typically stay with the First-year Advisor, but not always, and
students should not be shy about making changes to their advising situation. A
student's intellectual interest may shift, or there may be a personality conflict with
the faculty member. At the end of the first year, students should assess their
relationship with their advisor and discuss any concerns with the Director of Graduate
Studies.

In the event that the student’s advisor is the DGS, the student should consult with
the department chair, and vice versa. In the event that the DGS and the chair both
serve on the student’'s committee, and the student needs additional advice, the
student should consult with the Director of Undergraduate Studies, who is the next
person in the department hierarchy. If all else fails within the department, the student
should consult with a member or members of the graduate studies committee who
is/are not involved in the dissertation committee. Finally, if all else fails, the student
has recourse to the Graduate School, https://graduateschool.usc.edu/.
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Student Evaluation Procedures

Throughout your time in the graduate program at ASE, we will carefully
monitor your progress and give you feedback on how you are doing. The
careful monitoring is designed to provide you with mentorship, support and to
keep you on track so that you have a really good chance of finishing the
program in a reasonable time frame and getting out onto the job market at
the appropriate time. In order to track your progress then, we use the
following methods:

1) Screening: The department will administer the screening before the
student completes 24 units. Students must pass this procedure to continue in
the PhD program. If students fail the screening procedure, they will be
dismissed from the PhD program without a written warning. Students who fail
the screening examination are entitled to appeal pursuant to the Academic
Dismissal Appeal procedure set forth in Section III of this Handbook.

Every May, the faculty meet to discuss and evaluate the progress of
every active student in the department. Prior to this meeting, you should turn
in to your advisor the following materials: an updated CV; an updated
Advisement Sheet and Bio; the status of your language requirement; a short
paragraph about your projected plan for the coming year.

2) Pre-Qualifying Exam (PQM): This meeting occurs at the end of the
second year (on two specified dates) and includes potential committee
members and the DGS. The PQM established the framework for preparing for
the exam, developing relations with faculty, creating reading lists and looking
ahead to the dissertation.

3) Dissertation Progress Meeting (DPM): This is an annual meeting that
takes place at the beginning of the year after the student has passed the
Qualifying Exam (QE). The meeting allows the student to discuss their
progress on the dissertation with their advisor, keep them up to date and get
advice on any problems that may have arisen during the early stages of
writing. These meetings are important for both the student and the advisor,
and they may result in clear plans for the coming year, professional advice, or
early interventions into developing problems or time issues. In order to
prepare for these meetings, students should put together a file of chapters
they have written, completed or started; grant proposals; prospective
publications.
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Coursework and Units

The manner in which you choose your courses will depend on your current program
requirements, your intellectual goals, the advice of your advisor(s), and what is
offered. Please consult with your advisor and/or the DGS to plan your courses, both
with an eye towards fulfilling requirements and to developing relationships with
faculty.

It is often the case that faculty will be reluctant to work with graduate students at
the qualifying exam or dissertation writing phase if a student has not taken a class
with the professor. Students should therefore try to enroll in classes with faculty who
they might ask to be on their committees, and barring that, seek to do independent
studies with them. By the end of the first year, students should have 2 or 3
relationships with faculty who could be potential advisors or committee members.

If a course you are interested in isn't being offered in a semester, do not despair.
Start by speaking to the professor in the subject you are interested in. Find out when
the course may be offered. If there are no plans to offer a specific course, talk with
the professor about structuring a 590 (Directed Research), which is a type of tutorial
or independent study. However, beware that you are limited to taking a maximum
of 12 Directed Reading units prior to the Qualifying Exam. Also be aware that faculty
who are doing directed reading units are doing so on top of their research,
administrative, and teaching obligations. Please respect their time and their
contribution to your study.

Or talk to the Department Chair to find out if the course, or a similar one, will be
offered soon. You should also take time to read the University catalogue and check
the course schedule. You may find that another department offers the course (or
instructor) you need, or something close to it.

Finally, talk with other graduate students. You may find there is a person working in
a field you are interested in, or in a related field, in another department or even at
another institution. USC has a reciprocity agreement with UCLA, allowing our
students to take their courses and transfer the credits in.

Sitting in or auditing courses can be done at the discretion of the instructor. Some
instructors may not object to a graduate student sitting in on large lecture courses.
However, some faculty feel it is hard to have an auditor in a course, particularly if it's
a small seminar. Individual instructors may require a fairly high level of commitment
from a student who is auditing a course.

NOTE: If you are formally auditing a course, you must enroll in the course and pay for the
units (although you will receive no credits for those units), even if the instructor has given
permission for you to take it on an audit basis. Tuition remission does not apply to audited
courses.

The 590 and the 790 are both directed research courses open to any Doctoral level
student. The purpose of having two different course numbers is to accommodate the

21



University computers. If you are taking two directed research courses in the same
semester, you cannot register for two 590s because the computer will merge them
into one eight unit 590. The mechanism for getting around that is to take one 590
and one 790.

MANDATORY CONTINUOUS ENROLLMENT OF 794: ABD students MUST have
continuous enrollment in 794 in adherence to requirements by the Graduate
School. It is the responsibility of the student to enroll in 794 EVERY
SEMESTER to ensure the receipt of their Ph.D. without late fees and tuition
fees. The Graduate School may also limit the number of times students can
enroll in 794 in order to mandate timely completion of the dissertation and
the Ph.D.
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Transferring Units

The Degree Progress Department in the Office of Academic Records and Registrar

determines whether course work taken elsewhere is available for transfer credit. Faculty of the student’s degree program
determine whether such credit is applicable toward a specific graduate degree, subject to approval by the dean of the
degree-conferring unit. The faculty’s decision should be made no later than the end of the first year in a master’s program
or the second year in a doctoral program.

Credit will only be allowed for courses:
1. From an accredited graduate school,
2. Of a quality of at least 3.0 on a 4.0 grading scale,
3. Constituting a fair and reasonable equivalent to current USC course work at the graduate level and
4. Logically fitting into the program for the degree. Transfer course work is applied as credit (CR) toward the degree
and is not included in the calculation of a minimum grade point average for graduation.

Graduate students are allowed to transfer up to thirty (30) units. Students are responsible for initiating such a process
themselves. However, zero of these units can be applied to specific programmatic requirements as we want to
ensure that students get an ASE education. In addition, it is important to remember that a key reason for taking classes
is for students to get to know faculty that can serve as potential committee members. In short, the transferred units can
only serve as elective or additional units. Such units may be very helpful to some of you, but not necessarily everyone. For
example, for those who may have worked as a TA or RA their entire time at USC and are a class or two short to sit for the
Qualifying Exam, the extra units may come in handy. But for others, especially those on fellowship, transferring units will
probably not make a big difference.

Overview

The Degree Progress department provides a variety of academic and administrative services for students:
Monitors students’ progress towards degree completion.

Posts degrees to students’ academic records.

Issues diplomas.

Reports prior degree verification for graduate students.

Responds to questions concerning academic policy.

Processes domestic graduate transfer work.
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Graduate Transfer Credit

Coursework Taken at an Institution Based Inside the U.S.
Graduate coursework taken at another institution within the United States before matriculation at USC can be made
available for transfer credit at USC upon request. Students should contact us via our askUSC portal and request a
Graduate Transfer Credit Report (GTCR). Official transcripts are required to complete this evaluation.
Degree Progress will include transfer coursework in the student record if the work meets the following criteria:

e Transfer institution is regionally accredited in the U.S. to grant graduate degrees.

e Courses are graded at least a 3.0 (B) on a 4.0 grading scale.

e Courses are graduate level at the transfer institution and constitute a fair and reasonable equivalent to current USC

coursework at the graduate level.
e Courses logically fit into the program for the degree.

Once the transfer work is available on the student record, the academic department will determine whether or not course
and unit credit will be used towards the degree.

Coursework Taken at an Institution Based Outside the U.S.

To transfer international graduate coursework, students will need to have their courses evaluated by the International
Education Research Foundation (IERF). Please make sure to use this website to request this type of evaluation. It has
changed from the prior degree verification website.

Once the evaluation is completed, it will be sent to the Graduate Admissions Office to be loaded onto the student’s record.

Please see the following website for more information: https://arr.usc.edu/degree-progress/#chapter=graduate-transfer-
credit
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Qualifying Exams

It is the job of the committee chair to guide the student through the process of preparing for and taking the actual exam.
In addition to assisting the student in identifying the four fields, the chair should actively assist in the selection of the
committee. Once the committee has been confirmed the student should meet with each committee member in order to
develop four bibliographies. The bibliographies, developed in consultation with the committee members, then becomes the
basis for the exam. It is mandatory that each student submit their four completed bibliographies via email to
shawnm@usc.edu and risidoro@usc.edu before they are allowed to take the Qualifying Examination (QE).

The QE must be taken after the PQM but before the beginning of the 4th year, as determined by the committee. All program
requirements, including the Language requirement, must be met before the student can take the QE. The purpose of the QE
is to ensure students are ready to 1) embark on dissertation research, and 2) are prepared to teach in American Studies.
The QE will consist of four content-based fields. One field is the disciplinary and methodological field; another is the field of
specialization. In both of these cases, the student should use the field to prepare for dissertation research and to prepare
for teaching in those fields at the undergraduate and graduate level. The third and fourth fields will be designed by the
student in consultation with the student’s committee. The exam committee will consist of at least 5 people, at least one of
which will serve as an "Outside" member. The outside member can be an affiliate faculty, or they may have no connection
to the Department. A Core member cannot serve as an outside member. All committee members will be asked to submit to
the committee chair 2-3 questions which can each be answered in approximately ten pages. The chair will then choose which
questions to present to the student, ensuring that each of the four fields are covered and that the student is offered some
choice in each category. The student will answer a total of four questions over a one-week period to be followed by an Oral
Examination. The entire process cannot take more than 60 days. At the end of the Oral Examination the committee as a
whole will vote to determine whether the student passed or failed the exam. A student must pass BOTH the written and oral
portions in order to successfully pass the Qualifying Examination. A “pass” cannot be contingent on any additional tasks, nor
can there be any more than one negative vote on the part of the committee.

NOTE: It is critical that all Committee members clearly identify on the ASE Qualifying Exam Agreement form which
programmatic affiliation they are identifying with (eg: AMST or Psychology). Once someone has identified themselves as
“inside” or “outside” this identification cannot be switched.

The Qualifying Exam - Frequently Asked Questions

What are the Qualifying Exams and what do they entail?
The Qualifying Exam (QE) is a two-part test which the University requires of all PhD students. Passing the QE is necessary
in order to proceed with the dissertation. The first part of the test is written and consists of four fields. Students must answer
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one question addressing each field over a one-week period. Students are given a choice of questions in each field. Each
response should be approximately 10 pages in length (exclusive of bibliography, etc.). The second part of the QE is an oral
discussion of the written material. The oral offers the student an opportunity to elaborate on the written material and offer
any corrections. The student is evaluated on both the written and the oral components.

Who sits on the Qualifying Exam Committee?
From the USC catalogue: The qualifying exam committee is responsible for supervising the student’s preparation for the
exam and for the fair and timely administration and evaluation of the written and oral parts of the examination.

The Appointment or Change of Qualifying Exam or Dissertation Committee form, available on the Graduate School website,
establishes the committee for the qualifying exam. The form requires the signatures of each committee member, the
department chair or program director, the dean or the dean’s designee.

The qualifying exam committee is composed of five members. The committee chair and at least two additional members
must have an official appointment in the student’s program.

Committee members may be tenured, tenure track and full-time RTPC (research, teaching, practice, clinical) USC faculty.

The committee may also include an “outside” member and/or an “external” member. A USC faculty member from outside
the student’s home program is called the “outside member.” The “external member” may be a faculty member from an
institution other than USC, or an individual whose professional profile demonstrates an impact on the field in significant,
measurable ways. The CV of the external member must be uploaded by the program to the Graduate School as part of the
Report on Qualifying Examination. Students should confer with their program about “outside” or “external” members.

Part-time adjunct faculty may serve on a PhD committee as “external members.” Permission from the Vice Provost for
Academic Programs is needed if part-time adjunct faculty are to serve in a role other than “external member”. Programs
should contact the Graduate School well in advance of the qualifying exam date to request a General Petition that will record
the participation of part-time adjunct faculty in a role other than “external member”. The CV must be uploaded by the
program to the Graduate School as part of the Report on Qualifying Examination.

In reality, all committee members may be either Core of Affiliate, but faculty must be aware how they are being counted
(eg: as an “inside” AMST faculty, or as an “outside” HIST faculty) and be consistent in such an identification. It is imperative
that when you fill out both the Graduate School’s and ASE’s paperwork (see below) that each faculty indicate the appropriate
affiliation. If you chose an Affiliate faculty member to serve as your “outside” person on the Qualifying Exam, and you wish
to keep them on the Dissertation Committee, their role as “outside” faculty member must be maintained. If you are in doubt
as to the status of a particular faculty member, ASE has a list which is updated annually and serves as the Graduate School’s
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basis for affiliation. You can include faculty from other campuses, if you can show that they have a particular expertise that
USC lacks—such a person, however, does not take the place of your USC “outside” committee member.

What paperwork do I need to complete?

Students must obtain from and submit to the Director of Graduate Studies (shawnm@usc.edu) and ASE PhD Advisor
(risidoro@usc.edu) the Request to Take the Qualifying Examination form at least 30 days prior to the QE. It is recommended
that students complete the paperwork in January for a spring QE. In addition, ASE requires that you submit to the DGS 1)
the QE Agreement form, 2) a copy of the ASE Course Requirements and Advisement Form, and the 3) Language Requirement
Form.

How do I prepare for the QE?

You should work closely with your committee in terms of developing the four fields and their respective reading lists. Your
advisor should guide you through this process, but it is ultimately your responsibility to meet with each committee member
and have them sign-off the ASE QE Agreement Form. Final copies of the four respective reading lists must be turned
into the DGS and ASE PhD Advisor before the QE is allowed to proceed.

Who Writes the Exam?

The Committee Chair writes the actual exam. They solicit questions from all committee members and develop an exam that
ensures that: 1) all questions can reasonably be answered in 10 double-spaced pages; 2) the questions reflect the agreed-
upon bibliographies; and 3) that the student has some choice of questions in each field.

How do I decide when to take my Qualifying Exams?

At the PQM the committee will offer guidance as to when you should plan on taking the Qualifying Exams. For most students
this will be towards the end of their third year. For some, it will be a bit later, and for some a bit earlier. In any event, the
Qualifying Exam must be taken by the beginning of the fourth year. Before taking the qualifying examination, the student
must have met all of the universities and program’s requirements for the PhD degree, except the dissertation.

After my PQM, can I add or remove members from the Qualifying Exam Committee or change my fields?

Yes, you can change both the composition of the committee and the fields after the PQM, but not after you file the Qualifying
Exam Agreement Form. If you wish to change the committee after you have made the request to take the qualifying
examination, then you must fill out the paperwork again. All such changes should be worked out closely with and approved
by your advisor.

How many units must be completed before I take the Qualifying Exams?
In order to take the QE you must have completed or be in the process of completing 48 units with a GPA of at least 3.0. You
can take the QE in March, for example, if you will have completed 48 units at the end of the spring semester.
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What programmatic requirements must be satisfied before I take the QE?

In order to take the QE you must have completed ALL programmatic requirements. This includes the 1) methodology
requirement, 2) language requirement, 3) disciplinary concentration, 4) required core courses, 5) research seminar, and 6)
any other requirements.

Who is responsible for scheduling the exam dates with committee members?

The student is. The student should choose, in consultation with their advisor, a one-week period when they would like to
take the exam (given the general guidelines established by the committee). The Oral portion of the examination must take
place within 60 days after the start of the written. It is the students’ job to find a 2-hour block of time and place when all
committee members can convene for the Oral (sending committee members a Doodle poll is a good idea). It bears repeating
that the student is responsible for scheduling the exam dates with committee members.

What if my advisor and/or committee member are on leave when I am planning on taking the exam?

First, inquire if your committee member(s) will be available to participate in the QE when they are on leave. If they are in
town, many will. In some cases, out of town faculty will return to campus for a few days and you can schedule the Oral
around their availability. Remember: you need all your committee members for the Oral. Committee members can be sent
either hard or electronic copies of your examination. If a committee member is unable to participate, you can try adjusting
your exam dates, but if that will not work, then you may need to consider an alternative committee member. It's okay if
someone you work closely with cannot sit on your Quals—they can still sit on the dissertation committee.

Can I take the Qualifying exam during the summer?

Yes. However, it will be extremely difficult to schedule an oral during the summer since faculty are actively engaged in their
own research, meaning many will be out of town and unavailable. As such, it is generally not a good idea to assume a
summer exam without consulting all committee members well in advance.

How is the written exam administered?

The committee chair must prepare the exam and typically gives it to the ASE staff who then give it to the student at the
agreed upon date and time. Another option is for the committee chair to email the exam to the student. In either case, there
must be a clear record of the day and time the exam was given and when it was collected. When the student has completed
the exam, they must email their answers to the ASE staff who will then distribute it, along with the exam questions, to the
committee.

Where can the exams be taken?
Anywhere you wish.

Can I consult with anyone while I am writing the exam?

28



The only person the student is allowed to consult with regarding the exam is the committee chair, who should be available
for clarifications.

How soon after the exams will I know the results?
At the oral the committee chair will inform you whether you passed or not. You can only Pass or Fail the exam.

If I don’t pass the exam, can I take them again?
If the committee approves, students can retake the exam. However, they must wait 6 months.

What Course numbers do I register for when preparing for the exam?

If you will have completed 48 units prior to the QE, register for GRS 800. If you have not yet completed 48 units and are in
the process of completing them the semester of your QE, register for however many units you need to bring you up to 48
(through either coursework or DR). Students who register for GRS 800 receive zero units but are charged for 2 units which
maintains their full-time status. If a student requires a third semester of GRS 800, a petition will have to be initiated with
the graduate school.

What is the role of the outside committee member?

A USC faculty member not in ASE can serve as an outside committee member in the qualifying exam committee and/or
dissertation committee. The outside member is expected to represent the Graduate School. They will ensure that the
committee has followed a fair process. Additionally, the outside member will have a vote in the qualifying exam decision.
Outside members are not expected to serve as a reader for one of the fields. They can choose to serve as a reader and to
submit exam questions if the chair and the rest of the committee agree. This decision should be made very early in the
process.

The Appointment or Change of Qualifying Exam or Dissertation Committee form, available on the Graduate School website,
must be completed whenever there is a change to a qualifying exam committee. Please fill in the pertinent information on
the form (including names, ranks, and departmental affiliations of committee members) and send to Rosalva
(risidoro@usc.edu), who will coordinate signatures on the form.

Changes to the qualifying exam committee must be made well in advance of the qualifying examination. Informal
substitutions for the qualifying examination's written or oral parts are not permitted. Changes in a qualifying exam committee
are not permitted between the written and oral portions of the examination. Modifications made without the prior approval
of the dean of the degree program are not recognized and may invalidate the examination.

The examinations must be scheduled when it is possible for all committee members, including the outside member, to
participate. All qualifying exam committee members may participate remotely.
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A student may not change committee members after failing the qualifying examination the first time. The same faculty must
reexamine the student on the same subject matter. If a faculty member is unable to serve on the committee, the dean of
the degree program must be notified in writing in advance of the rescheduled exam to approve the change. The faculty
replacement must be approved by the dean of the degree program, and the student must file a change of committee form
well in advance of the exam.

Outcomes of the Qualifying Exam
There are three possible results of a qualifying exam:

A. Pass, and proceed to candidacy based on a favorable vote by a majority of committee members.

B. Fail, with the option to retake either specific sections of the exam or the whole exam, at the discretion of
a majority of the committee. The student should not be required to repeat parts of the qualifying examination
passed on the first administration. The retaking of a failed qualifying examination or any portion of a qualifying exam
must occur between one and six months from the date of the first examination. If not otherwise enrolled, the student
must be enrolled in GRSC 800abz Studies for the Qualifying Examination in the term in which any portion of the exam
is repeated.

C. Fail, resulting in dismissal from the program. If a majority of the committee concludes that the written portion
of the exam is so weak that the oral portion cannot compensate for it, the student does not proceed to the oral
portion, and the exam is failed. The committee may provide the option of a retake but is not required to do so. If a
majority of the committee determines that a retake is not warranted, the student will be dismissed from the program.

A student may not take the comprehensive or qualifying examination more than twice and must be appropriately enrolled
at USC during the semester in which any such examination is taken or retaken. A student who fails the qualifying examination
a second time will be dismissed from the degree program at the end of the semester in which the second examination was
taken. No exceptions are permitted.

Report on the PhD Qualifying Exam

Upon the successful conclusion of the qualifying exam, the committee will certify on the Report on the PhD Qualifying
Examination that: (1) the exam was appropriately rigorous; (2) the student’s performance on the exam was at the doctoral
level; and (3) the entire qualifying examination process was fair and in keeping with USC’s academic and ethical standards.
The Report on the PhD Qualifying Examination is available to graduate advisers on the Graduate School website in
myGradSchool.

Other Questions? Consult the Catalog and/or contact the Graduate School
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Qualifying Exam Checklist

Paperwork must be completed and submitted to the Director of Graduate Studies and Rosalva at
least one month prior to your exam date. Once these materials have been received and approved
by the DGS, the student is free to schedule the examination. Students must submit these forms at
least one month prior to the examination (earlier is recommended).

Name: Date:

Appointment of Committee/Change of Committee Form

[This form must be turned in to DGS before taking your qualifying exam. Your original
Appointment of Committee form should have already been submitted at least two semesters before
taking the qualifying exam during your PQMs. This form can also be downloaded from the
Graduate School website.]

ASE Qualifying Exam Agreement Form

A Copy of your Four Fields and Reading Lists

Course Requirements and Advisement Sheet

ASE Language Fulfillment Form

A Current Print Out of your Completed Course Summary from OASIS

One paragraph bio/abstract to be updated in the graduate handbook.

Dates and Times of Qualifying Exams:

1) Written (one week)

2) Oral (2 hours)
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ASE QUALIFYING EXAM AGREEMENT FORM

All students must submit to the Director of Graduate Studies (DGS) a copy of their four fields, reading lists and the
following cover sheet signed by each member of the Qualifying Exam Committee. The signature of each committee
member attests to their having reviewed the reading list and approved it and indicates their programmatic identification
for Exam purposes. The agreement serves to define the scope of the exam: Students are responsible for mastering the
approved reading list and faculty examination is limited to the agreed-upon material. Once these materials have been
received and approved by the DGS, the student is free to schedule the examination. Students must submit this form
at least one month prior to the examination (earlier is recommended). No exceptions in scheduling procedures or
timing will be made.

Student: Date
L]
PRINTED NAMES
OF COMMITTEE SIGNATURES DEPT. AFFILIATION DATE
CHAIRPERSON
OUTSIDE MEMBER
RETURN FORM TO: Rosalva Isidoro, ASE PhD Advisor
Department of American Studies & Ethnicity
risidoro@usc.edu

Please attach a copy of your four fields and reading lists.

L]
(ASE completes this section)

Approved Denied

(Director of Graduate Studies, signature and date)

Comments:
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USC Graduate School

___Appointment or  Change of Qualifying Exam Committee

Qualifying Exam Committee: The qualifying exam committee is composed of five members. The committee chair and at least two additional members must have an
appointment in the student's program. This includes the expertise of tenured, tenure track, research, teaching, practitioner and clinical faculty.

A USC faculty member from outside the student's home program is called an "outside member." For outside faculty the judgment of qualification to serve will be made
by the dean of the school of the outside faculty member's primary appointment.

A faculty member from an institution other than USC, called an " external member." The CV of the external member must be attached to the Appointment of Committee
form PDF and uploaded to Thesis Center. Outside and/or External members should be identified as such in the Appointment Type column below.

If the student is changing the committee chair, the signature of the previous chair is required here:
For all changes of committee, please list the names of all committee members. Only the new member(s) and committee chair are required to sign.

The original form is to be kept by the program and a signed copy provided to the student. The program verifies that
the student has satisfactorily
completed all pre-
Student Name: 3 Student I.D.# examination requirements:
Last First
GPA:
ini f 3.0
Phone: E-mail: Program Of Study (POST) Code: (mininum of 3.0)
(do nat enter your zip code) Units:
Major: School: (minimum of 24 units in
residence)
Committee Members Rank: Appointment Type Home Dept. Signature Date
Printed names Ex: Professor, Associate Tenured/ Tenure track/
Prafessor, eic. RTPC; Qutsidelesternal
Chair e — e
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Please complete the section below for all appointments and changes of committees. Dean of Outside Member's School only required if applicable

<
<
=
=

Printed Name Signature

Student

Department Chair or Program Director

Dean

Revised October 2019
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The Pre-Qualifying Meeting

The PQM will be held at the end of the student's second year. At this meeting, the
student will gather together (but staff will schedule) all those that 1) may be part of
their QE exam, 2) have played a significant role in their intellectual development, 3)
may be part of their dissertation committee, or 4) may have some other unique
contribution to offer. The exact composition of the meeting should be developed by
the student in consultation with their advisor and director of graduate studies (DGS),
as appropriate.

The purpose of the meeting is fourfold. First, the meeting is an opportunity to identify
problems (such as incompletes) and to offer intervention. Second, the meeting is one
of the few opportunities that the department has to implement any necessary
changes in the student's status and progress, including such things as recommending
leaves, expulsion, etc. The meeting is the vehicle through which to act. Third, the
convened faculty will provide guidance to the student to help them prepare for the
QE, and, if appropriate, the dissertation. Finally, bringing together diverse faculty in
one room will help put faculty from several disciplines all on the same page. There is
only one rule regarding the composition of the committee: The committee must be
comprised of more than one discipline. The meeting will be limited to one hour in
length. This is to prevent it from being perceived as an 'exam' and to force faculty to
say their key points in a succinct manner. The DGS, or their representative, will
attend all PQMs.

Students must prepare the following materials for dissemination to PQM members
prior to the actual meeting: A complete listing of all courses taken and grades earned;
a CV which includes all professional accomplishments; a completed form indicating
what ASE requirements have been fulfilled and which are outstanding; a scholarly
writing sample; a PQM form; a 750-word preliminary dissertation proposal; and a
750-word statement of intellectual focus. In the statement of intellectual focus
students should identify 1) their teaching interests and 2) discuss their future
professional identity.

At the beginning of the PQM, the student will be asked to step out of the meeting
room for a few minutes in order for the committee members to consult among
themselves. On the PQM form the student will be asked to identify four potential
fields (sample fields will be provided on the form). One of the goals of the PQM is to
help the student refine the fields and develop an appropriate committee. At the PQM
the faculty will offer prescriptive suggestions and decide when the student should
take the Qualifying Exam. Some more advanced students might be ready in the Fall,
but others might be encouraged to take them in the Spring or Summer. In any event,
they must be completed by the beginning of the fourth year. Students are required
to submit the necessary paperwork to the Graduate School at least 30 days prior to
beginning the Qualifying Exam.

Here is a brief overview of what you can expect during the prequalifying exam
meeting (PQM).

1. The invited faculty will review your ASE course requirements and advisement
sheet to confirm that you are on track to meeting these obligations. At this
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point, the faculty and the student will discuss any potential concerns.
2. Most of the PQM will be taken up by a discussion of your proposed fields
of study. This discussion will include the following:
1. Will these fields prepare the student for their dissertation research?
2. Do the proposed fields make you legible to the fields/departments
you want to work in once the Ph.D. is complete?
3. Will these fields enable you to teach classes in the
departments/programs you wish to join?
4. Which faculty will serve as readers for each of your fields?

Finally, the meeting will end with a brief discussion of the timeline and strategies
for qualifying exam preparation.

The Mechanics of the Qualifying Exams

The Department of American Studies and Ethnicity requires that students select four
fields for examination. The four written exams are followed by the oral examination,
which is actually a meeting of you and your full guidance committee, usually lasting
about two hours.

It is the job of the committee chair to guide the student through the process of
preparing for and taking the actual exam. In addition to assisting the student in
identifying the four fields, the chair should actively assist in the selection of the
committee. Once the committee has been confirmed the student should meet with
each committee member in order to develop four bibliographies. The bibliographies,
developed in consultation with the committee members, then become the basis for
the exam.

The QE must be taken after the PQM but before the beginning of the 4th year, as
determined by the committee. Students must be approved to take the exam by both
the Committee and the Graduate School. All program requirements, including the
Language requirement, must be met before the student can take the QE. The purpose
of the QE is to ensure students are ready to 1) embark on dissertation research, and
2) are prepared to teach in American Studies. The QE will consist of four content-
based fields. One field is the disciplinary and methodological field; another is the field
of specialization. In both of these cases, the student should use the field to prepare
for dissertation research and to prepare for teaching in those fields at the
undergraduate and graduate level. The third and fourth fields will be designed by the
student in consultation with the student’s committee. The exam committee will
consist of at least 5 people, at least 3 of whom must be from ASE (Core or Affiliated),
and at least one of which must be an "Outside" member. In reality, all committee
members may be ASE affiliated, but for the purposes of the exam, at least one must
identify as a non-ASE member. In other words, they would serve as a Psychology or
Art History faculty member. It doesn’t really matter which faculty is the outside
member, but what is important is that this person consistently be identified as the
outside member. All committee members will be asked to submit to the committee
chair 2-3 questions which can each be answered in approximately ten pages. The
chair will then choose which questions to present to the student, ensuring that each
of the four fields are covered and that the student is offered some choice in each
category. The student will answer a total of four questions over a one-week period
to be followed by an Oral Examination. If the written portion is deemed acceptable
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by the committee, the oral portion of the exam may commence. The entire process
cannot take more than 60 days. At the end of the Oral Examination the committee
as a whole will vote to determine whether the student passed or failed the exam. A
student must pass BOTH the written and oral portions in order to successfully pass
the Qualifying Examination. A "pass" cannot be contingent on any additional tasks,
nor can there be any more than one negative vote on the part of the committee.
Once students have successfully completed the Oral Examination, they are advanced
to PhD Candidacy (aka, ABD, ‘All But Dissertation’).

The qualifying exam process forces you to confront an entire field and demonstrate
your understanding of that field. What you are striving for is not just mastering rote
data but understanding what it all means in a larger context, an interpretive
framework. There is an expectation in the field and in the discipline that somehow or
other you have mastered a body of material to such a degree that your committee is
comfortable sending you off to create an original piece of scholarship in the
dissertation.

What constitutes a "field" is a matter of negotiation between you and your individual
committee members. Any real field is, finally, a compromise between what you want
to do and what your faculty member and your committee really think you need to
know. So, when you talk to a faculty member, you should be willing to put forward
what your interests are, and you should also be open to hearing what is intellectually
current in that area of activity. Your fields should build a base for your future work
as an American Studies or Ethnic Studies scholar, a teacher, a researcher. Most
importantly, many of your fields should be interdisciplinary. You can start by viewing
the fields and reading lists of past ASE students who have taken their qualifying
examinations on the ASE website.

The extent to which you factor in the job market in your selection of fields can be an
important aspect to your decision. This should be a consideration, but not necessarily
a driving force in your selection of fields. Having a field in an area indicates an ability
to teach that subject to prospective employers. You can sell yourself based on your
fields. You can prove that you've had that field and you can get written letters of
recommendation from the people you've studied with. It also helps to have been a
Teaching Assistant in a particular field.

Although the content of the four fields is to be negotiated between the student and
the committee members, the parameters of two of the fields must adhere to
departmental guidelines. These fields are: 1) the disciplinary and methodological
field; and 2) the field of specialization. The disciplinary and methodological field is
the culmination of your coursework that fulfills the disciplinary and methodological
requirement. As a scholar, you will often be asked by peers, more senior professors,
and grant agencies what your discipline and your method are. While the two overlap,
they are not the same. Furthermore, while many ASE graduate students see
themselves as interdisciplinary and multidisciplinary scholars, the reality is that they
will be entering an academic world that very much defines itself through disciplinary
conventions. Thus, it is crucial that ASE graduate students be able to discuss with
authority at least one of the disciplines and one of the methods they plan to use in
their dissertation. The disciplinary and methodological field in no way precludes ASE
graduate students from being interdisciplinary or multidisciplinary, since ASE

37



graduate students can use one or both of their self-defined fields to address other
disciplines and other methods. Examples of disciplines and related methods are:

Discipline Method

English/Literature Literary/Textual Analysis
History Historical/Archival Analysis
Anthropology or Sociology Ethnography

Art History or Film Studies Visual Analysis

Geography Spatial Analysis

Political Science or Sociology Quantitative Methods

The field of specialization defines the primary field in which your dissertation is
located. There may be more than one field that the student thinks their dissertation
can be located in, but the field of specialization asks the student to name one (without
precluding the possibility of using a student-defined field to name another field of
specialization). Fields of specialization can be named most easily by looking to the
subspecialties of disciplines, departments and programs that currently exist within
the academy. Sometimes these subspecialties exist as departments or programs in
their own right: ethnic studies, gender studies, queer studies, labor studies, cultural
studies, etc. Sometimes these subspecialties are specific to disciplines and
departments: 19t century American history, Asian American literature, Third World
cinema, African American art, etc. Sometimes the field may instead be defined
theoretically: Marxist theory, postcolonial theory, feminist theory, psychoanalytic
theory, etc.

In both the disciplinary and methodological field and the field of specialization,
students should seek to acquire a knowledge of the canonical texts and debates as
well as to develop a reading list that relates to their dissertation research. The student
should also use the fields to prepare themselves to teach those fields at the
undergraduate and graduate level. The student should be able to develop syllabi for
courses in these fields by the end of the qualifying exam process.

Overall, as students develop these two fields and their two self-defined fields, they
should strive for balance and diversity rather than narrow specialization. For example,
the student who wishes to write a dissertation on 20t century Chicano literature and
film is ill-served by these four fields: Chicano studies (field of specialization),
literature and literary analysis (disciplinary and methodological field), Chicano
literature, and Chicano film. The emphasis falls too strongly on Chicano specialization.
A better set of four fields might be: Chicano studies (field of specialization), literature
and literary analysis (disciplinary and methodological field), film and visual analysis,
and border theory. Under literature and literary analysis, and under film and visual
analysis, the student can incorporate Chicano texts. But the broader rubrics of film
and visual analysis and border theory allow the student to have conversations with a
wider range of scholars outside of Chicano studies.

GRSC 800, "Studies for Qualifying Exam" is designed for students who need to
maintain full-time enrollment status for fellowship purposes and have already
completed the required number of units. The course will now exist as GRSC-800a,
GRSC-800b, and GRSC-800z. GRSC-800a and GRSC- 800b will not require D
clearance. However, because two semesters of preparation for the qualifying exam
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should suffice in the vast majority of cases, students enrolling in GRSC-800z will be
required to petition and obtain D clearance from the Graduate School. In addition,
the student’s program will be expected to issue a warning letter laying out academic
expectations and a path toward timely completion of the PhD.

e Students enrolling in their 1st semester of GRSC-800 should enroll in GRSC-
800a.

e Students enrolling in their 2nd semester of GRSC-800 should enroll in GRSC-
800b.

e Students enrolling in their 3rd semester of GRSC-800 should enroll in GRSC-
800z. * GRSC-800z requires a petition to the Graduate School. The student’s
program will be expected to issue a warning letter that establishes
benchmarks and a path forward for timely completion of the degree.

The Graduate School requires continuous registration. Unless you have a formal leave
of absence from the department, you have to be a full-time enrolled student every
semester, or you lose your advanced status. You must also maintain full-time status
to be awarded a teaching assistantship, to keep your visa (in the case of foreign
students) and to receive financial aid. If you leave the Department without obtaining
a formal leave of absence, the only way to return is to reapply for graduate
admissions.

To remain a student in good standing, you must take all the examinations at the
same time as your cohort: 1) PQM by the end of your second year; 2) Your qualifying
examinations before the beginning of your fourth year; 3) Approval of your
dissertation prospectus during your fourth year. In addition, to remain in a student
in good standing, your respective advising committee forms must be submitted and
approved at each relevant stage: 1) After the PQM, you must have a qualifying
examination committee form submitted and approved; 2) After passing the qualifying
examination, you should submit a dissertation committee form before enrolling in
AMST 700 and writing a dissertation prospectus. Either of these committees can be
reconstituted by submitting and getting approved another committee form.

Master of Arts

The department does not accept applicants for a Master of Arts degree. All graduate
work in American Studies and Ethnicity at USC is taken as part of a PhD program,
and the MA in American Studies and Ethnicity is intended only as a transitional degree
in the process of completing requirements for the PhD, although in some cases
students may be invited to attempt a terminal MA.

After completing at least 30 units, taking AMST 500 and at least one research
seminar, maintaining a GPA of at least 3.0, making successful academic progress and
taking the qualifying exam, students will either be granted a transitional master's
degree and continue on towards the PhD or be granted a terminal master's degree.
In rare circumstances, students may petition to write a master’s thesis in lieu of
passing the qualifying exam to receive a terminal master’s degree. The master’s
thesis option must be requested by the graduate student and must be approved by
both the student’s academic advisor and the Director of Graduate Studies of American
Studies and Ethnicity. After approval, the graduate student has no more than one
(1) year to complete this option. The master’s thesis must be a minimum of forty
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pages and be read and approved by the student’s academic advisor and a second
faculty reader.

Preparing for the Qualifying Exams

There are two separate aspects to preparing for the exams: how you study to gain
mastery of a field and how you physically/emotionally get set to take the actual
exams. Gaining mastery of a field is what you are doing from the day you begin the
graduate program. There is no way to "cram" for the qualifying exams. Either you
have read, processed, discussed and interpreted the material, or you haven't. Look
at the fields and reading lists of past students on the ASE website. Meet with your
individual committee members to discuss which books you should be reading and
give yourself plenty of time to get through those reading lists. Make sure you are
comfortable with the "factual" foundations of your field. Set up reading groups with
other graduate students if you can.

There are some things you can do that will make the exam process more

successful:

e Remember that these exams are physically demanding. In addition to getting
plenty of rest, try to maintain your normal routines as much as possible prior to
and during the exams.

e If you can, give yourself a written practice exam at home. Mirror the conditions
of the actual exam with regard to time. Collect questions from previous exams
and work on those. Ask your advisors for practice questions.

Psychologically, the best thing you can do is accept that the purpose of these exams
is to measure what you have learned and understood about your fields. Remember
that most people in the department are not interested in finding out what you don't
know —they are interested in finding out what you do know.

The examination may not be reported as being passed if there is more than ONE
dissenting vote. Ph.D. examinations cannot be passed conditionally. A pass on the
examination cannot be made contingent upon other factors such as the preparation
of extra research projects. If you fail the exam(s) and your committee agrees that
you may retake them, you may do so at the discretion of your committee, no sooner
than one month after your orals and no later than six months. If the student does
not undertake the exam in this time period, there are no other opportunities to re-
take the exam. Also, the second attempt is the final attempt for re-taking the
qualifying examinations. If a student fails them a second time, that is grounds for
dismissal from the Department.

For the PhD qualifying examination, all committee members may participate

remotely. Remote participation of committee members should be indicated in writing
on the Report on Qualifying Examination.
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Dissertation Progress Meeting

The dissertation progress meeting is a routine, annual meeting that will take place
each fall semester for all ABD students. The DPM is designed to make sure that the
student’s dissertation committee remains informed about the student’s progress, and
to provide the student with an opportunity to receive detailed advice about both the
intellectual content of the student’s dissertation and the logistics of completing it.
The DPM will occur in the first three weeks of the fall semester. The student must
provide all committee members and the DGS with the proper forms (see below).

The chair of your committee will need to assess your timely completion of your
dissertation to the DGS by October 15. Please note that the timely submission
of this report has bearing upon student's eligibility for continued funding
and internal grant funding.

For students who are in their first year after passing the qualifying exam,
the Dissertation Progress Meeting (DPM) will be a meeting with the dissertation chair
(which can be via zoom). The chair will write the report on the student’s progress
and email it to the Director of Graduate Studies and Rosalva.

For all other students in later years, the student can meet with the dissertation
committee members individually, and then with the dissertation committee chair for
a conclusive discussion. The chair will write the report on the student’s progress to
the Director of Graduate Studies. The chair and the student have the option of calling
for a collective meeting of the dissertation committee if necessary (especially if the
student’s project or committee have changed significantly).

All students must email their committee chairs the following documents at least one
week prior to any meeting:

1. time to completion form (which will help you organize important information
before having to submit Dornsife’s dissertation completion plan form, due
every April 15—you will receive an email prompt about this each Spring
semester). Please note that page 2 of the time to completion form asks you
to complete a job market questionnaire;

2. up to date CV;

3. dissertation abstracts (one short of 150 words; and another longer of no
more than 1,000 words);

4. up to date biography

For all students, the dissertation chair will write a summary of the meeting which the
chair will forward to the student, the committee, the DGS, and Rosalva, who will keep
the summary in the student’s file. The summary will be used to help determine the
department’s fellowship nominations for the next year. Before the spring review of
graduate students, the DGS will review the summary and ask the dissertation chair
for an update on the student’s progress.

Below is the Time to Completion Form (2 pages in length) (this will also be emailed
to you each Fall semester):
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TIME TO COMPLETION FORM
Department of American Studies & Ethnicity

Name Today’s Date

Date of Passing Qualifying Exams

This form is intended to chronicle the progress of all ABD students in ASE’s Ph.D. program. It
ensures that students and committee chairs (whose signature is required below) are on the same
page early each Fall semester. In addition, completing this form will help you prepare for the
Dornsife Dissertation Completion Plan Form that you will submit by April 15" (ASE will email
you this form each Spring semester). A copy of the Time to Completion Form will be passed along
to each member of your Ph.D. dissertation committee, and a copy kept in the ASE Department
office. A new version must be filed each academic year by October 15" until you file your Ph.D.
dissertation and receive your degree.

Have you filed your official dissertation committee?

List your official dissertation committee members: Chair:

Month and year which you submitted (or intend to submit) first chapter to your chair

How many chapters do you plan for your dissertation?

How many have you turned in to your chair?

Month and year you intend to complete a full draft of your dissertation:

If you are within a year of completion, have you scheduled your defense? Date?

What is your funding situation for this academic year?

What is your funding status for next academic year?

If you have not secured funding for next year, what fellowships or other funding do you plan to
apply for?

With this form, please also submit an electronic version of: (a) a more detailed timetable
outlining your intended dissertation progress (chapter completion and submissions, research
activities, revision schedules) and (b) your dissertation abstract (1-2 paragraphs) [note: (a) & (b)
can be merged into one attachment]

Advisor/Committee Chair Signature
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JOB MARKET QUESTIONAIRE
Department of American Studies & Ethnicity

This form is intended to aid you in preparation for the job market. We understand that your
priorities may change as you find out more about the job market and available jobs. But please

give us a good sense of your thinking about the job market to this date.

Are you currently on the job market?

If not, when do intend to enter?

Are you considering any areas outside of academic employment?

If yes, please describe:

Please list disciplines, sub-disciplines, or fields in academic jobs you intend to seek:

What types of departments or institutions would you ideally like to work in?

Where do you currently get your information regarding academic employment possibilities?
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Below is the Dornsife’s Dissertation Completion Plan Form (2 pages in length), which all ABD
students must submit each Spring semester by April 15 (ASE will email you this form each Spring

semester):

DORNSIFE COLLEGE

LETTERS, ARTS sad SCIENCES

Office of Graduate Programs

Ph.D. Dissertation Completion Plan

To be completed by the Student:

Today's Date:
Name: Student ID:
Email: Department:
Year of Entry to Ph.D. Program: Date Passed Qualifying Exam:
Number of previous Leaves of Absence: Estimated Completion Date:
Advisor's Name: Advisor's Email:

Please outline your dissertation completion plan, listing specific items, dates, and deadlines:

Continue, if needed, on the next page.

Page 1 0f 2
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Plan outline (continued from page 1):

[J By checking this box and entering my name below, | certify my dissertation completion plan as
complete, and | understand that making timely academic progress is a requirement for continued
enrollment in the program.

Student Name Date

Please save this completed PDF form, with your name in the filename, and email to your advisor for review and approval.

To be completed by the Faculty Advisor:
Statement of Endorsement

[ By checking this box and entering my name below, | certify my agreement with the dissertation
completion plan and | will be available for guidance throughout the period of the plan.

Please enter your name here, or use
a digital signature, to certify your
completion of this form. Advisor Name Date

When all sections are complete, please forward to the GRADUATE STAFF ADVISOR.
Advisors: If all sections of this form have been completed electronically, please upload it directly to the Graduate
Student Database. If this document is in paper form, please scan to PDF format and upload.

Page 2 of 2
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The Dissertation

AMST 700 (Theories and Practice of Professional Development) was created
as a vehicle to help students get started on the dissertation after the Qualifying Exam.
AMST 700 will be offered every fall. In addition to addressing professional
development issues, AMST 700 also requires students to develop a dissertation
proposal (or ‘prospectus’). Students must have completed their qualifying exams
before enrolling in AMST 700. They are strongly encouraged to enroll in the course
in the fall semester following their qualifying examination, unless pressing research
reasons prompt them to delay enrollment. Students cannot delay enrollment longer
than the third semester after the successful completion of their qualifying
examination (normally the fall semester of their fifth year). They must also be in
residence in order to take the course and fulfill the requirement. At the end of the
class, students will present their proposals to the larger ASE community. This,
however, does not constitute the formal “Defense” of the prospectus (rather, it is an
opportunity to showcase the progress you have made during AMST 700 and serve as
a trial run for your formal defense). In early November, students enrolled in AMST
700 should reach out to the chair and members of their committee to schedule the
formal prospectus defense, which needs to be completed by January 31 (of the
semester following your enrollment in AMST 700). After the prospectus defense, the
chair of your committee will email the DGS to confirm successful completion.

AMST 701 (Contemporary Theories of American Studies and Ethnicity)
Effective Fall 2024, all students enrolled in AMST 700 (offered each fall semester)
must also take AMST 701 (offered each spring semester). Once students complete
AMST 700 in the fall, they must register for AMST 701 the following spring.

The rationale of this requirement is two-fold: first and foremost, it serves to keep
students on track with their dissertation projects, as students craft their dissertation
prospectuses in AMST 700 and draft a dissertation chapter in AMST 701; in addition,
some competitive USC fellowships require a completed dissertation chapter for
eligibility, so AMST 701 provides an efficient and effective way to prepare for such
funding opportunities.

Any student seeking permission to postpone taking AMST 701 must acquire an
exemption from the Director of Graduate Studies, who will consider such requests
and take into account such issues as fieldwork obligations, overall progress in the
program, and health-related matters.

Remember: AMST 701 is only offered each spring semester, so plan accordingly.

The dissertation committee consists of at least three persons, one of which must
serve as an “Outside” member. Like with the Qualifying Exam, the outside member
can be either an Affiliate faculty or have no affiliation with ASE. However, people who
served as “inside” members on the Qualifying Exam cannot be switched to an
“outside” member for the dissertation.

After the qualifying examination has been passed, an interdisciplinary dissertation
committee of at least three faculty members from the examination committee must
approve a dissertation prospectus before full-time research commences. Only at this
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point is a student admitted to candidacy for the PhD and will thereafter concentrate
on the dissertation.

A dissertation is an original contribution to knowledge in the field and a demonstration
that the PhD candidate has sufficiently mastered the field to pursue independent
research and scholarship. A dissertation represents the individual candidate’s
research and writing. In fields where collaborative research has become the norm,
the candidate is the sole author of the dissertation. When a paper included in a three-
paper dissertation has co-authors, the dissertation candidate must specify their
contributions to the research and delineate the contributions of their colleagues.

The dissertation committee is appointed as soon as possible after the qualifying
examination has been passed and a dissertation topic approved. The committee must
be appointed at least one month before the dissertation defense. The Appointment
or Change of Qualifying Exam or Dissertation Committee form, available on the
Graduate School website, establishes the dissertation committee. The form requires
the signatures of each committee member, the department chair or program director,
and the dean or dean’s designee. The completed form is filed in the student’s home
department or program, and a signed copy is provided to the student.

The dissertation committee is composed of at least three and no more than five
members. The committee chair must have an appointment in the student’s program.
All committees must have a majority of members from the student’s home program.

PhD students may take advantage of the full array of faculty expertise available at
USC. This includes the expertise of tenured, tenure-track, and RTPC (i.e., research,
teaching, practitioner, clinical) faculty. A USC faculty member from outside the
student’s home program is referred to as an “outside member.” The committee may
also include a faculty member from an institution other than USC, referred to as an
“external member.”

Any faculty member—external, outside, or from the student’s home program—who
serves on PhD dissertation and qualifying exam committees must have a professional
profile that demonstrates academic impact on the field in significant, measurable
ways. The judgment about these qualifications will be made using the following guide:

- For faculty within the student’s home program at USC and external faculty
members (who are professors at universities other than USC), the dean, or
dean’s designee, of the school that houses the student’s PhD program will
assess a professor’s qualification to serve

- For outside faculty (who are professors outside the student’s program but
internal to USC), the judgment of qualification to serve will be made by the
dean or dean’s designhee of the school/college of the outside faculty member’s
primary appointment.

In both cases, the CV of the external member must be uploaded to the Thesis Center
along with the appointment of committee form and will become part of the official
record. Judgments of demonstrated impact will be based on evidence: for example,
peer-reviewed publications in major journals and presses, grant funding, and
exceptionally influential practice in a given field, taking into account the person’s total
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career, current stage of career, and any changes in performance in a more recent
period.

Faculty who are evaluated based on criteria other than those noted above will not
normally be considered appropriate members of PhD and qualifying exam
committees, except with the explicit permission of the Vice Provost for Academic
Programs acting on the advice of the school dean.

Emeriti faculty appointed to a qualifying exam committee when they were full-time
faculty at USC may continue to serve on the dissertation committee as “internal”
committee members until the student has graduated. Similarly, a former USC faculty
member who was appointed to the qualifying exam committee while they were a full-
time faculty member may continue to serve on the dissertation committee as an
internal committee member until the student graduates.

On a very practical level, you should structure your dissertation committee with two
objectives, or sets of objectives, in mind. First, who are the people you can, and
want, to work with? You want people on your committee who are interested in your
work, willing to take the time to read through it and able to give you suggestions.
Second, you should try to get the most senior people available who also meet the
first set of objectives. Assuming you want a job in academia, the more prominent
your committee members—or at least your committee Chair—the more helpful their
participation will be. These are the people who will be writing your letters of
recommendation once you enter the job market.

In addition to your official committee, you should also be building a wider network of
scholars in your field from around the country. These are people who will have a
primary interest in your project and so can give you support and feedback at specific
points in your research and writing.

Do not approach your dissertation as though you were writing a book; rather, you
are writing a book-length piece of original research. When you get a job, that's when
you turn your thesis into a book. It's two very distinct stages, and the level of
expectations that you should demand of yourself should be different for a dissertation
than it should be for a book.

Dissertations are required to be written in English. Exceptions require the approval
of the Vice Provost for Academic Programs or their designee before beginning the
work. The exceptions will be granted only when there is scholarly justification.

Defense of the Dissertation

After passing all required courses and the qualifying examination, and after meeting
all other requirements, the candidate must write and defend the dissertation. The
doctoral dissertation must be an original contribution to scholarship or scientific
knowledge. The dissertation defense assesses whether this standard has been met.

Once the student has written the dissertation the University has a number of
administrative requirements that the student must fulfill before the PhD is awarded
(see University Catalog). Both the University and ASE require that a dissertation
defense be held. Upon the approval of the entire committee, the student will schedule

48



a defense of the dissertation. The first part of the defense, which will be open to the
University community, will consist of the student making a 20-30-minute
presentation of their research and key findings. This will be followed by an open
discussion after which the committee chair will then convene a closed meeting
consisting solely of the committee. Upon its conclusion the candidate will be notified
of the outcome and further discussion may ensue.

While the oral examination is open to the general university community, only the
members of the dissertation committee have the authority to recommend acceptance
of the dissertation. Their recommendation must be unanimous. Students can invite
fellow students, faculty, friends, and family to observe the presentation and
participate in the open discussion. The presentation and discussion should be treated
as serious academic affairs, however, and not as a social occasion or celebration.
Online audience participation via Zoom or other formats will not be permitted, due to
technical challenges.

For the dissertation defense, some committee members may participate remotely.
The committee chair and the student must be present in person, unless the relevant
dean and the Vice Provost for Academic Programs provide express written permission
for remote participation.

There are three possible outcomes. First, a dissertation may be accepted without
revisions. Such a dissertation should be considered as having “passed with
distinction.” Second, a dissertation will be accepted with revisions. The student has
six months to complete the revisions and file the dissertation after receiving the
necessary signatures. Third, the dissertation is not considered passing, in which case
the student must defend a revised dissertation again at a later date.

Note that successfully passing the defense does not mean that the student can now
be called “doctor” or has the degree. The student must still complete all revision
requests, obtain committee approval, and file the dissertation with the Graduate
School.

Final Approval of the Dissertation

After the dissertation defense has been completed, and the committee determines
that no further edits or revisions are required of the dissertation manuscript, each
member of the committee electronically certifies on the Approval to Submit Defended
and Final Copy of Doctoral Dissertation that: (1) the defense was appropriately
rigorous; (2) the student’s dissertation makes an original and substantial contribution
to its field of study; and (3) the defense process was fair and in keeping with USC’s
academic and ethical standards. This includes adherence to departmental formatting
requirements. No changes can be made to the manuscript’s content after the
Approval to Submit form is complete. The Approval to Submit form is electronically
available through Thesis Center, the Graduate School’s online thesis and dissertation
processing system.

The dissertation committee must unanimously agree for the student to pass the
defense.

Dissertation Submission
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Doctoral dissertation manuscripts must be submitted to the Thesis Center on the
Graduate School website. At the time of submission, all manuscripts should be
formatted and edited according to the style determined by the student’s department
or program. Students have three months from the date the committee chair signs
the electronic Approval to Submit form to complete any required formatting
corrections in the Thesis Center. After the Graduate School has approved the
dissertation manuscript, a copy is sent to the USC Libraries. All dissertations will be
made available digitally via the USC Libraries.

Completing the Dissertation
The Graduate School provides a schedule for completing the dissertation on its
website. Students must submit complete documentation and finish all corrections to
the manuscript before the degree can be conferred. Upon completing all
requirements, the official USC transcript will serve as evidence of the degree until the
student receives their diploma.

Students who wish to walk in the Ph.D. hooding ceremony in May, should seek the
approval of the DGS before registering to participate in the ceremonies. Only those
who have finished their dissertation and defended (or are very close to defending)
will be hooded. If a defense is not scheduled by April 1, the DGS may request that
your name be removed from the hooding ceremony script.

The Prospectus

Your prospectus is basically a proposal. The structure of the prospectus will vary,
depending on who you are working with. The dissertation prospectus is also a critical
component when you are applying for grants. The clearer the idea, the more
grounded you are in what you are going to do your dissertation on, the more likely
you are to get funding. In order to facilitate the dissertation proposal process, ASE
has developed a course entitled, "Theories and Practice of Professional Development"
(AMST 700). The course is titled to provide a vehicle to support students in preparing
the proposal as well as assist in their professional development. At the end of the
class, students will present their proposals to the larger ASE community. This,
however, does not constitute the formal “Defense” of the prospectus (rather, it is an
opportunity to showcase the progress you have made during AMST 700 and serve as
a trial run for your formal defense). In early November, reach out to your chair and
members of your committee to schedule the formal prospectus defense, which needs
to be completed by January 31 (of the semester following your enrollment in AMST
700). After the prospectus defense, the chair of your committee will email the DGS
and Rosalva to confirm successful completion.

Advancement to Candidacy

Graduate students are officially advanced to candidacy for the PhD degree when they
have completed the residency requirement, passed the written and oral portions of
the PhD qualifying examination, and successfully defended their dissertation
prospectus.

Application for the PhD

After advancing to candidacy, students must contact their academic department or
program to initiate an online degree check that will be transmitted to the Degree
Progress Department. Degree Progress counselors will prepare a Degree Audit Report
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(STARS Report) listing any remaining requirements. Programs must apply all
appropriate courses in the Student Information System for the degree to be
conferred.

The prospectus can be a daunting task. To help make it more manageable, start with
the title. This should give a fairly good idea of what your dissertation is about. Then
review the larger, scholarly world in which this thesis is set. What are the debates?
Be specific. Then move on to your thesis, the questions you want to answer, and how
those questions fit with, and contribute to, the larger debate. If you are far enough
along, outline the project by chapter. As you do your research you are going to find
that you will be constantly revising your topic. You will be revising chapters—you may
even be revising the focus. You should also include, in the prospectus, anything you
can on the sources and theoretical approach you will use to answer your questions.
If you are going to develop a hypothesis and are having trouble doing so, don't worry.
In many cases, the hypothesis comes about after you have finished the research and
begun writing.

What is really important about a prospectus is not the answers, but the questions.
Your research questions have to be answerable, while the (eventual) hypothesis
needs to be falsifiable. What are the really important questions you want to ask and
how do these fit within the field? In other words, the prospectus can be seen as an
intellectual wish list. Here is the topic you are dealing with, here is how the profession
is dealing with it, and here are your questions.

Suggested Readings:

e Joan Bolker. Writing Your Dissertation in Fifteen Minutes a Day (New York:
Henry Holt and Company, 1998).

e John A. Goldsmith, John Komlos, and Penny Schine Gold. A Chicago Guide to
Your Academic Career (Chicago and London: The University of Chicago Press,
2001).

e Eric Hayot. The Elements of Academic Style: Writing for the Humanities (New
York: Columbia University Press, 2014).

e Mary-Claire van Leunen. A Handbook for Scholars, revised edition (New York:
Oxford University Press, 1992).

e David Sternberg. How To Complete and Survive A Doctoral Dissertation (New
York: St. Martin's Press, 1981).

e Kate Turabian. A Manual for Writers of Term Papers, Theses, and
Dissertations, Sixth Edition Revised by John Grossman and Alice Bennett
(Chicago: University of Chicago Press, 1993).

e William Zinsser. On Writing Well: The Classic Guide to Writing Nonfiction
(New York: Harper Perennial, 2016).

FUNDING AND FINANCIAL SUPPORT

Graduate Assistant (GA)

GA is an overarching term used to describe Teaching Assistants (TA), Research
Assistants (RA), and Graduate Assistant Lecturers (AL). GA appointments include
tuition, fees, and a stipend at or exceeding the university’s minimum rate. A 50% GA
appointment requires an average of 20 hours per week, which is considered “full-
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time” for a graduate student, as the remaining 20 hours per week should be dedicated
to coursework and scholarship leading to the degree. A 33% GA appointment requires
an average of 13 hours per week, while a 25% appointment requires an average of
10 hours per week.

GA appointments are confirmed through an official offer letter generated via the
university’s TARA system or the Dornsife Student Database. The offer letter should
be sent to the student at the beginning of the academic year or the start of a
semester. These letters must use the standard Graduate School-approved template
and detail the length of the appointment, the time commitment, the department's
expectations, and benefits. Ideally, the offer letter should include the total stipend
the student will receive, including top offs. The student should sign the letter, which
will be shared with the appropriate financial staff and archived by the department or
program.

The university requires TAs, RAs, and ALs to be enrolled in @ minimum of 6 units
every semester or in equivalent full-time courses such as GRSC 800abz or
Dissertation 794.

Fellowships

Fellowships provide financial support to PhD students pursuing their degrees. A
fellowship is equivalent to a 50% appointment as a Graduate Assistant and includes
tuition, fees, and a stipend at or exceeding the university’s minimum rate.

PhD students with a fellowship are expected to commit 20 hours per week to their
research. PhD students receiving fellowships may not undertake employment or other
time-consuming commitments during the academic year from mid-August through
mid-May. The Vice Provost for Academic Programs will review exceptions to this policy
through the Graduate School’s Petition system. Students on fellowships may not
receive funding as GAs simultaneously.

External Fellowships

PhD students are encouraged to seek external fellowships and support that
encourage intellectual independence and enhance a student’s record. The USC
Graduate School provides a variety of resources to support PhD students seeking
funding, including information sessions, boot camps, and proposal review workshops.
Students who receive one of several designated national awards may be eligible for
stipend top-offs from the Graduate School.

PhD students applying for external fellowships that are “institutionally limited,”
meaning that there is a limit placed on the number of students who can apply, or
whose applications require the approval of a university official, should contact the
Graduate School well in advance of any deadlines.

Tuition Benefits

A 50% TA, RA, or AL appointment and a fellowship include tuition remission up to 12
units per semester and six units of tuition remission for the summer following the
fellowship.

52



A 33% TA, RA, or AL appointment includes tuition remission up to 10 units per
semester of the appointment and five units of tuition remission for the summer
following the assignment.

A 25% TA, RA, or AL appointment includes tuition remission up to 8 units per
semester of the appointment and four units of tuition remission for the summer
following the assignment.

TAs, RAs, and ALs who wish to use tuition units for coursework outside their home
program must obtain written approval from their faculty advisor, program director,
and the dean of the school. If students do not have prior authorization, they may be
responsible for covering the cost of these units. The tuition allowance is non-
transferable from semester to semester and will be applied to the student’s account
in the amount appropriate for the courses they take.

Students should contact their staff graduate advisor if tuition is not appropriately
credited to their account.

Tuition Refund Insurance

Students should opt out of Tuition Refund Insurance when their tuition is being
covered as part of an assistantship or fellowship. If a student has already accepted
Tuition Refund Insurance but would like to decline it, they can do so here.

Stipend Distribution

The first stipend of the academic year will generally be available in August. To receive
the stipend, students must be registered for classes well in advance of the start of
the fall semester. Students are encouraged to work closely with the staff in their
programs to ensure their stipend is processed appropriately.

Students switching from Graduate Assistant appointments to a fellowship or vice
versa should be aware that the stipend schedules and distributions are different.
However, they should still receive the university's mandatory stipend for the
academic year.

Stipends are processed through Payroll. Students are highly encouraged to sign up
for direct deposit through Workday. Instructions on how to sign up for direct deposit
can be found here. Students who do not sign up for direct deposit will have their
stipends mailed to the current address listed in myUSC. International students must
also have an up-to-date Glacier account to receive their fellowship stipend.

Stipends are not processed on the same day every month. Students on fellowship
should expect the stipend early in the month, while students receiving stipends for
GA appointments will receive the stipend towards the end of the month.

Stipends are not considered late until after the 26th of the month.

Summer Support

During the summer semester (mid-May through mid-August), students receiving
support as Graduate Assistants (RA, TA, and ALs) with a 50% appointment and PhD
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students with fellowships may work additional hours beyond the 20-hour maximum,
up to an average of 40 hours per week in other on-campus or off-campus roles.

Students who have received offers of full-time employment off campus during the
summer semester may not simultaneously hold positions as Graduate Assistants or
PhD Fellows.

Students who wish to decline summer support from USC in favor of full-time off-
campus employment or internships will be asked to confirm their decision in writing.
This information will be archived in the student’s Advise USC file. International
students should review the Office of International Services website for information
about Curricular Practical Training.

Students who serve as TAs, RAs, and ALs during the summer receive a stipend and
tuition remission proportional to the appointment. The health center fee will also be
provided, and the student will have access from the first day of the appointment until
the end of the summer. (The spring coverage period for the USC student health
insurance includes January through the end of the summer as well.)

Students who are invited to campus for any other sponsored academic purpose, such
as a professional development institute, receive access to the student health center
from the first day of the academic event until the end of the summer.

Mandatory Fees, Health, and Dental Insurance

Graduate Assistant appointments and fellowships include tuition, a stipend at the
university’s minimum rate or higher, health and dental insurance, access to the
student health center, the Student Programming Fee, Norman H. Topping Student
Aid Fund Fee, and the Transportation Fee.

Students who will not be in Los Angeles for the fall and/or spring semester should
contact the health insurance office to see if they need to register for satellite health
insurance. Students can visit the Student Health website for more information about
student health insurance.

Parking and Transit Benefits

PhD students may participate in USC’s Student U-Pass program. USC offers PhD
students a limited number of permits for 2 or 3 days a week (partial week permits).
These passes are available on a first-come, first-served basis. Permits are subject to
availability at either UPC (150 campus permits total) - Shrine, Figueroa, and Grand,
or HSC (50 campus permits total) - Valley and Lot 71

Support for Conferences

ASE has budgeted limited number of funds to offer Graduate Student Travel Awards
of up to $500 towards airfare and conference registration for selected students.
Students may apply either in the Fall or Spring semesters. Travel and professional
development grants may also be available through USC’s Graduate Student
Government. In 2026-27, the only travel to conferences by PhD students that will
be reimbursed by USC needs to be: (1) Pre-approved for travel by Dornsife College;
and (2) requires a formal presentation by the PhD student at the conference.

Other Types of Support
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Schools and programs may offer scholarships and awards in addition to the GA
appointment or fellowship. Scholarships are distinct from fellowships, as they do not
include tuition or fees, and the dollar amount does not need to meet the university’s
minimum stipend requirement. Scholarships are often merit-based and do not require
students to be engaged in research or teaching-related activities. Schools and
programs may also provide stipend top-offs to PhDs to supplement the university’s
minimum stipend or a stipend received from an external funder.

General Awards are credited to students' accounts after all other awards (such as
tuition) have been processed. If this creates a credit balance, the excess funds will
be automatically sent to the student's bank account, provided they have set up
eRefund information in their student account and have no recent checks pending, no
ACH payments in process, and no active payment plans. If students have not set up
eRefund information, the credit will remain in their account to cover future charges
while they remain enrolled. If students do not enroll in the following fall or spring
term, once the settlement deadline passes, the university will contact them to verify
their mailing address and send a physical check for any remaining balance.

PhD students may occasionally be hired as hourly Graduate Student Workers. The
duties of Graduate Assistants (TA, RA, and AL) should be distinct from activities
performed by hourly graduate student workers.

Collective Bargaining Agreement

Graduate students at USC are represented by the Graduate Student Workers
Organizing Committee-UAW Local 872. All graduate students enrolled at USC who
are employed as Teaching Assistants, Assistant Lecturers, Research Assistants, or
internally-funded Fellows in STEM programs are considered part of the union. The
Collective Bargaining Agreement is available on the Graduate School website.

GA Appointments and Responsibilities

Eligibility
To be eligible to serve as a Teaching Assistant (TA), Research Assistant (RA), or
Graduate Assistant Lecturer (AL), students must:
e have been admitted to a graduate degree program with regular graduate
standing
e be enrolled full-time
e be in good academic standing with a GPA of no lower than 3.0
e be verified by their home program to be making satisfactory academic
progress toward the degree
e have met the university’s standards for proficiency in the English language

The university requires TAs, RAs, and ALs to be enrolled in @ minimum of 6 units
every semester or in full-time equivalent courses such as GRSC 800abz or
Dissertation 794.

Types of GA Appointments

Research Assistant
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RAs are responsible for the accuracy, validity, and integrity of the research on which
they are contributing. The quality of the research reflects on the student, the faculty
supervisor, and the university. Deliberate falsification of research results may result
in dismissal from the university. RAs must maintain the confidentiality of the faculty
mentor’s professional activities and research before presentation or publication, in
accordance with existing practices and policies in the area of research activity. In the
publication and presentation of research produced as an RA, the student must
acknowledge the contributions of the faculty supervisor and other members of the
research team. RAs should assume responsibility for making proper use of the
intellectual, instructional, and physical environment in which they are conducting
research. The nature of some research projects may require that the RA be available
during holiday periods or semester breaks. Students and their faculty supervisors
should discuss expectations and time off before the appointment is accepted.

Research assistantships are positions to support faculty research under direct faculty
supervision. A standard assistantship is a half-time position, requiring you to work
between 15 and 20 hours per week, and it covers tuition, fees, and a stipend similar
to that of a teaching position. But research assistantships can also vary widely, from
a quarter-time position to a negotiated hourly position that does not include tuition
supplement or payment of fees.

Most research assistantships are generated by faculty grants from outside
foundations or government entities, and are, therefore, not necessarily secure from
year to year, and may appear or disappear depending on available funding. Your own
network of faculty advisors is the most important resource for finding out what is
available.

Teaching Assistant

The responsibilities of TAs are carried out under the established supervision of the
departmental faculty. The duties of TAs may include the following: reading course
texts and materials, assisting during lectures, leading discussion sections or lab
meetings, holding office hours each week, responding to student concerns, grading
course assignments and exams, leading and monitoring lab exercises, participating
in regular meetings with supervising faculty and other TAs, designing and leading
review sessions, serving as a liaison between the instructor and students, upholding
the university’s policy on academic integrity, and assisting with the management of
the course details. The Center for Excellence in Teaching is a good resource for
support and information.

As with faculty at USC, TAs are evaluated by their students. TAs should review
evaluations at the end of each semester, after grades have been submitted. TAs are
encouraged to keep a record of student feedback for their teaching portfolio.

New TAs are required to attend the New TA orientation by Dornsife and are also
required to enroll in AMST 593 - Practicum in Teaching the Liberal Arts: American
Studies during the first semester the TAs are scheduled to teach.

Teaching assistantships are available to graduate students in American Studies and
Ethnicity in a variety of fields, disciplines, and schools. One purpose of the annual
evaluation is to determine the best placement of students in teaching positions, to
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ensure that their training and experience as graduate instructors correspond with
their educational goals and aspirations. Teaching for a professor who may serve as
an advisor is one way for students to build better relationships with faculty. Teaching
assistants should ask their instructors for classroom observations. This will help these
instructors if they write letters of recommendation for students, in which they can
cite the students’ teaching performances and styles.

Currently, teaching assistantship assignments are determined by the department
chair, in consultation with the Director of Graduate Studies.

The following lists some of the available positions over the past few years, although
new opportunities arise every year and other past possibilities end, depending on
various factors. In addition, the college has recently decided to create a pool of
available TA's. In the Spring, the college will solicit the CVs of potential TA's and
provide a central bank for departments.

Usually, the Department of American Studies and Ethnicity has twelve courses which
require a teaching assistantship. These courses are:
AMST 101: Race and Class in Los Angeles

AMST 111:
AMST 135:
AMST 140:
AMST 150:
AMST 200:
AMST 206:
AMST 250:
AMST 252:
AMST 274:
AMST 285:
AMST 301:

Sex in America

Peoples and Cultures of the Americas
Borderlands in a Global Context

The American War in Viet Nam
Introduction to American Studies and Ethnicity
The Politics and Culture of the 1960s
The African Diaspora

Black Social Movements in the U.S.
Exploring Ethnicity Through Film

African American Popular Culture
America, the Frontier, and the New West

The following units have agreed to consider Ph.D. students in American Studies and
Ethnicity for positions in their courses, depending on their unit’s needs:

e Department of History

e School of Religion

e Department of Sociology

e Writing Program

e Department of Anthropology

Graduate Assistant Lecturer

ALs teach in the Freshman Writing Program, language programs in the Dornsife
College of Letters, Arts, and Sciences, the American Language Institute (ALI), and
other programs approved by the Vice Provost for Academic Affairs. Assistant lecturers
may serve as instructors of record.

Expected Effort

A graduate student's first responsibility is to their doctoral research and studies. For
this reason, GA awards cannot exceed 20 hours per week for a 50% appointment or
10 hours per week for a 25% appointment, averaged over a semester. Students
receiving a 50% GA appointment may not undertake employment or other time-
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consuming commitments during the academic year from mid-August through mid-
May. Students receiving a 25% GA appointment during the academic year may be
eligible for part-time, off-campus employment.

F-1 and J-1 International students with a 25% GA appointment may be eligible for
part-time Curricular Practical Training (CPT), if they meet the CPT eligibility
requirements, and if academic department signs off on the CPT request. The Vice
Provost for Academic Programs reviews exceptions to this policy through the
Graduate School’s Petition system.

Appointment Periods

Semester Approximate Start Date Approximate End Date
Fall August 16 December 31

Spring January 1 May 15

Summer May 16 August 15

Financial Support

All TA, RA, and AL appointments include tuition units, health insurance, access to the
student health center, and a stipend. Each year, the Provost sets the base stipend
for TAs, RAs, and ALs. Schools, programs, and PIs may offer appointments with
higher amounts.

Tuition Remission

The tuition allowance is non-transferable from semester to semester and will be
applied to the student’s account in the amount appropriate for the courses s/he takes.
Students should contact the program of appointment if the tuition is not credited to
their account.

A 50% TA, RA, or AL appointment includes tuition remission up to 12 units per
semester of the appointment and six units of tuition remission for the summer
following the assignment.

A 33% TA, RA, or AL appointment includes tuition remission up to 10 units per
semester of the appointment and five units of tuition remission for the summer
following the assignment.

A 25% TA, RA, or AL appointment includes tuition remission up to 8 units per
semester of the appointment and four units of tuition remission for the summer
following the assignment.

Tuition Refund Insurance

Students should opt out of Tuition Refund Insurance when their tuition is being
covered as part of an assistantship or fellowship. If a student has already accepted
Tuition Refund Insurance but would like to decline in, they can do so here. Students
should opt out of Tuition Refund Insurance before late fees are assessed.

58


https://ois.usc.edu/employment/employment-f1/cpt/
https://arr.usc.edu/registration-counseling/registration/usc-tuition-refund-insurance-program/

Payroll Set Up and Direct Deposit

To be set up for payroll, students need to first contact the USC Dornsife Payroll
office at AHF 108, by email at payroll@dornsife.usc.edu or by phone at (213)740-
4940. Students would need to be prepared to present I-9 acceptable documents
such as a government ID and a social security card OR U.S. Passport to show proof
of employment authorization. Once students have been set up on payroll through
USC Dornsife Payroll Office and their Workday profile is active, students will be able
to set up their direct deposit through Workday.

GA-related Warning and Dismissal

PhD students serving as a GA may be disciplined, suspended or discharged for
absenteeism; lateness; failure to adhere to stated course or research deadlines;
failure to aid in the preparation of course or research materials; failure to hold
sections, labs, or office hours; failure to grade, failure to perform assigned lab duties,
willful abandonment of teaching or research assignments; failure to comply with
applicable policies. Students and their faculty supervisors should discuss expectations
and time off before the appointment is accepted. Discipline will only be for just cause
and each case will be taken very seriously, recognizing that the Collective Bargaining
Unit also may need to be involved.

When possible, a conference meeting will be held with the student and their
supervisor before a suspension or discharge. The student may request to have Union
representation present at the conference meeting. The University will notify the
student and the Union in writing of the issuance of discipline or any investigative
leave.

Tax Information

Taxable Income and Withholding

General tax information for PhD students is available on the Student Financial
Services website. USC staff cannot provide tax advice. We strongly advise students
to contact the Internal Revenue Service (IRS) or consult with a tax professional for
tax-related questions.

International Student Considerations

International students may wish to consult the Office of International Services (OIS)
website, which offers general information about tax exemptions, tax-related forms,
and access to Sprintax, a tax preparation software. OIS cannot advise on tax-related
issues. Students should consult with a qualified tax professional for individual
assistance.

Graduate Students Supported by Fellowships

The Internal Revenue Service (IRS) provides information regarding the tax treatment
of fellowship awards. The IRS also provides information regarding the 1098-T form.
Some education-related items that are included in your fellowship may not be
taxable, for example, tuition remission. Other items, such as living expenses
including room and board, transportation, and entertainment, are generally
considered taxable.
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While receiving a fellowship, domestic students will not receive a W-2 form. However,
according to the IRS, you must report all taxable amounts, whether or not you
received a Form W-2. If you have taxable income from your fellowship, you may need
to make estimated tax payments. For more information, see Pub. 505, Tax
Withholding and Estimated Tax, and the IRS help on estimated taxes.

International students (non-resident aliens for tax purposes) on fellowship receive
their stipends through University Payroll Services. The stipend may be treated as
taxable income by the IRS. Therefore, the university may be obligated to withhold
income taxes. The amount of this tax withholding depends on the individual's
circumstances, including their total stipend and the status of the tax treaty between
their home country and the United States. Tuition remission provided to an
international student on fellowship is not taxable

Graduate Students Supported by Graduate Assistantships

The stipends provided via the University Payroll Services to domestic and
international students who are serving as TA’s, RA’s, and AL’s are treated as taxable
income by the Internal Revenue Service. Therefore, the university may be obligated
to report the income and withhold income taxes. The amount of this tax withholding
depends on the individual circumstances of the student, including the total stipend,
the instructions provided by the student on Form W-4, and, if an international
student, the status of the tax treaty between their home country and the United
States, as well as Form 8233. Tuition remission provided to a TA, RA, or AL is not
reportable or taxable.

Students Hired as Graduate Student Workers (Hourly)

The payment that domestic and international students receive as hourly graduate
student workers is treated as taxable income by the Internal Revenue Service. The
amount of this tax withholding depends upon the individual circumstances of the
student, including the total amount paid per pay period, the instructions provided by
the student on Form W-4, and, if an international student, the status of the tax treaty
of their tax residence country and the completion of IRS Form 8233.

Health Insurance and Health Center Access

The Engemann Student Health Center website provides information about the USC
health insurance, on-campus medical services, student counseling services, and
wellness. Students can also make appointments through the website. The Engemann
Student Health Center is used primarily by students based at UPC.

The Eric Cohen Student Health Center website provides information about the USC
health insurance, on-campus medical services, student counseling services, and
wellness. Students can also make appointments through the website. The Eric Cohen
Student Health Center is used primarily by students based at HSC.

Academic Calendar

Holidays

PhD students with graduate assistantship (GA) appointments will observe the
academic holiday schedule. If a student serving as a GA is unable to observe a holiday
due to the obligations of their appointment, they will be provided with an alternative
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day off instead of the missed holiday during the same semester, with the advance
agreement of their designated faculty supervisor and, as needed, the Director of
Graduate Studies.

Resources, Support, and Problem Resolution

Child Care Fund

A childcare subsidy of up to $1,800 is available per semester for each child under the
age of six. The subsidy is considered taxable income and is subject to reporting on
the appropriate forms. The student is solely responsible and liable for any tax liability
resulting from the subsidy provided to the student or their dependent.

If a student has a loan, particularly Direct Loans, the Child Care grants could reduce
the student’s loan eligibility. Students should contact the Financial Aid Office to
confirm.

International students should note the following:

e To remain eligible for this grant, students must maintain valid F-1 or J-1
status, and their dependents must maintain F-2 or J-2 status.

e This grant cannot be used as proof of funding for bringing dependents
(spouse and/or children) to the U.S. under F-2 or J-2 status. Information
regarding proof of funding for dependents is available on the Office of
International Services website.

e J-1 students who receive this grant must request a new DS-2019 with
updated funding information by submitting a Financial Update Request
through the Trojan International Portal. Once processed, a new DS-2019 will
be issued.

e Students in F-1 status on post-completion Optional Practical Training (OPT)
or STEM OPT Extension, as well as J-1 students on post-completion Academic
Training, are not eligible to apply for or receive this grant.

Child Care Fund Eligibility Criteria
The student must be a graduate student worker in the union bargaining unit in the
semester in which the provider expense was incurred. Applicants must furnish
supporting documentation as reasonably requested by USC. Eligible childcare
providers include:

e A licensed childcare center
A licensed family childcare provider
A licensed after-school program
A daytime summer camp program
An in-home provider with a Social Security or Tax I.D. number. An in-home
provider cannot be a spouse, relative, child under age 19, or anyone who
lives in the same household as the student. Nannies and nanny shares are
covered if the caregiver has a valid Social Security number or Tax ID
Number.

Funds are not available for overnight camp, team registration fees, extracurricular
activities, or club sports. The program’s primary intent must be to provide childcare
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while the parent is working. Summer programs can be considered a childcare
program if they meet the requirements above.

Applications are processed in the order received. Applications will not be accepted or
processed when funds for the academic year have been exhausted. More information
is available on the Graduate School Website.

Short Term Hardship Grant

Short-term hardship grants are available to students with dependents. Grants are
subject to a cap of $2,500 per graduate student worker per semester. Grants may
not be used for expenses that are covered by another fund or account. The grant is
taxable income and is therefore subject to taxation and reporting on the appropriate
forms. The student is solely responsible and liable for any tax liability resulting from
the grant.

Short Term Hardship Eligibility

The student must be a graduate student worker in the bargaining unit in the semester
in which the provider expense was incurred. The student must have a dependent,
and they must furnish supporting documentation as reasonably requested by USC.

Hardships may include, but are not limited to, events resulting from a sudden or
unexpected illness, imminent loss of housing, loss of property due to natural disaster,
or medical, dental, and vision expenditures not covered by any other source.

If the dependent is covered by a health insurance plan, unanticipated emergency or
short-term out-of-pocket expenses are not covered by the insurance plan. If the
dependent is not covered by a health insurance plan, unanticipated emergency or
short-term out-of-pocket medical expenses incurred by the Graduate Student
Worker.

Applications are processed in the order received. Applications will not be accepted or
processed when funds for the academic year have been exhausted. More information
is available on the Graduate School Website.

Resources for International Students

The Office of International Services (OIS) supports F-1 and J-1 international students,
helping them maintain immigration status, navigate complex immigration
regulations, and succeed academically and personally. Key services include
immigration advising, travel advising, and guidance on employment rules, such as
on-campus work, CPT, and OPT.

With expertise in F-1 & J-1 immigration regulations, OIS advisors collaborate with
government agencies and university departments to ensure students comply with
their visa requirements while at USC.

For more information, please visit the OIS website at ois.usc.edu.

OIS advisors are available for one-on-one meetings daily via Zoom - no appointment
is necessary:
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e Mondays, Wednesdays, & Fridays: 1 PM-3 PM
e Tuesdays & Thursdays: 10 AM-12 PM
e J-1 advisors are available Tuesdays, Wednesdays, & Thursdays

Lactation Support
PhD students have access to spaces for expressing and storing breast milk. Rooms
on the UPC and HSC campus are listed here.

American Language Institute

Many international students are from countries where English is not spoken as a
native language. The American Language Institute (ALI) provides classes and other
resources to assist international undergraduate and graduate students in improving
their English and adapting to an American university program. Before they can be
cleared to begin teaching at USC, all international Teaching Assistants are required
to take part in a training program run by ALI.

Center for Excellence in Teaching

The Center for Excellence in Teaching (CET) is the university’s think tank for
innovative teaching. As a faculty-led initiative, CET draws upon the talents of
experienced faculty to promote a commitment to excellence in teaching, learning,
and scholarship. CET provides training and resources to improve teaching at USC,
including supporting faculty and Teaching Assistants as they devise new courses and
develop enriching out-of-class activities. CET offers seminars and lectures throughout
the semester on a variety of topics and provides a training session at the beginning
of each semester for Teaching Assistants.

Library Resources

Accessibility Training for Teaching Assistants at USC

Organized and developed by a collaboration between the Undergraduate Student
Government (USG), Graduate Student Government (GSG), and USC Libraries as a
resource for accessibility training for teaching assistants.

Accommodations

The University provides reasonable accommodations to PhD students who are
disabled or become disabled and need reasonable accommodations to perform the
essential functions of their job. More information is available from USC’s Office of
Student Accessibility Services (OSAS).

Graduate Student Government

The mission of GSG is to enhance the graduate and professional student experience
by serving as the face of the student body. GSG is responsible for managing student
resources efficiently, providing a voice for the student community, building a
community that fosters interdisciplinary exchanges, and informing students about
their rights, resources, and opportunities. Elected officers, senators who represent all
schools and departments, and special interest committees tackle issues specific to
graduate and professional students and provide venues for interaction beyond the
academic realm. An Executive Board of 29 officers is selected every spring by the
GSG senators and outgoing executive board members. The Executive Board oversees
the daily operations of GSG and works closely with the Senate to promote graduate
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and professional student interests within the USC administration and academic
departments.

More information is available from the Graduate Student Government website.

Other Support

Campus Support and Intervention (CSI)

CSI connects with members of the USC community when they need support in
achieving their academic, professional, and personal goals.

(213) 740-0411

uscsupport@usc.edu

USC Kortschak Center for Learning and Creativity

KCLC offers outreach, programming, and individual coaching services to USC
students and departments to promote a campus-wide understanding of learning
differences and their potential to facilitate creativity and academic excellence.
(213) 740-7884

kortschakcenter@usc.edu

Office of the Ombuds

Available to faculty, staff, and students experiencing University-related concerns,
conflicts, or challenging situations.

(213) 821-9556 (University Park Campus)

upcombuds@usc.edu

(323) 442-0341 (Health Sciences Campus)

hscombuds@usc.edu

Counseling and Mental Health
Provides counseling and support for all students.
(213) 740-9355 (WELL)

Office of Student Accessibility Services (OSAS)

Provides support services for individuals with disabilities.
(213) 740-0776 (University Park Campus)

(323) 442-1000 (Health Sciences Campus)
osasfrontdesk@usc.edu

Post-Graduation

Accessing Your Dissertation

The dissertation manuscript will be available for search and download from the USC
Digital Library shortly after completing all of the steps in the Thesis Center, or after
any requested restriction expires.

Official Transcripts and Diploma

The Registrar’s Office oversees the distribution of university diplomas and transcripts,
in compliance with the Family Educational Rights and Privacy Act (FERPA). Most
diplomas are mailed to the permanent address on record six to eight weeks after a
degree is conferred. More information is available on their website.
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Academic Integrity

Academic integrity depends on our collective commitment as a university community.
Reporting academic integrity issues helps reinforce academic standards and
preserves the value of USC degrees. If faculty suspect academic misconduct on any
work that a student submits (in final or draft form), they are required to submit a
report to the Office of Academic Integrity (OAI).

Information about the university’s academic integrity policies is available in the USC
Student Handbook and from the_Office of Academic Integrity.

Because PhD students have already earned a bachelor's degree and are enrolled in
advanced academic training, they are held to a higher standard of integrity in all
academic work. This standard reflects the heightened ethical expectations of
advanced scholarship, the student’s potential role as a mentor and instructor to
others, and the impact of their conduct on the broader research and academic
community.

OAI is responsible for investigating and adjudicating academic integrity violations. If
OAI determines, by a preponderance of the evidence, that a PhD student has
committed an academic integrity violation, there is a presumption that dismissal from
the academic program without conferral of the degree is the appropriate outcome.
This presumption applies regardless of whether the violation occurred in coursework,
research, examinations, or instructional settings.

In such cases, doctoral students are not entitled to a Review Panel under the general
disciplinary process. Instead, the findings and determination of responsibility will be
referred directly to the student’s academic program. The program will issue a decision
letter that includes outcomes and any additional information relevant to the student’s
academic standing. No prior written warning is required to support dismissal under
this policy. The program’s decision will be provided to OAI for record-keeping, and a
transcript notation indicating program dismissal for academic integrity reasons will
be entered.

PhD students may not appeal the findings or sanctions through the general academic
integrity appeal process. Instead, their sole opportunity to challenge the finding or
rebut the presumption of dismissal is through the Academic Dismissal Appeal process
described in the Student Handbook.

PhD students are expected to familiarize themselves with the full list of academic
integrity standards and examples of violations outlined in the USC Student Handbook,
including but not limited to plagiarism, cheating, unauthorized collaboration,
falsification, misrepresentation, and misuse of instructional materials. Ignorance of
policy or lack of intent is not a valid defense.

In cases where a student has registered for a course on a Pass/No Pass (P/NP) basis
and an academic integrity violation has occurred, a penalty letter grade will be
assigned when a grading option exists. A Pass or No Pass determination is only issued
in these circumstances when a letter grade cannot be issued. A student may not
withdraw from a course in which they committed or were accused of committing an
academic integrity violation.
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Satisfactory Progress, Academic Warning, and Dismissal

Students are expected to maintain satisfactory progress towards their degree. If a
student has a question or concern about their progress, they should consult with their
faculty advisor or PhD program coordinator.

If a student fails to make satisfactory progress, the department chair, program
director, or school/college dean will notify them in writing. Written letters should a)
explain how the student is falling short of the satisfactory progress standard and b)
include specific benchmarks describing how the student can succeed in the program
within a reasonable timeframe. Warning letters are sent as early as possible so the
student can take advantage of the recommended actions.

Students who do not meet the established benchmarks may be dismissed.

Academic Dismissal Appeal

The_USC Student Handbook includes information on how to appeal a dismissal. The
Graduate School Dismissal Appeal provides the final consideration of a student’s
dismissal from a graduate program when the dean of the relevant school has upheld
the dismissal. This does not include students who have not met the conditions for
continuing registration or those who have violated the Student Code of Conduct. The
Graduate School will schedule the appeal once the student provides written
verification of dismissal and states in writing that they want to proceed with the
appeal within 30 days of the dismissal. For more information, please visit the
Graduate School_website.

Academic Policies and Procedures
Unit Requirement

The minimum number of units for a doctoral degree is 60, including at least four units
of 794ab Doctoral Dissertation. At least 24 units must be completed at USC
(excluding Doctoral Dissertation 794).

Enrollment Status

To be considered full-time, a doctoral student must be enrolled in at least six units
of 500-level and above coursework each semester. Most students enroll in 12 units
to make timely progress toward their degree; 16 units constitute the maximum load.
Students wishing to carry more than 16 units must have prior permission from the
degree-conferring unit; such permission will be granted only in exceptional
circumstances.

There are two exceptions to this six-unit requirement:
1. A student who has completed all coursework for the doctoral degree will be
considered full-time during the semester in which the student is preparing for

the doctoral qualifying examination, provided the Appointment or Change of
Qualifying Exam or Dissertation Committee form has been completed and
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submitted to the program and the student is enrolled in GRSC 800abz, Studies
for the Qualifying Examination.

2. Doctoral students who have been advanced to candidacy, that is, who have
completed all coursework and have passed the qualifying examination, will
be considered full-time when enrolled in 794 Doctoral Dissertation.

Enrollment Information for F-1 and J-1 International Students

F-1 and J-1 international students on student visas who are not enrolled in either
GRSC 800abz or 794 must be enrolled in at least six units or receive authorization
from the Office of International Services to enroll in fewer than the minimum units.
International student with questions about their registration should consult the Office
of International Services.

Immigration regulations require F-1 and J-1 student’s physical attendance for classes
during each fall and spring semester of their program. If the summer term is the
student’s first or last semester at USC, then physical attendance for classes is also
required.

No more than one online class (up to 3 units) per semester can be counted towards
the full course of study for an F-1 or J-1 student. If you only need to be registered in
one course to complete your degree program during your final term, it must be in-
person.

794ab Doctoral Dissertation

794ab Doctoral Dissertation confers full-time enrollment status on students who have
been admitted to candidacy. Students are expected to be enrolled in 2 units of 794
each semester, except summer sessions, for a minimum of two semesters, until all
degree requirements are completed.

Students are expected to complete and defend their dissertation in less than five
semesters of 794. No more than eight units of 794 will be applied toward the PhD
degree.

Concurrent Enroliment

If a student is simultaneously enrolled elsewhere, they may not transfer credits to
USC without advance permission from the dean of the school that hosts the USC
degree program. Failure to obtain permission will invalidate coursework taken during
periods of unauthorized concurrent enrollment.

Transfer of Credit

The Degree Progress Department in the Office of Academic Records and Registrar
determines whether coursework taken elsewhere is available for transfer credit. The
faculty of the student’s degree program determines whether such credit is applicable
toward a specific graduate degree, subject to approval by the dean of the degree-
conferring unit. The faculty will decide by the end of the second year, if the student
has initiated the process and provided required documentation in a timely manner.
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Continuous Enroliment

Students are considered to be pursuing advanced degrees only when formally
enrolled. PhD students must be enrolled at USC for fall and spring semesters each
year until all degree requirements have been satisfactorily completed within the time
limit.

Enrollment in graduate-level course work is necessary to meet the continuous
enrollment requirement. Graduate students who fail to register are no longer
considered to be enrolled in a graduate degree program. After an unauthorized
absence, formal readmission is required. Students who have been granted an official
leave of absence do not need to apply for readmission following the approved leave.
However, students who fail to return at the conclusion of any form of leave without
obtaining an approved extension violate the continuous enrollment policy.

A doctoral candidate who has passed the qualifying examination must enroll each fall
and spring semester in 794 Doctoral Dissertation until the dissertation has been
approved. Students are expected to complete and defend their dissertation in less
than five semesters.

Some courses with no academic credit, including 794z, require payment of tuition.

Grade Point Average Requirement

At no time should the overall GPA drop below 3.0. A minimum grade of C (2.0) is
required in a course to receive graduate credit. Work graded C- or below is
unacceptable for subject or unit credit toward any doctoral program.

Pass/No Pass Coursework

Graduate students may elect to enroll in courses on a pass/no pass basis with
department or program approval. However, coursework taken on a pass/no pass
basis cannot be applied toward a graduate degree. Students should consult their
academic advisors before enrolling in any course on a pass/no pass basis.

Incompletes

An incomplete (IN) is assigned when work is not completed because of a documented
illness or another emergency occurring after the 12th week of the semester (or 12th
week equivalent for any course scheduled for less than 15 weeks).

If a student receives an incomplete, the instructor will fill out the Assignment of an
Incomplete (IN) and Requirements for Completion form, which will specify the work
remaining to be done, the procedures for its completion, the grade in the course to
date and the weight to be assigned to the work remaining to be done when computing
the final grade.

One calendar year is allowed to complete an IN, unless stipulated otherwise by the
professor. If the IN is not completed within the designated time, the course is
considered “lapsed,” the grade is changed to an “IX” and will be calculated into the
grade point average as 0 points. Courses offered on a Credit/No Credit basis or taken
on a Pass/No Pass basis for which a mark of Incomplete is assigned will be lapsed
with a mark of NC or NP and will not be calculated into the grade point average.
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Completing the IN within the one-year period should be the student’s highest priority.
A student may petition the Committee on Academic Policies and Procedures (CAPP)
for an extension of time for the completion of an IN. Extensions beyond the specified
time limit are rarely approved if the student has enrolled in subsequent semesters.

In all cases, a petition for an extension of time to complete an IN must have
departmental approval and include a statement from the instructor explaining what
is needed to complete the course and why the instructor believes the student should
be given additional time for completion.

Audited Courses

Students who wish to audit a course at USC must register for the course on Web
Registration and select the Audit grade option. Tuition remission does not apply to
audited courses, no credit will be received and will not appear on the USC transcript
or grade report. Tuition is charged, and the student is responsible to pay the tuition
bill. As noted in the USC Student Handbook, attending a course without being
officially registered in it is prohibited.

Time Limit for Degree Completion

Progress is measured from the beginning of the first course at USC applied toward a
specified degree, and all requirements for that degree must be completed within a
specified time. The university’s time limit for completing the doctoral degree is eight
years. For students who earned an applicable master’s degree within the five years
before admission to the doctoral program, the time limit for completing the doctoral
degree is six years from the date of admission to the doctoral program. Approved
leaves of absence (up to two years or four semesters) are not counted in the time
allowed to complete degree requirements.

Extensions may be granted in extraordinary circumstances. If granted an extension,
the dean of the degree-conferring unit will allow registration for the specified
extension period.

Leaves of Absence, Sick Days, and Bereavement

Students in good standing and making satisfactory progress toward a degree who
must interrupt studies for compelling reasons may petition for a leave for a stated
period, usually one semester. A leave must be requested before the drop-add
deadline and approved by the dean of the degree program, the committee chair, and
the department chair or program director. The request should include a plan for
academic progress upon return. During the leave period, a student is not entitled to
assistance from the faculty or use of university facilities.

If granted, the leave is recorded on the student’s transcript, and the leave period is
not counted in the time allowed to complete degree requirements. A leave of absence
may be allowed for one semester at a time, up to a maximum of four semesters.
Students who fail to apply for a leave of absence or for whom a leave has been denied
(or has expired) are subject to policies governing continuous enrollment and
readmission.
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International students should consult with the Office of International Services before
considering a leave of absence.

Parental Leave for PhD Students

PhD students are eligible for a one-semester paid parental leave if they:

e Are pregnant or are the primary caregiver of their newborn child or adopted
child under six years of age

e Have completed at least one semester in the PhD program and are making good
progress

e Were admitted with a Multi-Year Funding Offer (MYFO) letter that includes a four
or five-year “package” consisting of support through any combination of
teaching assistantship, research assistantship, and fellowship.

e F-1 and J-1 international students must additionally qualify for a medical
reduced course load (RCL) if they plan to remain in the U.S. while taking
parental leave

Parental leave may be taken during the semester in which the child is born or
adopted, or in the semester immediately following. A student on an approved
parental leave will receive tuition, fees, and a stipend. The Graduate School provides
the base stipend. Schools and programs provide the tuition, fees, and a top-off the
base stipend to the level specified in the student’s Multi-Year Funding Offer letter.

Students should enroll in GRSC 804 to ensure continued access to health insurance
and the monthly stipend. While on parental leave, students are not eligible for federal
financial aid. Students with loans should consult with the Office of Financial Aid before
beginning parental leave. F-1 and J-1 international students should consult with the
Office of International Services to discuss parental leave and ensure there are no
unforeseen issues related to their visa status.

Students interested in taking parental leave should consult with the staff graduate
advisor in their department or program. The program will submit a petition to the
Graduate School and will be asked to provide a copy of the initial funding letter, a
statement as the primary caregiver, and one of the following:

e Verification of pregnancy signed by a US doctor (available at USC Student
Health Center), or

e Birth certificate for the infant child, or

e Statement of adoption from an adoption agency

Health Leaves for PhD Students

Health Leaves are administered by USC Campus Support and Intervention (CSI) in
consultation with the student’s program and the Graduate School, pursuant to the
university’s Student Health Leave of Absence Policy.

PhD students interested in a health leave should meet with a CSI health leave
coordinator to develop an individualized health and academic plan. These plans are
developed through an interactive process involving the Health Leave Coordinator, the
student, the academic unit, and the Graduate School.
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F-1 and J-1 international students are eligible to request a health leave. They must
meet with an advisor in the Office of International Services (OIS) before finalizing
plans for the health leave. Students can either return to their home country or, if a
doctor recommends, remain in the U.S. for medical treatment. The student should
request the health leave through a CSI health leave coordinator, who works with the
student, their healthcare provider, and the Office of International Services (OIS) to
determine the necessary steps to approve the leave request.

A paid health leave, including tuition, fees, and at least the minimum stipend, is
available for one semester. A second semester covering tuition and fees may be
available if necessary. The Vice Provost for Academic Programs must review and
approve additional health leaves beyond two semesters.

Sick Days and Bereavement Leave

PhD students may use up to five days of sick leave per Academic Year due to illness
or to care for a family member. Students may also have up to five days of
bereavement leave per Academic Year for the loss of a family member.

Readmission

A PhD student who leaves the university without obtaining a formal leave of absence,
or otherwise violates the continuous enrollment policy, is not automatically
readmitted. A student wishing to apply for readmission to a graduate degree program
must first obtain the recommendation of the department chair or program director
and submit an Application for Readmission to the dean of the degree program.

If the student’s cumulative GPA is below 3.0 or if readmission is sought after more
than two years of an unapproved absence, the Application for Readmission must be
sent to the Graduate School for approval.

The readmission approval process must be completed by the first day of classes for
the term in which the resumption of graduate studies is sought. Approvals to be
readmitted are based on the academic merits of the student’s request and the
likelihood of academic success and completion of the degree. If readmitted, the
student will be subject to all of the current University Catalogue requirements for the
degree in effect at the time of readmission. Individual exceptions to the Catalogue
year require the approval of the dean of the degree program. Students seeking
readmission after an absence of more than 10 years may be required to reapply to
the university.

A student may not be readmitted into a terminated program of study. The student
must either be subject to retroactive enrollment or admission to the new program of
study with the corresponding catalog requirements.

Other On-Campus Graduate Sources
American Studies and Ethnicity Graduate Student Union (ASE GSU)
American Studies and Ethnicity Graduate Student Union (ASE GSU) was established
in the fall of 2002. The purpose of the organization is to advocate for graduate student

needs to ASE staff and faculty and the larger university community, and to facilitate
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the professional development of graduate students in the department. The
organization consists of five officers — two Co-Chairs, a Treasurer, a Historian, and a
Representative to the Graduate Student Government — who are elected by the entire
ASE graduate student body each year.

ASE GSU sponsors a variety of professionalization and networking events each year.
Current programs include a Faculty Speaker Series, which invites affiliated faculty to
present their work to students in an informal setting. The purpose of this series is to
establish connections between faculty who are less involved with the Department and
students who may wish to work with them. In addition, ASE GSU sponsors a
Professionalization Series, which is designed to give students the skills and
knowledge they will need to successfully join the academic community first as
students and eventually as faculty. The Professionalization Series features such topics
as writing a successful curriculum vita, conducting effective library research, and
making the most of academic conferences. Finally, ASE GSU may host social events
every month, such as “listening parties,” where students are invited to share their
poetry, fiction, or art.

ASE GSU welcomes input and invites involvement from all currently enrolled graduate
students in the Department of American Studies and Ethnicity. To get in touch with
the organization, send an email to ase.gsu@gmail.com.

GSG

The Graduate Student Government is recognized as the official voice of the
graduate and professional student body. Elected officers and student representatives
link graduate students with the larger university community by tackling issues
specific to graduate students, striving to improve the overall academic experience,
and planning social events to provide a venue for interaction beyond the academic
realm.

Executive and Full Board Representatives are elected each year to serve you. They
serve as advocates for you on issues such as graduate student rights, health
insurance, housing and TA workload to the administration. Funds from your
programming fee are allocated to support activities that enhance your overall
experience at USC ranging from an interdisciplinary student conference to tailgate
parties before the football games. Graduate and professional students serve on a
variety of university committees to represent your interests. Money is made available
for your events, ideas, and activities. Publications, such as the Graduate

Trojan and GSG web site, keep you informed of issues and activities that involve
graduate students. https://gsg.usc.edu/

Student Clubs & Services

USC hosts a variety of student-run clubs and activity groups that cater to a variety
of different needs. Many clubs offer mixers that provide nice outlets for meeting like-
minded students. A complete list of student organizations and contact information
can be picked up at the Front Desk of Topping Student Center. Another list including
the organizations' emails and websites is also available through the Student
Organization webpage http://campusactivities.usc.edu/organizations/. The Peer
Leadership Consultants also have a listing on their webpage including each
organization's PLC http://campusactivities.usc.edu/peer-leadership-services/.
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Teaching

Teaching experience—and the ability to demonstrate your effectiveness as a
teacher—is becoming more important. We see it reflected in job descriptions. More
and more job descriptions are asking for teaching experience.

Update your curriculum vitae each time you teach a new course. Request letters of
reference from professors for whom you work as a teaching assistant. We will be
happy to keep the letters on file for you, along with the summary of your teaching
evaluations for each course.

As you become an advanced graduate student, opportunities to teach your own
course will certainly arise. Although USC prohibits graduate students without their
Ph.D.s to teach undergraduates on their own, virtually all the surrounding community
colleges, liberal arts colleges, and California State universities are always looking for
part-time instructors.

As a department aimed to prepare you for a tenure-track position, we discourage
you from accepting these positions. First, such positions violate the provisions of
almost all fellowship and teaching assistantship support at USC. Secondly,
compensation for teaching these courses is normally less than one-half of the USC
TA pay-rate, a situation that clearly is exploitative of young instructors. Thirdly, our
experience is that these teaching positions normally delay progress towards
completing the Ph.D. and, in the end, detract from your competitiveness on the job
market. What initially appears to be a unique teaching opportunity turns out to be
highly exploitative and detrimental to your overall career as a scholar and teacher.

A more constructive way of obtaining valued college teaching experience is through
dissertation or postdoctoral fellowships that have teaching components that will allow
you to develop your own course. Or many of these local positions are available during
the summer, when you are free to obtain this valuable teaching experience if you are
not provided alternative summer funding or employment.

Post-Doctoral Fellowships

In the past few years, as the job market has tightened in the humanities and
throughout academia, post-doctoral fellowships have become more common entry
points for students directly after finishing their PhDs. In 2025, for example, four of
the six ASE students who completed their PhDs went directly into post-doctoral
fellowships, rather than straight into tenure-track or non-tenure track faculty
appointments.

One can search for available post-doctoral fellowships through the same online
sources as tenure-track jobs, but it also makes sense to develop a network of scholars
in your specific field that can alert you to post-doctoral opportunities that may
emerge at universities across the nation. While some are one-year positions,
probably most post-doctoral positions are for two years, while a few are scheduled
for three years. Some are developed with a particular scholarly emphasis that is
determined by the institution or the funder, while others are broadly developed across
American Studies, Ethnic Studies, or the humanities.
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It is likely that ASE PhD students who obtain post-doctoral fellowships will be applying
for tenure-track positions in the final year of their post-doctoral position. However,
several of our recent graduating PhD students obtained a post-doctoral position and
a tenure-track position at the same time, lining them up in their graduating year
without having to reapply later to go on the tenure-track. Some institutions combine
the two to put them in the strongest recruitment position for new faculty members.
Increasingly post-doctoral fellowships are quite competitive to obtain, but ASE
graduates have been quite successful in these competitions when they are prepared
and ready to apply at the conclusion of their PhD career.

Libraries and Computing

Libraries

The University of Southern California Library system is a system of 17 libraries and
additional specialized departments located on the University park campus. It holds
approximately 2.8 million volumes, 453,200 government documents, 3 million
photographs, 3.6 million microforms, a large and expanding collection of electronic
databases, and receives more than 21,000 journals and other serial titles. Of
particular note are its collections in architecture, cinema, international and public
affairs, American literature, regional history, marine science, philosophy, Latin
American studies, and Korean studies, and an extensive collection of photographs
chronicling the history of Southern California. Consistent with its mission of delivering
information to benefit learning, teaching and research at the University, the Library,
in cooperation with University Computing Services and other campus groups, is
actively engaged in creating, developing, and accessing digitalized resources.

Some main campus libraries that you will use are Leavey Library (LVL) and the
Doheny Memorial Library (DML). Any books or journals in Doheny may be obtained
by recalling the item on line. For information on this process, go to
https://libraries.usc.edu/.

A USC library card must be obtained for library privileges. See the person at the main
circulation desk at Leavey Library to sign up for a library bar code. You must have
your I.D. card with a current registration sticker. The card is valid for one semester
only. You must renew at the beginning of each semester. Be sure to check the due
date of any materials you check out. You are responsible for returning materials on
time.

Information on Computing

USC maintains an extensive computer network that can be accessed from several
public user rooms around campus and by high-speed USC wireless network anywhere
on campus. An extensive array of software is available on the campus network, and
services such as electronic mail, database searching, and bulletin board access is
provided free of charge to graduate students. The Computing Center offers advice
and training sessions on using the system and its software. The key to this world of
information is a computing account.

To encourage greater student use of university computing services and to ease the
process of getting online, all students must activate their USC NetID account to
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access myUSC, web registration, OASIS, email, Brightspace, USC Software Catalog,
etc.

USC NetID accounts will be created automatically for all students enrolled in degree
programs. Accounts must be activated via the Web (www.usc.edu/firstlogin). More
information can be found here: https://itservices.usc.edu/find-services/students/

USC provides a free, secure, high-performance wireless network for faculty, staff and
students on its campuses and in its facilities. More information can be found here:
https://itservices.usc.edu/wireless-access-to-the-usc-network-usc-secure-wireless/

Automatic accounts will be available to enrolled students two weeks before classes
begin. If you have any questions about your USC NetID account, please feel free to
contact USC ITS's Customer Support Center at (213)740-5555, or submit a ticket on
their ITS Service Portal here: https://itservices.usc.edu/

Email

Each student is issued an email address. Although we realize that some students
have multiple accounts and addresses, we require that all enrolled ASE students
maintain and check their USC accounts. Your USC email is a key way we can find
you and contact you, which is especially important in light of the degree and
frequency with which some email addresses change. In addition, it is the ONLY way
that USC will officially send you all official university information, including financial
information. You will often receive important messages from ASE faculty and staff
on your USC account.

Housing
On-Campus: The USC Student Housing Office (213.740.2546) is in PSX.

Off-Campus: Most graduate students choose to live off-campus. On-line resources to
apartment hunting include sites like www.apartmentguide.com, www.nupac.com,
apartmentlist.com, and there are management companies across the city. The major
Los Angeles newspaper (The LA Times) as well as smaller community newspapers
(Hollywood Press, Santa Monica Evening Outlook, The Daily Breeze - Redondo-
Hermosa-Manhattan Beach areas, Star News - Pasadena area), Northeast Newspaper
- Eagle Rock, El Sereno, East Los Angeles areas, have listings for apartments and
houses for rent. You can also check listings in the student newspaper (The Daily
Trojan). There is a classified advertising paper (The Recycler) which has many
listings. Finally, you may wish to simply walk around a neighborhood you like and
look for vacancy signs.

Non-University housing near the USC campus is limited and therefore, fills up early.

Transportation and Parking

USC and the City of Los Angeles offer many transportation options that service the
campus and the surrounding area. Through strategic partnerships with Metro,
Metrolink, and LADOT, the USC Transportation can offer services like monthly pass
renewal through our offices in the McCarthy Structure.
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Metropolitan Transit Authority (aka known as the METRO) offers excellent express
bus service from several cities into the downtown area. Some routes include stops
right at or near USC. You can usually get between any two places in the LA area by
bus, but one or two transfers may be required. The fare is $1.75, plus up to 2 hours
of free transfers. USC students have access to a free Metro Pass through the
USC Student U-Pass Program. The MTA offers an excellent "trip planner" which
will map out trips for you in a matter of seconds (https://www.metro.net/riding/).

The Los Angeles Metrolink system also connects downtown to different parts of the
region. USC offers a student discount for the Metrolinks Information for USC discounts
can be obtained from Transportation Services website at https://transnet.usc.edu/.

Within downtown Los Angeles, the DASH service is a bus service that offers frequent
and cheap ($).50 shuttle across various sections of the city. For more information on
schedules, visit their website at http://www.ladottransit.com/dash/.

USC operates both a Shuttle Service via USC Buses and an Escort Service via Lyft.
The shuttle service provides transportation to the housing areas off campus, to the
Health Sciences Campus, Union Station, Marina Del Rey and to campus parking. The
USC Lyft Rides Program, a free service, is designed to make the USC Community a
safer place for those who study, work, or take classes at night between the hours of
8pm to 2am, seven days a week. You can use the Lyft app to request rides to
locations within the area east of Normandie Ave, south of Washington Blvd, west of
Main St, and north of Martin Luther King Blvd.

If you are working late at night in the lab, it is a good idea to use Lyft via app to
request your rides rather than walk to the parking structure alone. The program runs
on limited credits that automatically renew every month and it is generally free if the
ride starts and ends within he appropriate campus geofence.

More information on the USC Lift Rides program can be found here:
https://transnet.usc.edu/index.php/how-to-use-lyft/

If you live close to campus you may want to commute by bicycle. Keep in mind,
however, as in most urban areas, the rates for stolen bikes can be high, so take
precautions. Don't park your bike outside unlocked, keep it in your apartment and,
while you are at school, keep it in your office/lab. Bicycles must be licensed - see
procedures in the Department of Public Safety (DPS) site at:
https://dps.usc.edu/services/bikes/.

If you commute by car you would be wise to invest in a USC Parking Permit, which
will entitle you to park in certain designated areas on campus. See the "USC
Transportation" for details. You obtain a parking permit from the USC Transportation
Office, located in McCarthy Parking Structure (620 West McCarthy Way). Or you can
fil out an on-line form at the USC Transportation Services website,
http://transnet.usc.edu/. There is some off-campus street parking but it is scarce
and not very safe. There are also time restrictions for street parking - be sure to read
the posted signs before you leave your car. Regardless of where you park, you should
always lock your car and make certain that you leave nothing of value (tape deck,
books, clothes, tennis rackets, etc.) in a place where it can be seen from the outside
of the car.
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USC Transportation carpool program is designed to help commuters form carpools.
If you would like to carpool and are having trouble finding partners you can find the
requirements to apply for the carpool program here:
https://transnet.usc.edu/index.php/carpool/. The program will attempt to match you
up with other people who have similar commuting needs.

All information concerning transportation services (parking, ridesharing, etc.) can be
found at the transportation services website: http://transnet.usc.edu/.
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	Welcome Letter from the Department Chair 
	 
	Congratulations and welcome to the Ph.D. program in American Studies and Ethnicity (ASE). You are now a member of an extraordinary multidisciplinary program and community of scholarship. This year is the first step in a long and rewarding journey and we are glad you have joined our community at ASE. 
	 
	The purpose of the graduate handbook is to guide you through the work of a graduate student, the doctoral program expectations in American Studies and Ethnicity and your experience as a student at USC.  
	 
	Students have three phases in their graduate program career. The first phase is coursework. The second is preparation for your qualifying examinations.  And the third is your dissertation—your original scholarly contribution and the pinnacle of achievement. To ensure a smooth progression, we have prepared this handbook to share the rules, expectations and common practices around these three phases of a graduate student career. This handbook will help you think about and plan for each of these periods. 
	 
	Beyond the basic rules and requirements, there are many other aspects related to becoming a professional scholar the handbook addresses ranging from finding the courses you need, to professional development and developing and completing a dissertation. We expect that you also will be gathering information and advice from faculty and more senior graduate students in the program and at USC. 
	 
	Shawn McDaniel is the Director of Graduate Studies and will be conducting the fall orientation. If you have any questions that your advisor cannot answer or administrative inquiries, do not hesitate to contact him (). 
	shawnm@usc.edu
	shawnm@usc.edu


	 
	Another resource for you is Rosalva Isidoro (), the PhD Advisor for ASE. 
	risidoro@usc.edu
	risidoro@usc.edu


	 
	Once again, welcome to the department and wishing you a fantastic beginning to your graduate studies! 
	 
	 
	George J. Sánchez 
	Department Chair 
	 
	 
	 
	 
	 
	 
	 
	 
	American Studies and Ethnicity 
	MISSION STATEMENT 
	  
	The Department of American Studies & Ethnicity’s (ASE) mission is to educate in the comprehensive analysis of race and ethnicity and engage students and the public to understand diversity, the consequences of disparity and inequity, and the enactment of community and citizenship at multiple scales in Los Angeles, California, the United States and the world. We seek to investigate and explain stratification based on race, gender, sexuality, religion, and class and examine the texture of lived experience and 
	  
	Our signature department profile consists of: 
	  
	●
	●
	●
	 Ethnic & Racial Studies 

	●
	●
	 Power and Social Justice Studies 

	●
	●
	 Gender & Sexuality Studies 

	●
	●
	 Transnational/Global Studies 


	  
	~ Adopted by ASE Core Faculty on March 28, 2013 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Introduction to the Graduate School 
	The mission of the USC Graduate School is to provide a distinguished educational experience at the graduate level for an outstanding and diverse student body, to support and celebrate graduate student achievements, and to lead in establishing and communicating policies, standards, and processes related to graduate education. 
	 
	Purposes of the PhD Program Handbook  
	Graduate student success is the result of a collaborative effort among students working at their highest levels, faculty dedicated to high-quality mentorship, and staff who coordinate and advise. One of the most important ingredients in this cooperative effort is a shared understanding about what is required and what resources and supports are available.  
	 
	This document serves as a roadmap for PhD students. It offers a review of expectations for students and for the faculty and administrative staff who support them. The handbook provides three types of information: 1) guidance on program requirements, including university and departmental policies, resources, and expectations; 2) practical advice for common challenges at USC; and 3) information about relevant support services and professional development opportunities.  
	 
	We hope that the handbook serves as a valuable resource for PhD success, providing students with the information to complete their programs while maintaining academic momentum and personal well-being.  
	 
	The handbook includes policies and practices noted in the university’s catalogue, collective bargaining agreement, and other sources. It does not fully address the terms of the collective bargaining agreement, which is available for your reference on the Graduate School’s . 
	website
	website


	 
	The PhD at USC 
	The Doctor of Philosophy at USC is a full-time program. It is a rigorous course of study that requires original research, professional maturity, sustained intellectual focus, and academic discipline. Students are expected to devote full-time study to this degree and not undertake employment or other time-consuming commitments during the academic year, from the end of August through mid-May. 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	TIME TO DEGREE, ATTRITION RATES, AND PLACEMENT RECORD 
	 
	In the Fall semester 2019, the ASE department completed an analysis of our basic Ph.D. graduate completion records as part of the UCAR department self-study.  The average time to degree of our 74 graduate alumni as of September 2019 has been 6.77 years. Eleven students who entered the Ph.D. program since its founding have left without completing the degree, including three students who followed departing USC faculty members to their new institutions and one who transferred to another graduate program at USC
	 
	Forty-one of our 74 Ph.D. graduate alumni are now in tenure-track faculty positions. We believe that this 55.4% placement rate in tenure-track faculty positions is the highest of any USC Dornsife department and clearly puts us ahead of other humanities and social science departments at USC.  This placement record also places us among the most successful American Studies or Ethnic Studies departments or programs nationally. Twelve of the 41 tenure-track faculty who received Ph.D.s from ASE have now been adva
	 
	Sixteen others have landed in other academic positions, putting the total at 57, or 77% of our graduates in academia.  These include two (2) currently in postdoctoral positions, one provost, one dean, one artist-in-residence, and others working on campuses in prison education, faculty engagement, graduate writing, research, and humanities.  Eleven other ASE graduate alumni are employed in various positions, including two as curators, three as high school teachers, one in a social justice non-profit, and two
	 
	The nature of the faculty appointments held by our graduate alumni provides a window into the nature of the job market for interdisciplinary Ph.Ds.  Of the 41 graduates in tenure-track faculty appointments, 23 have interdisciplinary faculty positions.  Seven of these are in American Studies departments, and ten are in various Ethnic Studies departments.  With various Ethnic Studies units, four are in Ethnic Studies, three in Chicano/Latino Studies, two in Asian American Studies, and one in African American 
	 
	Fourteen of the 41 in tenure-track faculty appointments have landed in disciplinary positions.  Four of these are in Sociology, three in English, three in History, and one each in Theater/Film, Critical Dance Studies, Criminology, and Communications. The remaining four faculty members are in joint positions between interdisciplinary and disciplinary departments.  These include one in a joint position between Media Studies and Postcolonial Literature, one in a joint position between Africana Studies and Engl
	Administrative Information 
	 
	This section is intended to give you a quick sense of the administrative structure of the Department of American Studies and Ethnicity. The biggest thing to keep in mind is that the Department has been growing rapidly over the past few years; therefore, new administrative structures are consistently being set up to manage the growth, and little is steeped in years of tradition. 
	 
	Core and Affiliate Faculty 
	The Department of American Studies and Ethnicity has both core and affiliated faculty. Those who are considered "core" faculty have a teaching commitment to the Department and may have their tenure line here. Affiliated faculty contribute time and energy to ASE but have a core appointment elsewhere. Affiliate faculty participate in the department by working with students, having their courses listed with ASE and serving on ASE committees. Either core or affiliated faculty may serve on ASE students' PhD comm
	 
	Administrative Staff 
	 
	George Sanchez 
	George Sanchez 
	George Sanchez 
	George Sanchez 
	George Sanchez 
	Chair of the Department 
	georges@usc.edu 

	Sanchez oversees the overall mission and administration of the intellectual, research and pedagogical project of American Studies and Ethnicity. 
	Sanchez oversees the overall mission and administration of the intellectual, research and pedagogical project of American Studies and Ethnicity. 


	Shawn McDaniel 
	Shawn McDaniel 
	Shawn McDaniel 
	Director of Graduate Studies 
	 
	shawnm@usc.edu
	shawnm@usc.edu



	McDaniel oversees the administrative, scholarly, and logistical needs of graduate students in the program. 
	McDaniel oversees the administrative, scholarly, and logistical needs of graduate students in the program. 


	Rosalva Isidoro 
	Rosalva Isidoro 
	Rosalva Isidoro 
	ASE PhD Advisor 
	 
	risidoro@usc.edu
	risidoro@usc.edu



	Isidoro should be your first contact for all questions related to the Graduate School’s policies, qualifying exam and dissertation defense procedures, committee and petition forms, d-clearance, admissions, advisement, orientations, TA assignments, PhD events, and grad support. 
	Isidoro should be your first contact for all questions related to the Graduate School’s policies, qualifying exam and dissertation defense procedures, committee and petition forms, d-clearance, admissions, advisement, orientations, TA assignments, PhD events, and grad support. 




	 
	 
	Administrative Structure 
	The following committees operate each year and report to the executive committee: 
	 
	Common Space 
	There is a graduate student workroom and TA office in KAP 458 as well as a kitchen area with a microwave in KAP 467. There are codes for each of these spaces. Please be respectful of these common areas and help to maintain their cleanliness. 
	Graduate Admissions Committee 
	This group selects our incoming Ph.D. class each year. The group is likely to meet once in the fall semester, then meets in January to read files and make decisions. 
	 
	Graduate Studies Committee 
	This group meets regularly during the year to consider changes and additions to our graduate curriculum, and policies regarding our Ph.D. program. It is the group responsible for approving new courses to the graduate curriculum and it also reviews ongoing student files and nominates ongoing students for fellowships and teaching assistantships in rank order.   
	 
	Relationships With National/Regional Associations 
	American Studies and Ethnicity maintains ongoing relationships with several national and regional associations for American Studies and Ethnic Studies. We encourage all faculty and graduate students to become active individual members of these organizations and attend their annual meetings. 
	 
	American Studies Association (ASA) 
	American Studies and Ethnicity is an institutional member of the national American Studies Association, known as the ASA. It holds an annual meeting in the fall (October or November) at different sites in the United States and Canada.  
	 
	Chartered in 1951, the American Studies Association now has more than 5,000 members. They come from many fields: history, literature, religion, geography, art, philosophy, music, science, folklore, ethnic studies, anthropology, material culture, museum studies, sociology, government, communications, education, library science, gender studies, popular culture, and others. They include persons concerned with American culture: teachers and other professionals whose interests extend beyond their specialty, facu
	 
	The ASA publishes the American Quarterly four times a year, the leading journal in American Studies. American Quarterly, the Guide to American Studies Resources, and the ASA Newsletter are sent to all members. The American Quarterly is currently housed at the University of Notre Dame. The ASA’s Employment Opportunities Bulletin is available online as a free service to the American Studies community worldwide. Reduced rates for subscriptions to American Studies International and Canadian Review of American S
	http://www.georgetown.edu/crossroads
	http://www.georgetown.edu/crossroads


	 
	Every year, faculty and graduate students from American Studies & Ethnicity present papers, moderate panels, and serve on ASA committees. Students are strongly encouraged to attend the ASA conference as the faculty consider it an important part of professional development. Every year the department tries to provide some funds to assist students in attending the conference.   
	 
	California American Studies Association (CASA) 
	The California American Studies Association (CASA) is the regional organization of ASA in which USC is involved and with which it participates. CASA holds an annual conference each spring at various sites in California and the West. 
	 
	CASA was created in 1982, when the theretofore distinct northern and southern California ASA chapters were combined. Annual three-day conferences have been held every spring since 1983, addressing focused topics and drawing presenters and attendees not only from California but from other regions. Recent themes have included “Over the Edge,” “On Edge,” “Corridors and Open Spaces: Place, Time and Texts,” “Families, Tribes and Communities,” “Expanding Borders and Boundaries: Rethinking ‘America’”; “California 
	 
	At least as important as the scholarly aspect of the annual conference is the establishment and renewal of friendships among members. CASA is strongly committed to active participation by members from all levels (student/faculty/ independent scholars); over the years we have developed an impressive mix of core CASA regulars from throughout the state that are always supplemented by newcomers. As the CASA conferences have become larger and more formal, program chairs and their committees have successfully mai
	 
	 
	Centers, Programs and Press 
	 
	American Quarterly  
	American Quarterly is one of the premier journals in the field. It publishes peer reviewed articles, many of which are interdisciplinary in form and ground-breaking in content and research. The journal is currently published by the Johns Hopkins University Press [] and was housed at USC from 2003 to 2014. It is currently housed at the University of Notre Dame. In its most recent incarnation, the journal has a much more 
	http://www.americanquarterly.org
	http://www.americanquarterly.org

	dynamic, multi-platform online presence and it hosts blog style essay submissions, reader responses as well as more conventional essay submissions.  

	 
	Black Studies Center (BSC) 
	 
	https://dornsife.usc.edu/bsi/
	https://dornsife.usc.edu/bsi/


	The USC Black Studies Center fosters, promotes, and disseminates Black studies research, scholarship, teaching, and community engagement. The BSI team aims to provide a home for scholarly research and dialogue that centers the historical, political, cultural, artistic, and intellectual experiences of the African Diaspora; support connections and collaborations among students and faculty, and among scholars and communities within and beyond USC; and advance global, transnational, and local understandings of 
	 
	Center for Diversity and Democracy 
	The USC Center for Diversity and Democracy  
	https://dornsife.usc.edu/cdd/
	https://dornsife.usc.edu/cdd/


	focuses on research that stresses imagining a future for Los Angeles and other global metropolitan areas of racial equity and social justice, empowering various communities to come together and work in harmony.  This research may explore the past, present, or future of these regions, as well as comparisons across national and continental boundaries.  For the past few years, the CDD has co-sponsored the Boyle Heights Museum with CASA 0101 in Boyle Heights, launching four different historical exhibitions on t
	 
	Center for Latinx and Latin American Studies 
	  
	https://dornsife.usc.edu/latinx/main/
	https://dornsife.usc.edu/latinx/main/


	The Center for Latinx and Latin American Studies is an interdisciplinary research center committed to local and transnational collaborations that advance the economic, social, and political well-being of all peoples. By connecting and thinking with workers in different academic, legal, medical, financial, and social fields, the Center team aims to: provide a platform for teaching and learning across fields to cultivate complex and mindful collaboration; engage regularly in hemispheric approaches to acknowle
	 
	Equity Research Institute (ERI)    
	https://dornsife.usc.edu/eri
	https://dornsife.usc.edu/eri


	USC Dornsife Equity Research Institute (ERI) is a research unit housed within the Dana and David Dornsife College of Letters, Arts and Sciences at the University of Southern California.  ERI produces data-driven analysis and rigorous research, leads convenings, engages strategic collaborations, and models effective, sustainable, racially-just research center.  ERI is the entity resulting from the combination of two institutes: the Program for Environmental and Regional Equity (PERE) and the Center for the S
	 
	Kaya Press 
	Founded in 1994, Kaya Press  has been publishing cutting-edge Asian diasporic writers for more than 15 years. Kaya and its authors have won numerous awards, including the Gregory Kolovakas Prize for Outstanding New Literary Press, the American Book Award, the Association for Asian American Studies Book Award, the PEN Beyond Margins Open Book Prize, the Asian American Writers’ Workshop Award, and the PEN Oakland Josephine Miles Prize. 
	http://kaya.com
	http://kaya.com


	 
	How to Register for Your Classes 
	First year students: Set up an advisement appointment with your advisor. All incoming students have been assigned a first-year advisor. You should contact your advisor sometime in August to set-up an appointment, as it may take a while to reach some faculty. The advisor should help you select appropriate classes in light of programmatic requirements. If you have trouble reaching your advisor, contact Shawn McDaniel, Director of Graduate Studies, and/or Rosalva Isidoro, ASE PhD Advisor. 
	 
	If necessary, obtain the signed approval form from your advisor and return it to Rosalva Isidoro for “D” clearance. It is also sometimes necessary to obtain “D” clearance from other departments for particular courses. 
	 
	You will be able register online at the myUSC portal -- .  In preparation, please familiarize yourself with the web registration process: . 
	https://my.usc.edu/
	https://my.usc.edu/

	https://arr.usc.edu/web-registration/
	https://arr.usc.edu/web-registration/


	 View your registration confirmation online and pay all necessary fees by deadline.  
	Verify local address, phone, and USC e-mail account via myUSC on Experience USC (Home, Edit My Profile). 
	 Pick up your ID card from USCard services (McCarthy Way Parking Structure) 
	 
	Disbursement of fellowship checks depends on up-to-date registration. Register by the due date to avoid late fees and falling out of status. () 
	Registration Calendar
	Registration Calendar


	 
	 
	 
	USC Directory
	USC Directory


	– JHH Lobby, 213.740.8500 
	Registration Services
	Registration Services


	 - Royal St. Parking Structure 106 
	American Language Institute ALI Office
	American Language Institute ALI Office


	 – Royal Street Parking Structure, Ste 101 
	Office of International Services
	Office of International Services


	 – McCarthy Way Parking Structure, 213.740.8709 
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	OVERVIEW OF SEQUENCE  
	ASE GRADUATE PROGRAM 
	 
	Academic Year One 
	This year you will get acquainted with the program, with the staff and faculty, your peers and the university. You will begin taking courses, including AMST 500 (the mandatory introductory class), and you will complete the Graduate Student Screening before your 24th unit. 
	 
	Academic Year Two 
	The second year in the program continues to be mainly about seminars and building a profile on campus and in relation to your cohort. You will also start seriously thinking about your research areas and, during the Spring semester, you invite faculty to attend your Pre-Qualifying Exam meeting during the last week of the semester. Look for internal and external grant and fellowship opportunities during this year. 
	 
	Academic Year Three 
	Finish course work. Complete the language requirement. The main event of year three is consolidating your QE committee, meeting with them, completing your reading lists with each individual member of your committee and, finally, sitting for the exam. You may also want to start applying for dissertation fellowships this year. 
	 
	Academic Years Four/Five 
	In addition to taking AMST 700 and AMST 701, this is the time to begin, plan, and write the dissertation. You should certainly be in regular contact with your chair and individual members of your committee during this critical period, but mostly, you will be developing your research, writing your chapters and beginning the transition from student to independent scholar/ researcher/faculty member.  
	 
	Academic Years Six/Seven and Beyond 
	The normative time to degree is 6-7 years but we strongly encourage you to try to finish in 6 years. You may be on the job market as early as year four or as late as year seven. For those who have not finished by year seven, we advise you to start looking for postdocs; for those who are not finished by year 8, you risk termination from the graduate program.  
	 
	 
	  
	ASE PhD COURSE REQUIREMENTS AND ADVISEMENT SHEET 
	 
	PhD students must complete a minimum of 64 units and meet four sets of requirements. This hand-out is intended to help ASE advisors and students understand the programmatic requirements and to assist them in course planning. All course requirements, including at least 48 units, must be completed prior to the Qualifying Exam. Note: Individual courses can fulfill multiple requirements. Courses CANNOT be taken for pass/no pass credit but must be taken for a grade. 
	 
	STUDENT & YEAR ENTERED_____________________________________________ ADVISOR _______________________________ 
	 
	A) SPECIFIC COURSE REQUIREMENTS     FULFILLMENT (include date completed, course, grade, units) 
	 
	AMST 500         ________________________________________________ 
	 
	Choose one 600-level course in AMST      ________________________________________________ 
	 
	Choose any 600-level course        ________________________________________________ 
	 
	AMST 700 & AMST 701        ________________________________________________ 
	 
	B) METHODS REQUIREMENT               
	Students must complete one course from two different methodologies (for a total of 2). Some options are: 
	 
	Literary/Textual Analysis (English 501, English 650) 
	Historical/Archival (AMST 552, History 500, PLUS 609) 
	Ethnography (AMST 564, Anthropology 562, Sociology 520, 524)   _________________________________________________ 
	Cultural/Visual Analysis (Art History 500, Communication 519, CNTV 688) 
	Spatial Practices (AMST 635, Geography 581, PLUS 526)    _________________________________________________ 
	Quantitative Methods (AMST 572, POSC 500, SOCI 523) 
	 
	C) DISCIPLINARY REQUIREMENTS  
	Students must complete at least 4 courses in any one discipline. One course must be a methods course, and one must be a research seminar.  
	________________________________________________    ______________________________________ 
	________________________________________________    ______________________________________ 
	 
	D) LANGUAGE REQUIREMENT 
	Students must show competency in a language other than English prior to the Qualifying Exam by either completing a 400 or 500 level language course with at least a ‘B’, completing training at an intensive non-English language institute or one-semester of study abroad where English is not the dominant language, or by passing a written examination administered by ASE faculty.  
	Must be fulfilled prior to the Qualifying Examination. Method of Completion:      _________________________________________________  
	 
	 
	E) ADDITIONAL UNITS        _________________________________________________ 
	_______________________________________________    _________________________________________________ 
	_______________________________________________    _________________________________________________
	THE PHD PROGRAM 
	 
	Course work 
	The graduate curriculum combines core interdisciplinary courses, primarily in the first two years and in the three areas of specialization:  
	●
	●
	●
	 The study of race and ethnicity; 

	●
	●
	 Los Angeles as a global city; 

	●
	●
	 The analysis of culture across disciplines. 


	 
	Each student will be asked to gain competency in the methodology and grounding in the literature of one specific disciplinary area (history, literature, sociology, etc.) to enhance the fundamentally interdisciplinary nature of their training in American Studies and Ethnicity.  We have prepared two handouts to help you visualize the sequence of programmatic requirements and keep tabs on your progress.  The first one shows the general progression of activities, and the second one should be updated every semes
	 
	Course Requirements 
	AMST 500 is required of all doctoral students. It is required that AMST 500 be completed in the first semester of residence. 
	  
	Two 600-level graduate seminars are required for the degree, and at least one of these must be an interdisciplinary seminar offered by the Department of American Studies and Ethnicity. 
	 
	Both AMST 700 and AMST 701 are required of all doctoral students. 
	 
	Each year the Department will sequence at least one readings course to be followed by a research seminar, concentrating in one of the main areas of specialization. 
	 
	Graduate students who will serve as TAs are also required to enroll in a mandatory 2-unit TA Training Course, the first year they serve as TAs (usually in the fall semester of their second year in the program). 
	 
	ABD students must consistently enroll in 794. Responsibility for enrolling in 794 each semester lies with the student. Given the policies instituted in The Graduate School, failure to enroll could result in tuition and late fees that can potentially delay the receipt of your Ph.D.   
	 
	Language Requirement 
	Students are required to demonstrate competence in one foreign language. This requirement must be met before the student is eligible to take the qualifying exam.  
	 
	Even if a student only works in one language, language study is a crucial part of any advanced training in higher education. The ability to read scholarship in more than one language and, even better, to engage in scholarly conversations in more than one language, is almost an ethical obligation especially in a world where English has become a global and dominant language. English speakers should not expect to be read by other language communities without having some capacity to read or engage with other sc
	 
	 
	ASE LANGUAGE REQUIREMENT  
	INFORMATION SHEET 
	 
	This form is to document how ASE students fulfill the language requirement. The requirement can be fulfilled three ways: through an examination, through completing training at an intensive non-English language institute or one-semester of study abroad where English is not the dominant language, or through coursework. Students should discuss with their advisors which option is most appropriate for them. 
	 
	Language Exam Students can show proficiency by taking a written language exam which consists of translating a critical (in most cases academic) text into English. The test is one hour in length. Dictionaries are allowed. Since the two most popular languages are Spanish and French, one exam for each language will be conducted each semester by a faculty person appointed by the Director of Graduate Studies. This will be announced department-wide. Other languages ASE faculty are prepared to offer exams in are J
	 
	Language Training Institute Students can also fulfill the requirement by completing training at an intensive non-English language institute or one-semester of study abroad where English is not the dominant language.  This option must be approved by the ASE Graduate Studies Committee.  Students may seek approval by submitting a one-paragraph short narrative statement about the program or institute they are planning to attend.  Time from completion (if training took place prior to entry in the PhD program wil
	completion (e.g., certificate of completion from the program).    
	Coursework Students can also fulfill the language requirement through coursework. Students must complete a course in the literature of the language in question. The course must be conducted in that language, and the student must earn a ‘B’ or better. At USC the appropriate courses are 400 and 500 level classes. Students can also petition to have coursework from another institution fulfill the requirement. Students should submit to the DGS copies of their transcript, the list of courses in questions, and cat
	 
	NOTE:  The Language Requirement must be fulfilled prior to the Qualifying Exam.  
	  
	The form on the next sheet is to be filled out upon completion of the Language Requirement and submitted to the Director of Graduate Studies.  
	 
	The principle of the language requirement is underpinned by the ASE commitment to transnationalism and work across linguistic communities.  
	 
	 
	 
	 
	 
	 
	 
	ASE LANGUAGE REQUIREMENT  
	LANGUAGE FULFILLMENT FORM 
	 
	Name of Student: _______________________________________________________________________ 
	Language to be tested in: _______________________________________________________________________  
	 
	Method of Fulfillment (check one):  _____ Coursework _____ Examination  
	 
	Coursework 
	Name of Course(s): _______________________________________________________________________ 
	 
	Institution: _______________________________________________________________________ 
	 
	Semester Taken ________________________ Grade Earned _________________ 
	 
	Attach transcript and catalog text to Form 
	 
	Language Examination 
	Name and Institution of Faculty Examiner:  
	 
	______________________________________________________________________________ 
	 
	 
	Date Examination Taken: _____________________________________ 
	 
	Outcome (check one):   ______ Pass   ______ No pass 
	 
	  
	Number of Times Exam Taken (check one):  ______ First   _____ Second  
	 
	Comments from Examiner (if any): ______________________________________________________________________________ 
	 
	 
	 
	 
	_________________________________  ____________________________________ 
	Date and Signature of Examiner                                           Date and Signature of Director of Graduate Studies 
	 
	 
	 
	 
	Methods Requirement 
	Students are required to show competency in two methodologies from a list approved by the Department of American Studies and Ethnicity. The following methodologies fulfill the methods requirement in American Studies and Ethnicity: (1) literary/textual analysis; (2) historical/archival analysis; (3) ethnography; (4) cultural/visual analysis; (5) spatial practices and analysis; (6) quantitative analysis. 
	 
	Disciplinary Requirement 
	The Department of American Studies and Ethnicity believes that the strongest interdisciplinary research is conducted alongside a strong background in at least one disciplinary field. Every doctoral student is expected to achieve competency in at least one disciplinary field by successfully completing at least a total of four graduate courses in one discipline. 
	 
	These four courses must include at least one methodology course, one 600-level advanced seminar, and two graduate readings courses at the 500 or 600 level. 
	  
	 
	Advisors, Committees, and Evaluation Procedures 
	 
	The Department will assign you a main advisor before you arrive on campus. You'll meet with this professor each semester before you choose classes, and as many times as necessary during the year to update them about your progress. In most cases, your advisor is the person within the department who has the most expertise in your primary field. It is not unusual, however, for students to decide after their arrival that another faculty member may be more appropriate as an advisor, either because of intellectua
	 
	If there is more than one person who is intellectually qualified to serve as your advisor, spend time talking with those professors with whom you are interested in working. Faculty expect students to be proactive in seeking out guidance and mentorship. Actively seek meetings with them. Read their work and take a course with them if you can. Approach them as intellectuals and know their work in advance and how your own work might be a good fit for theirs. This, in general, is also true of academic networking
	 
	Your advisor serves as the Chair of your guidance committee and, in most cases, as the Chair of your dissertation committee. The Guidance Committee is a committee of 5 people who helps you prepare for the Qualifying Exam and will test you. The Dissertation Committee consists of three people who oversee the dissertation process. You will be working under the direction of your Dissertation Committee chair for a number of years. Find out now (or at least well before your qualifying exams) if this is the right 
	issues of how you are doing and where you are going, have worked with in one, two, or three courses, and who would have a good sense of you as a student and an American Studies or Ethnic Studies scholar. 

	 
	The purpose of your guidance committee is to give you support and direction through the qualifying exam process. The best way to approach this business of putting together your committee is to start with the fields and then move back into building your committee. First get a sense of what your major fields and major foci are. Then start to get your committee together to help you establish with whom you should work. 
	 
	In general, students should actively work to maintain communication with the advisors and committees. Although faculty have an obligation to provide mentoring and guidance, the faculty also expect students to seek help, to ask questions about what they don’t know and what they need, and to keep the faculty updated about their progress and research. Failure to communicate, on both sides, can be a significant hindrance to the mentoring relationship.  
	 
	As students expect the faculty to give them timely recommendations and guidance, faculty expect students to respond in a timely and productive fashion to their recommendations and guidance. The DGS and the mentoring structure of ASE, with its annual discussions of student performance, are designed to check in on faculty-student relationships, but students should also be taking it upon themselves to seek assistance on a more regular basis and from different faculty if primary advisors are not meeting expecta
	 
	You may make changes to your committee—including your advisor—at any time prior to filing the paperwork to take your qualifying examinations. In fact, your guidance committee does not become official until you actually request to take the qualifying examinations. Students typically stay with the First-year Advisor, but not always, and students should not be shy about making changes to their advising situation. A student's intellectual interest may shift, or there may be a personality conflict with the facul
	 
	In the event that the student’s advisor is the DGS, the student should consult with the department chair, and vice versa. In the event that the DGS and the chair both serve on the student’s committee, and the student needs additional advice, the student should consult with the Director of Undergraduate Studies, who is the next person in the department hierarchy. If all else fails within the department, the student should consult with a member or members of the graduate studies committee who is/are not invol
	https://graduateschool.usc.edu/
	https://graduateschool.usc.edu/


	 
	 
	Student Evaluation Procedures 
	Throughout your time in the graduate program at ASE, we will carefully monitor your progress and give you feedback on how you are doing. The careful monitoring is designed to provide you with mentorship, support and to keep you on track so that you have a really good chance of finishing the program in a reasonable time frame and getting out onto the job market at the appropriate time. In order to track your progress then, we use the following methods: 
	 
	1) Screening: The department will administer the screening before the student completes 24 units. Students must pass this procedure to continue in the PhD program. If students fail the screening procedure, they will be dismissed from the PhD program without a written warning. Students who fail the screening examination are entitled to appeal pursuant to the Academic Dismissal Appeal procedure set forth in Section III of this Handbook. 
	 
	Every May, the faculty meet to discuss and evaluate the progress of every active student in the department. Prior to this meeting, you should turn in to your advisor the following materials: an updated CV; an updated Advisement Sheet and Bio; the status of your language requirement; a short paragraph about your projected plan for the coming year. 
	 
	2) Pre-Qualifying Exam (PQM): This meeting occurs at the end of the second year (on two specified dates) and includes potential committee members and the DGS. The PQM established the framework for preparing for the exam, developing relations with faculty, creating reading lists and looking ahead to the dissertation.  
	 
	3) Dissertation Progress Meeting (DPM): This is an annual meeting that takes place at the beginning of the year after the student has passed the Qualifying Exam (QE). The meeting allows the student to discuss their progress on the dissertation with their advisor, keep them up to date and get advice on any problems that may have arisen during the early stages of writing. These meetings are important for both the student and the advisor, and they may result in clear plans for the coming year, professional adv
	Coursework and Units 
	 
	The manner in which you choose your courses will depend on your current program requirements, your intellectual goals, the advice of your advisor(s), and what is offered. Please consult with your advisor and/or the DGS to plan your courses, both with an eye towards fulfilling requirements and to developing relationships with faculty. 
	 
	It is often the case that faculty will be reluctant to work with graduate students at the qualifying exam or dissertation writing phase if a student has not taken a class with the professor. Students should therefore try to enroll in classes with faculty who they might ask to be on their committees, and barring that, seek to do independent studies with them. By the end of the first year, students should have 2 or 3 relationships with faculty who could be potential advisors or committee members.  
	 
	If a course you are interested in isn’t being offered in a semester, do not despair. Start by speaking to the professor in the subject you are interested in. Find out when the course may be offered. If there are no plans to offer a specific course, talk with the professor about structuring a 590 (Directed Research), which is a type of tutorial or independent study.  However, beware that you are limited to taking a maximum of 12 Directed Reading units prior to the Qualifying Exam. Also be aware that faculty 
	 
	Or talk to the Department Chair to find out if the course, or a similar one, will be offered soon. You should also take time to read the University catalogue and check the course schedule. You may find that another department offers the course (or instructor) you need, or something close to it. 
	 
	Finally, talk with other graduate students. You may find there is a person working in a field you are interested in, or in a related field, in another department or even at another institution. USC has a reciprocity agreement with UCLA, allowing our students to take their courses and transfer the credits in. 
	 
	Sitting in or auditing courses can be done at the discretion of the instructor. Some instructors may not object to a graduate student sitting in on large lecture courses. However, some faculty feel it is hard to have an auditor in a course, particularly if it's a small seminar. Individual instructors may require a fairly high level of commitment from a student who is auditing a course. 
	 
	NOTE: If you are formally auditing a course, you must enroll in the course and pay for the units (although you will receive no credits for those units), even if the instructor has given permission for you to take it on an audit basis. Tuition remission does not apply to audited courses. 
	 
	The 590 and the 790 are both directed research courses open to any Doctoral level student. The purpose of having two different course numbers is to accommodate the 
	University computers. If you are taking two directed research courses in the same semester, you cannot register for two 590s because the computer will merge them into one eight unit 590. The mechanism for getting around that is to take one 590 and one 790. 

	 
	MANDATORY CONTINUOUS ENROLLMENT OF 794: ABD students MUST have continuous enrollment in 794 in adherence to requirements by the Graduate School. It is the responsibility of the student to enroll in 794 EVERY SEMESTER to ensure the receipt of their Ph.D. without late fees and tuition fees. The Graduate School may also limit the number of times students can enroll in 794 in order to mandate timely completion of the dissertation and the Ph.D. 
	 
	 
	Transferring Units 
	The Degree Progress Department in the Office of Academic Records and Registrar 
	determines whether course work taken elsewhere is available for transfer credit. Faculty of the student’s degree program determine whether such credit is applicable toward a specific graduate degree, subject to approval by the dean of the degree-conferring unit. The faculty’s decision should be made no later than the end of the first year in a master’s program or the second year in a doctoral program.  
	 
	Credit will only be allowed for courses: 
	1.
	1.
	1.
	 From an accredited graduate school,  

	2.
	2.
	 Of a quality of at least 3.0 on a 4.0 grading scale,  

	3.
	3.
	 Constituting a fair and reasonable equivalent to current USC course work at the graduate level and  

	4.
	4.
	 Logically fitting into the program for the degree. Transfer course work is applied as credit (CR) toward the degree and is not included in the calculation of a minimum grade point average for graduation.  


	Graduate students are allowed to transfer up to thirty (30) units. Students are responsible for initiating such a process themselves. However, zero of these units can be applied to specific programmatic requirements as we want to ensure that students get an ASE education. In addition, it is important to remember that a key reason for taking classes is for students to get to know faculty that can serve as potential committee members. In short, the transferred units can only serve as elective or additional un
	 
	Overview 
	The Degree Progress department provides a variety of academic and administrative services for students: 
	●
	●
	●
	 Monitors students’ progress towards degree completion. 

	●
	●
	 Posts degrees to students’ academic records. 

	●
	●
	 Issues diplomas. 

	●
	●
	 Reports prior degree verification for graduate students. 

	●
	●
	 Responds to questions concerning academic policy. 

	●
	●
	 Processes domestic graduate transfer work. 


	 
	 
	 
	 
	 
	 
	Graduate Transfer Credit 
	 
	Coursework Taken at an Institution Based Inside the U.S. 
	Graduate coursework taken at another institution within the United States before matriculation at USC can be made available for transfer credit at USC upon request. Students should contact us via our  portal and request a Graduate Transfer Credit Report (GTCR). Official transcripts are required to complete this evaluation. 
	askUSC
	askUSC


	Degree Progress will include transfer coursework in the student record if the work meets the following criteria: 
	●
	●
	●
	 Transfer institution is regionally accredited in the U.S. to grant graduate degrees. 

	●
	●
	 Courses are graded at least a 3.0 (B) on a 4.0 grading scale. 

	●
	●
	 Courses are graduate level at the transfer institution and constitute a fair and reasonable equivalent to current USC coursework at the graduate level. 

	●
	●
	 Courses logically fit into the program for the degree. 


	 
	Once the transfer work is available on the student record, the academic department will determine whether or not course and unit credit will be used towards the degree. 
	 
	Coursework Taken at an Institution Based Outside the U.S. 
	To transfer international graduate coursework, students will need to have their courses evaluated by the . Please make sure to use this website to request this type of evaluation. It has changed from the prior degree verification website. 
	International 
	International 
	Education Research Foundation (IERF)


	Once the evaluation is completed, it will be sent to the Graduate Admissions Office to be loaded onto the student’s record. 
	 
	Please see the following website for more information:  
	https://arr.usc.edu/degree-progress/#chapter=graduate-transfer-
	https://arr.usc.edu/degree-progress/#chapter=graduate-transfer-
	credit


	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Qualifying Exams 
	 
	It is the job of the committee chair to guide the student through the process of preparing for and taking the actual exam. In addition to assisting the student in identifying the four fields, the chair should actively assist in the selection of the committee. Once the committee has been confirmed the student should meet with each committee member in order to develop four bibliographies. The bibliographies, developed in consultation with the committee members, then becomes the basis for the exam. It is manda
	shawnm@usc.edu
	shawnm@usc.edu

	risidoro@usc.edu
	risidoro@usc.edu


	The QE must be taken after the PQM but before the beginning of the 4th year, as determined by the committee. All program requirements, including the Language requirement, must be met before the student can take the QE. The purpose of the QE is to ensure students are ready to 1) embark on dissertation research, and 2) are prepared to teach in American Studies. The QE will consist of four content-based fields. One field is the disciplinary and methodological field; another is the field of specialization. In b
	 
	NOTE: It is critical that all Committee members clearly identify on the ASE Qualifying Exam Agreement form which programmatic affiliation they are identifying with (eg: AMST or Psychology). Once someone has identified themselves as “inside” or “outside” this identification cannot be switched.  
	 
	The Qualifying Exam – Frequently Asked Questions  
	 
	What are the Qualifying Exams and what do they entail?  
	The Qualifying Exam (QE) is a two-part test which the University requires of all PhD students. Passing the QE is necessary in order to proceed with the dissertation. The first part of the test is written and consists of four fields. Students must answer 
	one question addressing each field over a one-week period. Students are given a choice of questions in each field. Each 
	response should be approximately 10 pages in length (exclusive of bibliography, etc.). The second part of the QE is an oral 
	discussion of the written material. The oral offers the student an opportunity to elaborate on the written material and offer 
	any corrections. The student is evaluated on both the written and the oral components.   

	 
	Who sits on the Qualifying Exam Committee? 
	From the USC catalogue: The qualifying exam committee is responsible for supervising the student’s preparation for the exam and for the fair and timely administration and evaluation of the written and oral parts of the examination.  
	 
	The Appointment or Change of Qualifying Exam or Dissertation Committee form, available on the , establishes the committee for the qualifying exam. The form requires the signatures of each committee member, the department chair or program director, the dean or the dean’s designee.  
	Graduate School website
	Graduate School website


	 
	The qualifying exam committee is composed of five members. The committee chair and at least two additional members must have an official appointment in the student’s program. 
	 
	Committee members may be tenured, tenure track and full-time RTPC (research, teaching, practice, clinical) USC faculty. 
	 
	The committee may also include an “outside” member and/or an “external” member. A USC faculty member from outside the student’s home program is called the “outside member.” The “external member” may be a faculty member from an institution other than USC, or an individual whose professional profile demonstrates an impact on the field in significant, measurable ways. The CV of the external member must be uploaded by the program to the Graduate School as part of the Report on Qualifying Examination. Students s
	 
	Part-time adjunct faculty may serve on a PhD committee as “external members.” Permission from the Vice Provost for Academic Programs is needed if part-time adjunct faculty are to serve in a role other than “external member”. Programs should contact the Graduate School well in advance of the qualifying exam date to request a General Petition that will record the participation of part-time adjunct faculty in a role other than “external member”. The CV must be uploaded by the program to the Graduate School as 
	 
	In reality, all committee members may be either Core of Affiliate, but faculty must be aware how they are being counted (eg: as an “inside” AMST faculty, or as an “outside” HIST faculty) and be consistent in such an identification. It is imperative that when you fill out both the Graduate School’s and ASE’s paperwork (see below) that each faculty indicate the appropriate affiliation. If you chose an Affiliate faculty member to serve as your “outside” person on the Qualifying Exam, and you wish to keep them 
	basis for affiliation. You can include faculty from other campuses, if you can show that they have a particular expertise that 
	USC lacks—such a person, however, does not take the place of your USC “outside” committee member. 

	 
	What paperwork do I need to complete?  
	Students must obtain from and submit to the Director of Graduate Studies () and ASE PhD Advisor () the Request to Take the Qualifying Examination form at least 30 days prior to the QE. It is recommended that students complete the paperwork in January for a spring QE. In addition, ASE requires that you submit to the DGS 1) the QE Agreement form, 2) a copy of the ASE Course Requirements and Advisement Form, and the 3) Language Requirement Form. 
	shawnm@usc.edu
	shawnm@usc.edu

	risidoro@usc.edu
	risidoro@usc.edu


	 
	How do I prepare for the QE? 
	You should work closely with your committee in terms of developing the four fields and their respective reading lists. Your advisor should guide you through this process, but it is ultimately your responsibility to meet with each committee member and have them sign-off the ASE QE Agreement Form. Final copies of the four respective reading lists must be turned into the DGS and ASE PhD Advisor before the QE is allowed to proceed. 
	 
	Who Writes the Exam?  
	The Committee Chair writes the actual exam. They solicit questions from all committee members and develop an exam that ensures that: 1) all questions can reasonably be answered in 10 double-spaced pages; 2) the questions reflect the agreed-upon bibliographies; and 3) that the student has some choice of questions in each field.  
	 
	How do I decide when to take my Qualifying Exams? 
	At the PQM the committee will offer guidance as to when you should plan on taking the Qualifying Exams. For most students this will be towards the end of their third year. For some, it will be a bit later, and for some a bit earlier. In any event, the Qualifying Exam must be taken by the beginning of the fourth year. Before taking the qualifying examination, the student must have met all of the universities and program’s requirements for the PhD degree, except the dissertation.  
	 
	After my PQM, can I add or remove members from the Qualifying Exam Committee or change my fields?  
	Yes, you can change both the composition of the committee and the fields after the PQM, but not after you file the Qualifying Exam Agreement Form. If you wish to change the committee after you have made the request to take the qualifying examination, then you must fill out the paperwork again. All such changes should be worked out closely with and approved by your advisor.  
	 
	How many units must be completed before I take the Qualifying Exams? 
	In order to take the QE you must have completed or be in the process of completing 48 units with a GPA of at least 3.0. You can take the QE in March, for example, if you will have completed 48 units at the end of the spring semester. 
	 
	What programmatic requirements must be satisfied before I take the QE? 
	In order to take the QE you must have completed ALL programmatic requirements. This includes the 1) methodology requirement, 2) language requirement, 3) disciplinary concentration, 4) required core courses, 5) research seminar, and 6) any other requirements.  
	 
	Who is responsible for scheduling the exam dates with committee members?  
	The student is. The student should choose, in consultation with their advisor, a one-week period when they would like to take the exam (given the general guidelines established by the committee). The Oral portion of the examination must take place within 60 days after the start of the written. It is the students’ job to find a 2-hour block of time and place when all committee members can convene for the Oral (sending committee members a Doodle poll is a good idea).  It bears repeating that the student is re
	 
	What if my advisor and/or committee member are on leave when I am planning on taking the exam?  
	First, inquire if your committee member(s) will be available to participate in the QE when they are on leave. If they are in town, many will. In some cases, out of town faculty will return to campus for a few days and you can schedule the Oral around their availability. Remember: you need all your committee members for the Oral. Committee members can be sent either hard or electronic copies of your examination. If a committee member is unable to participate, you can try adjusting your exam dates, but if tha
	 
	Can I take the Qualifying exam during the summer?  
	Yes. However, it will be extremely difficult to schedule an oral during the summer since faculty are actively engaged in their own research, meaning many will be out of town and unavailable. As such, it is generally not a good idea to assume a summer exam without consulting all committee members well in advance.  
	 
	How is the written exam administered?  
	The committee chair must prepare the exam and typically gives it to the ASE staff who then give it to the student at the agreed upon date and time. Another option is for the committee chair to email the exam to the student. In either case, there must be a clear record of the day and time the exam was given and when it was collected. When the student has completed the exam, they must email their answers to the ASE staff who will then distribute it, along with the exam questions, to the committee. 
	 
	Where can the exams be taken?  
	Anywhere you wish.  
	 
	Can I consult with anyone while I am writing the exam?  
	The only person the student is allowed to consult with regarding the exam is the committee chair, who should be available for clarifications.  
	 
	How soon after the exams will I know the results?  
	At the oral the committee chair will inform you whether you passed or not. You can only Pass or Fail the exam.  
	 
	If I don’t pass the exam, can I take them again?  
	If the committee approves, students can retake the exam. However, they must wait 6 months.  
	 
	What Course numbers do I register for when preparing for the exam?  
	If you will have completed 48 units prior to the QE, register for GRS 800. If you have not yet completed 48 units and are in the process of completing them the semester of your QE, register for however many units you need to bring you up to 48 (through either coursework or DR). Students who register for GRS 800 receive zero units but are charged for 2 units which maintains their full-time status. If a student requires a third semester of GRS 800, a petition will have to be initiated with the graduate school
	 
	What is the role of the outside committee member? 
	A USC faculty member not in ASE can serve as an outside committee member in the qualifying exam committee and/or dissertation committee. The outside member is expected to represent the Graduate School. They will ensure that the committee has followed a fair process. Additionally, the outside member will have a vote in the qualifying exam decision. Outside members are not expected to serve as a reader for one of the fields. They can choose to serve as a reader and to submit exam questions if the chair and th
	 
	The Appointment or Change of Qualifying Exam or Dissertation Committee form, available on the , must be completed whenever there is a change to a qualifying exam committee. Please fill in the pertinent information on the form (including names, ranks, and departmental affiliations of committee members) and send to Rosalva (), who will coordinate signatures on the form. 
	Graduate School website
	Graduate School website

	risidoro@usc.edu
	risidoro@usc.edu


	 
	Changes to the qualifying exam committee must be made well in advance of the qualifying examination. Informal substitutions for the qualifying examination's written or oral parts are not permitted. Changes in a qualifying exam committee are not permitted between the written and oral portions of the examination. Modifications made without the prior approval of the dean of the degree program are not recognized and may invalidate the examination. 
	 
	The examinations must be scheduled when it is possible for all committee members, including the outside member, to participate. All qualifying exam committee members may participate remotely.  
	 
	A student may not change committee members after failing the qualifying examination the first time. The same faculty must reexamine the student on the same subject matter. If a faculty member is unable to serve on the committee, the dean of the degree program must be notified in writing in advance of the rescheduled exam to approve the change. The faculty replacement must be approved by the dean of the degree program, and the student must file a change of committee form well in advance of the exam. 
	 
	Outcomes of the Qualifying Exam 
	There are three possible results of a qualifying exam: 
	 
	A.
	A.
	A.
	 Pass, and proceed to candidacy based on a favorable vote by a majority of committee members. 


	 
	B.
	B.
	B.
	 Fail, with the option to retake either specific sections of the exam or the whole exam, at the discretion of a majority of the committee. The student should not be required to repeat parts of the qualifying examination passed on the first administration. The retaking of a failed qualifying examination or any portion of a qualifying exam must occur between one and six months from the date of the first examination. If not otherwise enrolled, the student must be enrolled in GRSC 800abz Studies for the Qualify


	 
	C.
	C.
	C.
	 Fail, resulting in dismissal from the program. If a majority of the committee concludes that the written portion of the exam is so weak that the oral portion cannot compensate for it, the student does not proceed to the oral portion, and the exam is failed. The committee may provide the option of a retake but is not required to do so. If a majority of the committee determines that a retake is not warranted, the student will be dismissed from the program. 


	 
	A student may not take the comprehensive or qualifying examination more than twice and must be appropriately enrolled at USC during the semester in which any such examination is taken or retaken. A student who fails the qualifying examination a second time will be dismissed from the degree program at the end of the semester in which the second examination was taken. No exceptions are permitted. 
	 
	Report on the PhD Qualifying Exam 
	Upon the successful conclusion of the qualifying exam, the committee will certify on the Report on the PhD Qualifying Examination that: (1) the exam was appropriately rigorous; (2) the student’s performance on the exam was at the doctoral level; and (3) the entire qualifying examination process was fair and in keeping with USC’s academic and ethical standards. The Report on the PhD Qualifying Examination is available to graduate advisers on the Graduate School website in myGradSchool.  
	 
	Other Questions? Consult the Catalog and/or contact the Graduate School
	Qualifying Exam Checklist 
	Paperwork must be completed and submitted to the Director of Graduate Studies and Rosalva at least one month prior to your exam date. Once these materials have been received and approved by the DGS, the student is free to schedule the examination. Students must submit these forms at least one month prior to the examination (earlier is recommended). 
	 
	 
	Name: ___________________________________     Date: ___________________   
	 
	 
	 
	______ Appointment of Committee/Change of Committee Form 
	[This form must be turned in to DGS before taking your qualifying exam. Your original Appointment of Committee form should have already been submitted at least two semesters before taking the qualifying exam during your PQMs. This form can also be downloaded from the Graduate School website.] 
	 
	 
	______ ASE Qualifying Exam Agreement Form 
	   
	 
	 
	______ A Copy of your Four Fields and Reading Lists 
	 
	 
	 
	______ Course Requirements and Advisement Sheet  
	 
	 
	 
	______ ASE Language Fulfillment Form 
	 
	 
	 
	______ A Current Print Out of your Completed Course Summary from OASIS 
	 
	 
	______ One paragraph bio/abstract to be updated in the graduate handbook.  
	   
	 
	______ Dates and Times of Qualifying Exams:  
	   
	 
	1)
	1)
	1)
	 Written (one week) __________________________    


	 
	 
	2) Oral (2 hours) _______________________________ 
	 
	 
	 
	 
	 
	 
	 
	ASE QUALIFYING EXAM AGREEMENT FORM 
	 
	All students must submit to the Director of Graduate Studies (DGS) a copy of their four fields, reading lists and the following cover sheet signed by each member of the Qualifying Exam Committee. The signature of each committee member attests to their having reviewed the reading list and approved it and indicates their programmatic identification for Exam purposes. The agreement serves to define the scope of the exam: Students are responsible for mastering the approved reading list and faculty examination i
	 
	 
	Student:        Date    
	 
	 
	      PRINTED NAMES  
	       OF COMMITTEE                         SIGNATURES     DEPT. AFFILIATION                         DATE 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	CHAIRPERSON 

	 
	 

	 
	 

	 
	 


	 
	 
	 

	 
	 

	 
	 

	 
	 


	 
	 
	 

	 
	 

	 
	 

	 
	 


	 
	 
	 

	 
	 

	 
	 

	 
	 


	 
	 
	 
	 
	 
	 
	OUTSIDE MEMBER 

	 
	 

	 
	 

	 
	 




	 
	RETURN FORM TO:   Rosalva Isidoro, ASE PhD Advisor 
	     Department of American Studies & Ethnicity 
	      
	risidoro@usc.edu
	risidoro@usc.edu


	 
	Please attach a copy of your four fields and reading lists. 
	 
	(ASE completes this section)  
	 
	                       Approved Denied  
	(Director of Graduate Studies, signature and date) 
	 
	Comments:           
	 
	Figure
	Figure
	 
	The Pre-Qualifying Meeting 
	 The PQM will be held at the end of the student's second year. At this meeting, the student will gather together (but staff will schedule) all those that 1) may be part of their QE exam, 2) have played a significant role in their intellectual development, 3) may be part of their dissertation committee, or 4) may have some other unique contribution to offer. The exact composition of the meeting should be developed by the student in consultation with their advisor and director of graduate studies (DGS),  
	as appropriate. 
	 
	The purpose of the meeting is fourfold. First, the meeting is an opportunity to identify problems (such as incompletes) and to offer intervention. Second, the meeting is one of the few opportunities that the department has to implement any necessary changes in the student's status and progress, including such things as recommending leaves, expulsion, etc. The meeting is the vehicle through which to act. Third, the convened faculty will provide guidance to the student to help them prepare for the QE, and, if
	 Students must prepare the following materials for dissemination to PQM members prior to the actual meeting: A complete listing of all courses taken and grades earned; a CV which includes all professional accomplishments; a completed form indicating what ASE requirements have been fulfilled and which are outstanding; a scholarly writing sample; a PQM form; a 750-word preliminary dissertation proposal; and a 750-word statement of intellectual focus. In the statement of intellectual focus students should iden
	professional identity. 
	 At the beginning of the PQM, the student will be asked to step out of the meeting room for a few minutes in order for the committee members to consult among themselves. On the PQM form the student will be asked to identify four potential fields (sample fields will be provided on the form). One of the goals of the PQM is to help the student refine the fields and develop an appropriate committee. At the PQM the faculty will offer prescriptive suggestions and decide when the student should take the Qualifying
	Here is a brief overview of what you can expect during the prequalifying exam meeting (PQM). 
	1.
	1.
	1.
	 The invited faculty will review your ASE course requirements and advisement sheet to confirm that you are on track to meeting these obligations. At this 

	point, the faculty and the student will discuss any potential concerns. 
	point, the faculty and the student will discuss any potential concerns. 

	2.
	2.
	 Most of the PQM will be taken up by a discussion of your proposed fields of study. This discussion will include the following: 
	1.
	1.
	1.
	 Will these fields prepare the student for their dissertation research? 

	2.
	2.
	 Do the proposed fields make you legible to the fields/departments you want to work in once the Ph.D. is complete? 

	3.
	3.
	 Will these fields enable you to teach classes in the departments/programs you wish to join? 

	4.
	4.
	 Which faculty will serve as readers for each of your fields? 





	 
	Finally, the meeting will end with a brief discussion of the timeline and strategies for qualifying exam preparation. 
	 
	The Mechanics of the Qualifying Exams 
	The Department of American Studies and Ethnicity requires that students select four fields for examination.  The four written exams are followed by the oral examination, which is actually a meeting of you and your full guidance committee, usually lasting about two hours. 
	 
	It is the job of the committee chair to guide the student through the process of preparing for and taking the actual exam. In addition to assisting the student in identifying the four fields, the chair should actively assist in the selection of the committee. Once the committee has been confirmed the student should meet with each committee member in order to develop four bibliographies. The bibliographies, developed in consultation with the committee members, then become the basis for the exam. 
	 
	The QE must be taken after the PQM but before the beginning of the 4th year, as determined by the committee. Students must be approved to take the exam by both the Committee and the Graduate School. All program requirements, including the Language requirement, must be met before the student can take the QE. The purpose of the QE is to ensure students are ready to 1) embark on dissertation research, and 2) are prepared to teach in American Studies. The QE will consist of four content-based fields. One field 
	by the committee, the oral portion of the exam may commence. The entire process cannot take more than 60 days. At the end of the Oral Examination the committee as a whole will vote to determine whether the student passed or failed the exam. A student must pass BOTH the written and oral portions in order to successfully pass the Qualifying Examination. A "pass" cannot be contingent on any additional tasks, nor can there be any more than one negative vote on the part of the committee. Once students have succe

	 
	The qualifying exam process forces you to confront an entire field and demonstrate your understanding of that field. What you are striving for is not just mastering rote data but understanding what it all means in a larger context, an interpretive framework. There is an expectation in the field and in the discipline that somehow or other you have mastered a body of material to such a degree that your committee is comfortable sending you off to create an original piece of scholarship in the dissertation. 
	 
	What constitutes a "field" is a matter of negotiation between you and your individual committee members. Any real field is, finally, a compromise between what you want to do and what your faculty member and your committee really think you need to know. So, when you talk to a faculty member, you should be willing to put forward what your interests are, and you should also be open to hearing what is intellectually current in that area of activity.  Your fields should build a base for your future work as an Am
	 
	The extent to which you factor in the job market in your selection of fields can be an important aspect to your decision. This should be a consideration, but not necessarily a driving force in your selection of fields. Having a field in an area indicates an ability to teach that subject to prospective employers. You can sell yourself based on your fields. You can prove that you've had that field and you can get written letters of recommendation from the people you've studied with. It also helps to have been
	 
	Although the content of the four fields is to be negotiated between the student and the committee members, the parameters of two of the fields must adhere to departmental guidelines. These fields are: 1) the disciplinary and methodological field; and 2) the field of specialization. The disciplinary and methodological field is the culmination of your coursework that fulfills the disciplinary and methodological requirement. As a scholar, you will often be asked by peers, more senior professors, and grant agen
	graduate students can use one or both of their self-defined fields to address other disciplines and other methods. Examples of disciplines and related methods are:  

	 
	Discipline    Method 
	English/Literature   Literary/Textual Analysis 
	History    Historical/Archival Analysis 
	Anthropology or Sociology Ethnography    
	Art History or Film Studies Visual Analysis 
	Geography    Spatial Analysis 
	Political Science or Sociology Quantitative Methods 
	 
	The field of specialization defines the primary field in which your dissertation is located. There may be more than one field that the student thinks their dissertation can be located in, but the field of specialization asks the student to name one (without precluding the possibility of using a student-defined field to name another field of specialization). Fields of specialization can be named most easily by looking to the subspecialties of disciplines, departments and programs that currently exist within 
	 
	In both the disciplinary and methodological field and the field of specialization, students should seek to acquire a knowledge of the canonical texts and debates as well as to develop a reading list that relates to their dissertation research. The student should also use the fields to prepare themselves to teach those fields at the undergraduate and graduate level. The student should be able to develop syllabi for courses in these fields by the end of the qualifying exam process.   
	 
	Overall, as students develop these two fields and their two self-defined fields, they should strive for balance and diversity rather than narrow specialization. For example, the student who wishes to write a dissertation on 20th century Chicano literature and film is ill-served by these four fields: Chicano studies (field of specialization), literature and literary analysis (disciplinary and methodological field), Chicano literature, and Chicano film. The emphasis falls too strongly on Chicano specializatio
	 
	GRSC 800, "Studies for Qualifying Exam" is designed for students who need to maintain full-time enrollment status for fellowship purposes and have already completed the required number of units. The course will now exist as GRSC-800a, GRSC-800b, and GRSC-800z. GRSC-800a and GRSC- 800b will not require D clearance. However, because two semesters of preparation for the qualifying exam 
	should suffice in the vast majority of cases, students enrolling in GRSC-800z will be required to petition and obtain D clearance from the Graduate School. In addition, the student’s program will be expected to issue a warning letter laying out academic expectations and a path toward timely completion of the PhD. 

	 
	●
	●
	●
	 Students enrolling in their 1st semester of GRSC-800 should enroll in GRSC-800a.  

	●
	●
	 Students enrolling in their 2nd semester of GRSC-800 should enroll in GRSC-800b.  

	●
	●
	 Students enrolling in their 3rd semester of GRSC-800 should enroll in GRSC-800z. * GRSC-800z requires a petition to the Graduate School. The student’s program will be expected to issue a warning letter that establishes benchmarks and a path forward for timely completion of the degree.  


	 
	The Graduate School requires continuous registration. Unless you have a formal leave of absence from the department, you have to be a full-time enrolled student every semester, or you lose your advanced status. You must also maintain full-time status to be awarded a teaching assistantship, to keep your visa (in the case of foreign students) and to receive financial aid. If you leave the Department without obtaining a formal leave of absence, the only way to return is to reapply for graduate admissions. 
	 
	To remain a student in good standing, you must take all the examinations at the same time as your cohort: 1) PQM by the end of your second year; 2) Your qualifying examinations before the beginning of your fourth year; 3) Approval of your dissertation prospectus during your fourth year.  In addition, to remain in a student in good standing, your respective advising committee forms must be submitted and approved at each relevant stage: 1) After the PQM, you must have a qualifying examination committee form s
	 
	Master of Arts 
	The department does not accept applicants for a Master of Arts degree. All graduate work in American Studies and Ethnicity at USC is taken as part of a PhD program, and the MA in American Studies and Ethnicity is intended only as a transitional degree in the process of completing requirements for the PhD, although in some cases students may be invited to attempt a terminal MA. 
	After completing at least 30 units, taking AMST 500 and at least one research seminar, maintaining a GPA of at least 3.0, making successful academic progress and taking the qualifying exam, students will either be granted a transitional master's degree and continue on towards the PhD or be granted a terminal master's degree. 
	In rare circumstances, students may petition to write a master’s thesis in lieu of passing the qualifying exam to receive a terminal master’s degree. The master’s thesis option must be requested by the graduate student and must be approved by both the student’s academic advisor and the Director of Graduate Studies of American Studies and Ethnicity.  After approval, the graduate student has no more than one (1) year to complete this option.  The master’s thesis must be a minimum of forty 
	pages and be read and approved by the student’s academic advisor and a second 
	faculty reader. 

	 
	Preparing for the Qualifying Exams 
	There are two separate aspects to preparing for the exams: how you study to gain mastery of a field and how you physically/emotionally get set to take the actual exams. Gaining mastery of a field is what you are doing from the day you begin the graduate program. There is no way to "cram" for the qualifying exams. Either you have read, processed, discussed and interpreted the material, or you haven't. Look at the fields and reading lists of past students on the ASE website.  Meet with your individual committ
	 
	There are some things you can do that will make the exam process more successful: 
	●
	●
	●
	 Remember that these exams are physically demanding. In addition to getting plenty of rest, try to maintain your normal routines as much as possible prior to and during the exams. 

	●
	●
	 If you can, give yourself a written practice exam at home. Mirror the conditions of the actual exam with regard to time. Collect questions from previous exams and work on those. Ask your advisors for practice questions. 


	 
	Psychologically, the best thing you can do is accept that the purpose of these exams is to measure what you have learned and understood about your fields. Remember that most people in the department are not interested in finding out what you don't know —they are interested in finding out what you do know. 
	 
	The examination may not be reported as being passed if there is more than ONE dissenting vote. Ph.D. examinations cannot be passed conditionally. A pass on the examination cannot be made contingent upon other factors such as the preparation of extra research projects. If you fail the exam(s) and your committee agrees that you may retake them, you may do so at the discretion of your committee, no sooner than one month after your orals and no later than six months. If the student does not undertake the exam i
	 
	For the PhD qualifying examination, all committee members may participate remotely. Remote participation of committee members should be indicated in writing on the Report on Qualifying Examination. 
	 
	 
	 
	 
	 
	 
	 
	Dissertation Progress Meeting 
	The dissertation progress meeting is a routine, annual meeting that will take place each fall semester for all ABD students. The DPM is designed to make sure that the student’s dissertation committee remains informed about the student’s progress, and to provide the student with an opportunity to receive detailed advice about both the intellectual content of the student’s dissertation and the logistics of completing it. The DPM will occur in the first three weeks of the fall semester. The student must provid
	 
	The chair of your committee will need to assess your timely completion of your dissertation to the DGS by October 15. Please note that the timely submission of this report has bearing upon student's eligibility for continued funding and internal grant funding. 
	 
	For students who are in their first year after passing the qualifying exam, the Dissertation Progress Meeting (DPM) will be a meeting with the dissertation chair (which can be via zoom). The chair will write the report on the student’s progress and email it to the Director of Graduate Studies and Rosalva. 
	 
	For all other students in later years, the student can meet with the dissertation committee members individually, and then with the dissertation committee chair for a conclusive discussion. The chair will write the report on the student’s progress to the Director of Graduate Studies. The chair and the student have the option of calling for a collective meeting of the dissertation committee if necessary (especially if the student’s project or committee have changed significantly). 
	 
	All students must email their committee chairs the following documents at least one week prior to any meeting: 
	1.
	1.
	1.
	 time to completion form (which will help you organize important information before having to submit Dornsife’s dissertation completion plan form, due every April 15—you will receive an email prompt about this each Spring semester). Please note that page 2 of the time to completion form asks you to complete a job market questionnaire; 

	2.
	2.
	 up to date CV; 

	3.
	3.
	 dissertation abstracts (one short of 150 words; and another longer of no more than 1,000 words); 

	4.
	4.
	 up to date biography 


	 
	For all students, the dissertation chair will write a summary of the meeting which the chair will forward to the student, the committee, the DGS, and Rosalva, who will keep the summary in the student’s file. The summary will be used to help determine the department’s fellowship nominations for the next year. Before the spring review of graduate students, the DGS will review the summary and ask the dissertation chair for an update on the student’s progress. 
	 
	Below is the Time to Completion Form (2 pages in length) (this will also be emailed to you each Fall semester): 
	 
	 
	 
	TIME TO COMPLETION FORM 
	Department of American Studies & Ethnicity  
	Name         Today’s Date     
	Date of Passing Qualifying Exams          
	This form is intended to chronicle the progress of all ABD students in ASE’s Ph.D. program. It ensures that students and committee chairs (whose signature is required below) are on the same page early each Fall semester. In addition, completing this form will help you prepare for the Dornsife Dissertation Completion Plan Form that you will submit by April 15th (ASE will email you this form each Spring semester). A copy of the Time to Completion Form will be passed along to each member of your Ph.D. disserta
	 
	Have you filed your official dissertation committee?      
	 
	List your official dissertation committee members: Chair:                    
	 
	Month and year which you submitted (or intend to submit) first chapter to your chair    
	 
	How many chapters do you plan for your dissertation?      
	 
	How many have you turned in to your chair?       
	 
	Month and year you intend to complete a full draft of your dissertation:      
	 
	If you are within a year of completion, have you scheduled your defense?    Date?    
	 
	What is your funding situation for this academic year?        
	 
	What is your funding status for next academic year?        
	 
	If you have not secured funding for next year, what fellowships or other funding do you plan to apply for? 
	              
	 
	With this form, please also submit an electronic version of: (a) a more detailed timetable outlining your intended dissertation progress (chapter completion and submissions, research activities, revision schedules) and (b) your dissertation abstract (1-2 paragraphs) [note: (a) & (b) can be merged into one attachment] 
	  
	Advisor/Committee Chair Signature 
	 
	 
	 
	 
	JOB MARKET QUESTIONAIRE 
	Department of American Studies & Ethnicity 
	  
	This form is intended to aid you in preparation for the job market. We understand that your priorities may change as you find out more about the job market and available jobs. But please give us a good sense of your thinking about the job market to this date. 
	 
	Are you currently on the job market?        
	 
	If not, when do intend to enter?    
	 
	Are you considering any areas outside of academic employment?      
	If yes, please describe:           
	 
	Please list disciplines, sub-disciplines, or fields in academic jobs you intend to seek:  
	              
	 
	What types of departments or institutions would you ideally like to work in? 
	              Where do you currently get your information regarding academic employment possibilities? 
	              
	 
	 
	 
	 
	  
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Below is the Dornsife’s Dissertation Completion Plan Form (2 pages in length), which all ABD students must submit each Spring semester by April 15 (ASE will email you this form each Spring semester): 
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	Figure
	 
	The Dissertation 
	 
	AMST 700 (Theories and Practice of Professional Development) was created as a vehicle to help students get started on the dissertation after the Qualifying Exam. AMST 700 will be offered every fall. In addition to addressing professional development issues, AMST 700 also requires students to develop a dissertation proposal (or ‘prospectus’). Students must have completed their qualifying exams before enrolling in AMST 700. They are strongly encouraged to enroll in the course in the fall semester following th
	 
	AMST 701 (Contemporary Theories of American Studies and Ethnicity) 
	Effective Fall 2024, all students enrolled in AMST 700 (offered each fall semester) must also take AMST 701 (offered each spring semester). Once students complete AMST 700 in the fall, they must register for AMST 701 the following spring. 
	 
	The rationale of this requirement is two-fold: first and foremost, it serves to keep students on track with their dissertation projects, as students craft their dissertation prospectuses in AMST 700 and draft a dissertation chapter in AMST 701; in addition, some competitive USC fellowships require a completed dissertation chapter for eligibility, so AMST 701 provides an efficient and effective way to prepare for such funding opportunities. 
	 
	Any student seeking permission to postpone taking AMST 701 must acquire an exemption from the Director of Graduate Studies, who will consider such requests and take into account such issues as fieldwork obligations, overall progress in the program, and health-related matters. 
	 
	Remember: AMST 701 is only offered each spring semester, so plan accordingly. 
	 
	The dissertation committee consists of at least three persons, one of which must serve as an “Outside” member. Like with the Qualifying Exam, the outside member can be either an Affiliate faculty or have no affiliation with ASE. However, people who served as “inside” members on the Qualifying Exam cannot be switched to an “outside” member for the dissertation.  
	 
	After the qualifying examination has been passed, an interdisciplinary dissertation committee of at least three faculty members from the examination committee must approve a dissertation prospectus before full-time research commences. Only at this 
	point is a student admitted to candidacy for the PhD and will thereafter concentrate on the dissertation. 

	 
	A dissertation is an original contribution to knowledge in the field and a demonstration that the PhD candidate has sufficiently mastered the field to pursue independent research and scholarship. A dissertation represents the individual candidate’s research and writing. In fields where collaborative research has become the norm, the candidate is the sole author of the dissertation. When a paper included in a three-paper dissertation has co-authors, the dissertation candidate must specify their contributions
	 
	The dissertation committee is appointed as soon as possible after the qualifying examination has been passed and a dissertation topic approved. The committee must be appointed at least one month before the dissertation defense. The Appointment or Change of Qualifying Exam or Dissertation Committee form, available on the , establishes the dissertation committee. The form requires the signatures of each committee member, the department chair or program director, and the dean or dean’s designee. The completed 
	Graduate School website
	Graduate School website


	 
	The dissertation committee is composed of at least three and no more than five members. The committee chair must have an appointment in the student’s program. All committees must have a majority of members from the student’s home program. 
	 
	PhD students may take advantage of the full array of faculty expertise available at USC. This includes the expertise of tenured, tenure-track, and RTPC (i.e., research, teaching, practitioner, clinical) faculty. A USC faculty member from outside the student’s home program is referred to as an “outside member.” The committee may also include a faculty member from an institution other than USC, referred to as an “external member.” 
	 
	Any faculty member—external, outside, or from the student’s home program—who serves on PhD dissertation and qualifying exam committees must have a professional profile that demonstrates academic impact on the field in significant, measurable ways. The judgment about these qualifications will be made using the following guide: 
	 
	-
	-
	-
	 For faculty within the student’s home program at USC and external faculty members (who are professors at universities other than USC), the dean, or dean’s designee, of the school that houses the student’s PhD program will assess a professor’s qualification to serve 

	-
	-
	 For outside faculty (who are professors outside the student’s program but internal to USC), the judgment of qualification to serve will be made by the dean or dean’s designee of the school/college of the outside faculty member’s primary appointment. 


	 
	In both cases, the CV of the external member must be uploaded to the Thesis Center along with the appointment of committee form and will become part of the official record. Judgments of demonstrated impact will be based on evidence: for example, peer-reviewed publications in major journals and presses, grant funding, and exceptionally influential practice in a given field, taking into account the person’s total 
	career, current stage of career, and any changes in performance in a more recent period. 

	 
	Faculty who are evaluated based on criteria other than those noted above will not normally be considered appropriate members of PhD and qualifying exam committees, except with the explicit permission of the Vice Provost for Academic Programs acting on the advice of the school dean. 
	 
	Emeriti faculty appointed to a qualifying exam committee when they were full-time faculty at USC may continue to serve on the dissertation committee as “internal” committee members until the student has graduated. Similarly, a former USC faculty member who was appointed to the qualifying exam committee while they were a full-time faculty member may continue to serve on the dissertation committee as an internal committee member until the student graduates. 
	 
	On a very practical level, you should structure your dissertation committee with two objectives, or sets of objectives, in mind. First, who are the people you can, and want, to work with? You want people on your committee who are interested in your work, willing to take the time to read through it and able to give you suggestions. Second, you should try to get the most senior people available who also meet the first set of objectives. Assuming you want a job in academia, the more prominent your committee me
	 
	In addition to your official committee, you should also be building a wider network of scholars in your field from around the country. These are people who will have a primary interest in your project and so can give you support and feedback at specific points in your research and writing. 
	 
	Do not approach your dissertation as though you were writing a book; rather, you are writing a book-length piece of original research. When you get a job, that's when you turn your thesis into a book. It's two very distinct stages, and the level of expectations that you should demand of yourself should be different for a dissertation than it should be for a book. 
	 
	Dissertations are required to be written in English. Exceptions require the approval of the Vice Provost for Academic Programs or their designee before beginning the work. The exceptions will be granted only when there is scholarly justification. 
	 
	Defense of the Dissertation 
	After passing all required courses and the qualifying examination, and after meeting all other requirements, the candidate must write and defend the dissertation. The doctoral dissertation must be an original contribution to scholarship or scientific knowledge. The dissertation defense assesses whether this standard has been met. 
	 
	Once the student has written the dissertation the University has a number of administrative requirements that the student must fulfill before the PhD is awarded (see University Catalog). Both the University and ASE require that a dissertation defense be held. Upon the approval of the entire committee, the student will schedule 
	a defense of the dissertation. The first part of the defense, which will be open to the University community, will consist of the student making a 20–30-minute presentation of their research and key findings. This will be followed by an open discussion after which the committee chair will then convene a closed meeting consisting solely of the committee. Upon its conclusion the candidate will be notified of the outcome and further discussion may ensue.  

	 
	While the oral examination is open to the general university community, only the members of the dissertation committee have the authority to recommend acceptance of the dissertation. Their recommendation must be unanimous. Students can invite fellow students, faculty, friends, and family to observe the presentation and participate in the open discussion. The presentation and discussion should be treated as serious academic affairs, however, and not as a social occasion or celebration. Online audience partic
	 
	For the dissertation defense, some committee members may participate remotely. The committee chair and the student must be present in person, unless the relevant dean and the Vice Provost for Academic Programs provide express written permission for remote participation. 
	 
	There are three possible outcomes. First, a dissertation may be accepted without revisions. Such a dissertation should be considered as having “passed with distinction.” Second, a dissertation will be accepted with revisions. The student has six months to complete the revisions and file the dissertation after receiving the necessary signatures. Third, the dissertation is not considered passing, in which case the student must defend a revised dissertation again at a later date.    
	 
	Note that successfully passing the defense does not mean that the student can now be called “doctor” or has the degree. The student must still complete all revision requests, obtain committee approval, and file the dissertation with the Graduate School.  
	 
	Final Approval of the Dissertation 
	After the dissertation defense has been completed, and the committee determines that no further edits or revisions are required of the dissertation manuscript, each member of the committee electronically certifies on the Approval to Submit Defended and Final Copy of Doctoral Dissertation that: (1) the defense was appropriately rigorous; (2) the student’s dissertation makes an original and substantial contribution to its field of study; and (3) the defense process was fair and in keeping with USC’s academic 
	Thesis Center
	Thesis Center


	 
	The dissertation committee must unanimously agree for the student to pass the defense. 
	 
	Dissertation Submission 
	Doctoral dissertation manuscripts must be submitted to the Thesis Center on the . At the time of submission, all manuscripts should be formatted and edited according to the style determined by the student’s department or program. Students have three months from the date the committee chair signs the electronic Approval to Submit form to complete any required formatting corrections in the Thesis Center. After the Graduate School has approved the dissertation manuscript, a copy is sent to the USC Libraries. A
	Graduate School website
	Graduate School website


	 
	Completing the Dissertation 
	The Graduate School provides a  on its website. Students must submit complete documentation and finish all corrections to the manuscript before the degree can be conferred. Upon completing all requirements, the official USC transcript will serve as evidence of the degree until the student receives their diploma. 
	schedule for completing the dissertation
	schedule for completing the dissertation


	 
	Students who wish to walk in the Ph.D. hooding ceremony in May, should seek the approval of the DGS before registering to participate in the ceremonies. Only those who have finished their dissertation and defended (or are very close to defending) will be hooded. If a defense is not scheduled by April 1, the DGS may request that your name be removed from the hooding ceremony script.  
	 
	The Prospectus 
	Your prospectus is basically a proposal. The structure of the prospectus will vary, depending on who you are working with. The dissertation prospectus is also a critical component when you are applying for grants. The clearer the idea, the more grounded you are in what you are going to do your dissertation on, the more likely you are to get funding.  In order to facilitate the dissertation proposal process, ASE has developed a course entitled, "Theories and Practice of Professional Development" (AMST 700). 
	 
	Advancement to Candidacy 
	Graduate students are officially advanced to candidacy for the PhD degree when they have completed the residency requirement, passed the written and oral portions of the PhD qualifying examination, and successfully defended their dissertation prospectus. 
	 
	Application for the PhD 
	After advancing to candidacy, students must contact their academic department or program to initiate an online degree check that will be transmitted to the Degree Progress Department. Degree Progress counselors will prepare a Degree Audit Report 
	(STARS Report) listing any remaining requirements. Programs must apply all appropriate courses in the Student Information System for the degree to be conferred. 

	 
	The prospectus can be a daunting task.  To help make it more manageable, start with the title. This should give a fairly good idea of what your dissertation is about. Then review the larger, scholarly world in which this thesis is set. What are the debates? Be specific. Then move on to your thesis, the questions you want to answer, and how those questions fit with, and contribute to, the larger debate. If you are far enough along, outline the project by chapter. As you do your research you are going to find
	 
	What is really important about a prospectus is not the answers, but the questions. Your research questions have to be answerable, while the (eventual) hypothesis needs to be falsifiable. What are the really important questions you want to ask and how do these fit within the field? In other words, the prospectus can be seen as an intellectual wish list. Here is the topic you are dealing with, here is how the profession is dealing with it, and here are your questions. 
	 
	Suggested Readings: 
	●
	●
	●
	 Joan Bolker. Writing Your Dissertation in Fifteen Minutes a Day (New York: Henry Holt and Company, 1998). 

	●
	●
	 John A. Goldsmith, John Komlos, and Penny Schine Gold. A Chicago Guide to Your Academic Career (Chicago and London: The University of Chicago Press, 2001). 

	●
	●
	 Eric Hayot. The Elements of Academic Style: Writing for the Humanities (New York: Columbia University Press, 2014). 

	●
	●
	 Mary-Claire van Leunen. A Handbook for Scholars, revised edition (New York: Oxford University Press, 1992). 

	●
	●
	 David Sternberg. How To Complete and Survive A Doctoral Dissertation (New York: St. Martin's Press, 1981). 

	●
	●
	 Kate Turabian. A Manual for Writers of Term Papers, Theses, and Dissertations, Sixth Edition Revised by John Grossman and Alice Bennett (Chicago: University of Chicago Press, 1993). 

	●
	●
	 William Zinsser. On Writing Well: The Classic Guide to Writing Nonfiction (New York: Harper Perennial, 2016). 


	 
	 
	FUNDING AND FINANCIAL SUPPORT 
	 
	Graduate Assistant (GA) 
	GA is an overarching term used to describe Teaching Assistants (TA), Research Assistants (RA), and Graduate Assistant Lecturers (AL). GA appointments include tuition, fees, and a stipend at or exceeding the university’s minimum rate. A 50% GA appointment requires an average of 20 hours per week, which is considered “full-
	time” for a graduate student, as the remaining 20 hours per week should be dedicated to coursework and scholarship leading to the degree. A 33% GA appointment requires an average of 13 hours per week, while a 25% appointment requires an average of 10 hours per week. 

	 
	GA appointments are confirmed through an official offer letter generated via the university’s TARA system or the Dornsife Student Database. The offer letter should be sent to the student at the beginning of the academic year or the start of a semester. These letters must use the standard Graduate School-approved template and detail the length of the appointment, the time commitment, the department's expectations, and benefits. Ideally, the offer letter should include the total stipend the student will recei
	 
	The university requires TAs, RAs, and ALs to be enrolled in a minimum of 6 units every semester or in equivalent full-time courses such as GRSC 800abz or Dissertation 794. 
	 
	Fellowships 
	Fellowships provide financial support to PhD students pursuing their degrees. A fellowship is equivalent to a 50% appointment as a Graduate Assistant and includes tuition, fees, and a stipend at or exceeding the university’s minimum rate. 
	 
	PhD students with a fellowship are expected to commit 20 hours per week to their research. PhD students receiving fellowships may not undertake employment or other time-consuming commitments during the academic year from mid-August through mid-May. The Vice Provost for Academic Programs will review exceptions to this policy through the Graduate School’s Petition system. Students on fellowships may not receive funding as GAs simultaneously. 
	 
	External Fellowships 
	PhD students are encouraged to seek external fellowships and support that encourage intellectual independence and enhance a student’s record. The USC Graduate School provides a variety of resources to support PhD students seeking funding, including information sessions, boot camps, and proposal review workshops. Students who receive one of several designated national awards may be eligible for stipend top-offs from the Graduate School.  
	 
	PhD students applying for external fellowships that are “institutionally limited,” meaning that there is a limit placed on the number of students who can apply, or whose applications require the approval of a university official, should contact the Graduate School well in advance of any deadlines. 
	 
	Tuition Benefits 
	A 50% TA, RA, or AL appointment and a fellowship include tuition remission up to 12 units per semester and six units of tuition remission for the summer following the fellowship. 
	 
	A 33% TA, RA, or AL appointment includes tuition remission up to 10 units per semester of the appointment and five units of tuition remission for the summer following the assignment. 
	 
	A 25% TA, RA, or AL appointment includes tuition remission up to 8 units per semester of the appointment and four units of tuition remission for the summer following the assignment.   
	 
	TAs, RAs, and ALs who wish to use tuition units for coursework outside their home program must obtain written approval from their faculty advisor, program director, and the dean of the school. If students do not have prior authorization, they may be responsible for covering the cost of these units. The tuition allowance is non-transferable from semester to semester and will be applied to the student’s account in the amount appropriate for the courses they take.  
	 
	Students should contact their staff graduate advisor if tuition is not appropriately credited to their account.  
	 
	Tuition Refund Insurance 
	Students should opt out of Tuition Refund Insurance when their tuition is being covered as part of an assistantship or fellowship. If a student has already accepted Tuition Refund Insurance but would like to decline it, they can do so .  
	here
	here


	 
	Stipend Distribution 
	The first stipend of the academic year will generally be available in August. To receive the stipend, students must be registered for classes well in advance of the start of the fall semester. Students are encouraged to work closely with the staff in their programs to ensure their stipend is processed appropriately.  
	 
	Students switching from Graduate Assistant appointments to a fellowship or vice versa should be aware that the stipend schedules and distributions are different. However, they should still receive the university's mandatory stipend for the academic year. 
	 
	Stipends are processed through Payroll. Students are highly encouraged to sign up for direct deposit through Workday. Instructions on how to sign up for direct deposit can be found . Students who do not sign up for direct deposit will have their stipends mailed to the current address listed in myUSC.  International students must also have an up-to-date Glacier account to receive their fellowship stipend. 
	here
	here


	 
	Stipends are not processed on the same day every month. Students on fellowship should expect the stipend early in the month, while students receiving stipends for GA appointments will receive the stipend towards the end of the month.  
	 
	Stipends are not considered late until after the 26th of the month. 
	 
	Summer Support 
	During the summer semester (mid-May through mid-August), students receiving support as Graduate Assistants (RA, TA, and ALs) with a 50% appointment and PhD 
	students with fellowships may work additional hours beyond the 20-hour maximum, up to an average of 40 hours per week in other on-campus or off-campus roles. 

	 
	Students who have received offers of full-time employment off campus during the summer semester may not simultaneously hold positions as Graduate Assistants or PhD Fellows. 
	 
	Students who wish to decline summer support from USC in favor of full-time off-campus employment or internships will be asked to confirm their decision in writing. This information will be archived in the student’s Advise USC file. International students should review the Office of International Services website for information about . 
	Curricular Practical Training
	Curricular Practical Training


	 
	Students who serve as TAs, RAs, and ALs during the summer receive a stipend and tuition remission proportional to the appointment. The health center fee will also be provided, and the student will have access from the first day of the appointment until the end of the summer. (The spring coverage period for the USC student health insurance includes January through the end of the summer as well.)  
	Students who are invited to campus for any other sponsored academic purpose, such as a professional development institute, receive access to the student health center from the first day of the academic event until the end of the summer.   
	 
	Mandatory Fees, Health, and Dental Insurance 
	Graduate Assistant appointments and fellowships include tuition, a stipend at the university’s minimum rate or higher, health and dental insurance, access to the student health center, the Student Programming Fee, Norman H. Topping Student Aid Fund Fee, and the Transportation Fee.  
	 
	Students who will not be in Los Angeles for the fall and/or spring semester should contact the health insurance office to see if they need to register for satellite health insurance. Students can visit the  for more information about student health insurance. 
	Student Health website
	Student Health website


	 
	Parking and Transit Benefits 
	PhD students may participate in USC’s Student U-Pass program. USC offers PhD students a limited number of permits for 2 or 3 days a week (partial week permits). These passes are available on a first-come, first-served basis. Permits are subject to availability at either UPC (150 campus permits total) - Shrine, Figueroa, and Grand, or HSC (50 campus permits total) - Valley and Lot 71 
	 
	Support for Conferences 
	ASE has budgeted limited number of funds to offer Graduate Student Travel Awards of up to $500 towards airfare and conference registration for selected students. Students may apply either in the Fall or Spring semesters.  Travel and professional development grants may also be available through USC’s .  In 2026-27, the only travel to conferences by PhD students that will be reimbursed by USC needs to be: (1) Pre-approved for travel by Dornsife College; and (2) requires a formal presentation by the PhD studen
	Graduate Student 
	Graduate Student 
	Government


	 
	Other Types of Support 
	Schools and programs may offer scholarships and awards in addition to the GA appointment or fellowship. Scholarships are distinct from fellowships, as they do not include tuition or fees, and the dollar amount does not need to meet the university’s minimum stipend requirement. Scholarships are often merit-based and do not require students to be engaged in research or teaching-related activities. Schools and programs may also provide stipend top-offs to PhDs to supplement the university’s minimum stipend or 
	 
	General Awards are credited to students' accounts after all other awards (such as tuition) have been processed. If this creates a credit balance, the excess funds will be automatically sent to the student's bank account, provided they have set up eRefund information in their student account and have no recent checks pending, no ACH payments in process, and no active payment plans. If students have not set up eRefund information, the credit will remain in their account to cover future charges while they rema
	 
	PhD students may occasionally be hired as hourly Graduate Student Workers. The duties of Graduate Assistants (TA, RA, and AL) should be distinct from activities performed by hourly graduate student workers. 
	 
	Collective Bargaining Agreement 
	Graduate students at USC are represented by the Graduate Student Workers Organizing Committee-UAW Local 872. All graduate students enrolled at USC who are employed as Teaching Assistants, Assistant Lecturers, Research Assistants, or internally-funded Fellows in STEM programs are considered part of the union. The Collective Bargaining Agreement is available on the Graduate School . 
	website
	website


	 
	GA Appointments and Responsibilities 
	 
	Eligibility 
	To be eligible to serve as a Teaching Assistant (TA), Research Assistant (RA), or Graduate Assistant Lecturer (AL), students must: 
	●
	●
	●
	 have been admitted to a graduate degree program with regular graduate standing 

	●
	●
	 be enrolled full-time 

	●
	●
	 be in good academic standing with a GPA of no lower than 3.0 

	●
	●
	 be verified by their home program to be making satisfactory academic progress toward the degree 

	●
	●
	 have met the university’s standards for proficiency in the English language 


	 
	The university requires TAs, RAs, and ALs to be enrolled in a minimum of 6 units every semester or in full-time equivalent courses such as GRSC 800abz or Dissertation 794.     
	 
	Types of GA Appointments 
	 
	Research Assistant 
	RAs are responsible for the accuracy, validity, and integrity of the research on which they are contributing. The quality of the research reflects on the student, the faculty supervisor, and the university. Deliberate falsification of research results may result in dismissal from the university. RAs must maintain the confidentiality of the faculty mentor’s professional activities and research before presentation or publication, in accordance with existing practices and policies in the area of research activ
	 
	Research assistantships are positions to support faculty research under direct faculty supervision. A standard assistantship is a half-time position, requiring you to work between 15 and 20 hours per week, and it covers tuition, fees, and a stipend similar to that of a teaching position. But research assistantships can also vary widely, from a quarter-time position to a negotiated hourly position that does not include tuition supplement or payment of fees. 
	 
	Most research assistantships are generated by faculty grants from outside foundations or government entities, and are, therefore, not necessarily secure from year to year, and may appear or disappear depending on available funding. Your own network of faculty advisors is the most important resource for finding out what is available. 
	 
	Teaching Assistant 
	The responsibilities of TAs are carried out under the established supervision of the departmental faculty. The duties of TAs may include the following: reading course texts and materials, assisting during lectures, leading discussion sections or lab meetings, holding office hours each week, responding to student concerns, grading course assignments and exams, leading and monitoring lab exercises, participating in regular meetings with supervising faculty and other TAs, designing and leading review sessions,
	 
	As with faculty at USC, TAs are evaluated by their students. TAs should review evaluations at the end of each semester, after grades have been submitted. TAs are encouraged to keep a record of student feedback for their teaching portfolio.  
	 
	New TAs are required to attend the New TA orientation by Dornsife and are also required to enroll in AMST 593 – Practicum in Teaching the Liberal Arts: American Studies during the first semester the TAs are scheduled to teach. 
	 
	Teaching assistantships are available to graduate students in American Studies and Ethnicity in a variety of fields, disciplines, and schools. One purpose of the annual evaluation is to determine the best placement of students in teaching positions, to 
	ensure that their training and experience as graduate instructors correspond with their educational goals and aspirations. Teaching for a professor who may serve as an advisor is one way for students to build better relationships with faculty. Teaching assistants should ask their instructors for classroom observations. This will help these instructors if they write letters of recommendation for students, in which they can cite the students’ teaching performances and styles.  

	 
	Currently, teaching assistantship assignments are determined by the department chair, in consultation with the Director of Graduate Studies. 
	 
	The following lists some of the available positions over the past few years, although new opportunities arise every year and other past possibilities end, depending on various factors.  In addition, the college has recently decided to create a pool of available TA's. In the Spring, the college will solicit the CVs of potential TA's and provide a central bank for departments. 
	 
	Usually, the Department of American Studies and Ethnicity has twelve courses which require a teaching assistantship. These courses are: 
	AMST 101: Race and Class in Los Angeles 
	AMST 111: Sex in America 
	AMST 135: Peoples and Cultures of the Americas 
	AMST 140: Borderlands in a Global Context 
	AMST 150: The American War in Viet Nam 
	AMST 200: Introduction to American Studies and Ethnicity 
	AMST 206: The Politics and Culture of the 1960s 
	AMST 250: The African Diaspora 
	AMST 252: Black Social Movements in the U.S. 
	AMST 274: Exploring Ethnicity Through Film 
	AMST 285: African American Popular Culture 
	AMST 301: America, the Frontier, and the New West  
	 
	The following units have agreed to consider Ph.D. students in American Studies and Ethnicity for positions in their courses, depending on their unit’s needs: 
	●
	●
	●
	 Department of History 

	●
	●
	 School of Religion 

	●
	●
	 Department of Sociology 

	●
	●
	 Writing Program 

	●
	●
	 Department of Anthropology 


	 
	Graduate Assistant Lecturer 
	ALs teach in the Freshman Writing Program, language programs in the Dornsife College of Letters, Arts, and Sciences, the American Language Institute (ALI), and other programs approved by the Vice Provost for Academic Affairs. Assistant lecturers may serve as instructors of record.  
	 
	Expected Effort 
	A graduate student's first responsibility is to their doctoral research and studies. For this reason, GA awards cannot exceed 20 hours per week for a 50% appointment or 10 hours per week for a 25% appointment, averaged over a semester. Students receiving a 50% GA appointment may not undertake employment or other time-
	consuming commitments during the academic year from mid-August through mid-May. Students receiving a 25% GA appointment during the academic year may be eligible for part-time, off-campus employment.  

	 
	F-1 and J-1 International students with a 25% GA appointment may be eligible for part-time  (CPT), if they meet the CPT eligibility requirements, and if academic department signs off on the CPT request. The Vice Provost for Academic Programs reviews exceptions to this policy through the Graduate School’s Petition system. 
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	Appointment Periods 
	 
	Semester 
	Semester 
	Semester 
	Semester 
	Semester 

	Approximate Start Date 
	Approximate Start Date 

	Approximate End Date 
	Approximate End Date 


	Fall 
	Fall 
	Fall 

	 August 16 
	 August 16 

	December 31 
	December 31 


	Spring 
	Spring 
	Spring 

	 January 1  
	 January 1  

	May 15 
	May 15 


	Summer 
	Summer 
	Summer 

	May 16 
	May 16 

	August 15 
	August 15 




	 
	Financial Support 
	All TA, RA, and AL appointments include tuition units, health insurance, access to the student health center, and a stipend. Each year, the Provost sets the base stipend for TAs, RAs, and ALs. Schools, programs, and PIs may offer appointments with higher amounts.  
	 
	Tuition Remission 
	The tuition allowance is non-transferable from semester to semester and will be applied to the student’s account in the amount appropriate for the courses s/he takes. Students should contact the program of appointment if the tuition is not credited to their account.  
	 
	A 50% TA, RA, or AL appointment includes tuition remission up to 12 units per semester of the appointment and six units of tuition remission for the summer following the assignment. 
	 
	A 33% TA, RA, or AL appointment includes tuition remission up to 10 units per semester of the appointment and five units of tuition remission for the summer following the assignment. 
	 
	A 25% TA, RA, or AL appointment includes tuition remission up to 8 units per semester of the appointment and four units of tuition remission for the summer following the assignment.  
	  
	Tuition Refund Insurance 
	Students should opt out of Tuition Refund Insurance when their tuition is being covered as part of an assistantship or fellowship. If a student has already accepted Tuition Refund Insurance but would like to decline in, they can do so .  Students should opt out of Tuition Refund Insurance before late fees are assessed. 
	here
	here


	 
	Payroll Set Up and Direct Deposit 
	To be set up for payroll, students need to first contact the  office at AHF 108, by email at  or by phone at (213)740-4940.  Students would need to be prepared to present  such as a government ID and a social security card OR U.S. Passport to show proof of employment authorization.  Once students have been set up on payroll through USC Dornsife Payroll Office and their Workday profile is active, students will be able to set up their direct deposit through Workday.  
	USC Dornsife Payroll
	USC Dornsife Payroll

	payroll@dornsife.usc.edu
	payroll@dornsife.usc.edu

	I-9 acceptable documents
	I-9 acceptable documents


	 
	GA-related Warning and Dismissal 
	PhD students serving as a GA may be disciplined, suspended or discharged for absenteeism; lateness; failure to adhere to stated course or research deadlines; failure to aid in the preparation of course or research materials; failure to hold sections, labs, or office hours; failure to grade, failure to perform assigned lab duties, willful abandonment of teaching or research assignments; failure to comply with applicable policies. Students and their faculty supervisors should discuss expectations and time off
	 
	When possible, a conference meeting will be held with the student and their supervisor before a suspension or discharge. The student may request to have Union representation present at the conference meeting. The University will notify the student and the Union in writing of the issuance of discipline or any investigative leave. 
	 
	Tax Information 
	 
	Taxable Income and Withholding 
	General tax information for PhD students is available on the . USC staff cannot provide tax advice. We strongly advise students to contact the Internal Revenue Service (IRS) or consult with a tax professional for tax-related questions. 
	Student Financial 
	Student Financial 
	Services website


	 
	International Student Considerations 
	International students may wish to consult the  (OIS) website, which offers general information about tax exemptions, tax-related forms, and access to Sprintax, a tax preparation software. OIS cannot advise on tax-related issues. Students should consult with a qualified tax professional for individual assistance. 
	Office of International Services
	Office of International Services


	 
	Graduate Students Supported by Fellowships 
	The Internal Revenue Service (IRS) provides information regarding the tax treatment of fellowship awards. The IRS also provides information regarding the 1098-T form. Some education-related items that are included in your fellowship may not be taxable, for example, tuition remission. Other items, such as living expenses including room and board, transportation, and entertainment, are generally considered taxable. 
	 
	While receiving a fellowship, domestic students will not receive a W-2 form. However, according to the IRS, you must report all taxable amounts, whether or not you received a Form W-2. If you have taxable income from your fellowship, you may need to make estimated tax payments. For more information, see Pub. 505, Tax Withholding and Estimated Tax, and the IRS help on estimated taxes.  
	 
	International students (non-resident aliens for tax purposes) on fellowship receive their stipends through University Payroll Services. The stipend may be treated as taxable income by the IRS. Therefore, the university may be obligated to withhold income taxes. The amount of this tax withholding depends on the individual's circumstances, including their total stipend and the status of the tax treaty between their home country and the United States. Tuition remission provided to an international student on f
	. 
	Graduate Students Supported by Graduate Assistantships 
	The stipends provided via the University Payroll Services to domestic and international students who are serving as TA’s, RA’s, and AL’s are treated as taxable income by the Internal Revenue Service. Therefore, the university may be obligated to report the income and withhold income taxes. The amount of this tax withholding depends on the individual circumstances of the student, including the total stipend, the instructions provided by the student on Form W-4, and, if an international student, the status of
	 
	Students Hired as Graduate Student Workers (Hourly) 
	The payment that domestic and international students receive as hourly graduate student workers is treated as taxable income by the Internal Revenue Service. The amount of this tax withholding depends upon the individual circumstances of the student, including the total amount paid per pay period, the instructions provided by the student on Form W-4, and, if an international student, the status of the tax treaty of their tax residence country and the completion of IRS Form 8233. 
	 
	Health Insurance and Health Center Access 
	The Engemann Student Health Center website provides information about the USC health insurance, on-campus medical services, student counseling services, and wellness. Students can also make appointments through the website. The Engemann Student Health Center is used primarily by students based at UPC.   
	 
	The Eric Cohen Student Health Center website provides information about the USC health insurance, on-campus medical services, student counseling services, and wellness. Students can also make appointments through the website. The Eric Cohen Student Health Center is used primarily by students based at HSC.  
	 
	Academic Calendar 
	 
	Holidays 
	PhD students with graduate assistantship (GA) appointments will observe the academic holiday schedule. If a student serving as a GA is unable to observe a holiday due to the obligations of their appointment, they will be provided with an alternative 
	day off instead of the missed holiday during the same semester, with the advance agreement of their designated faculty supervisor and, as needed, the Director of Graduate Studies. 

	 
	Resources, Support, and Problem Resolution 
	 
	Child Care Fund 
	A childcare subsidy of up to $1,800 is available per semester for each child under the age of six. The subsidy is considered taxable income and is subject to reporting on the appropriate forms. The student is solely responsible and liable for any tax liability resulting from the subsidy provided to the student or their dependent. 
	 
	If a student has a loan, particularly Direct Loans, the Child Care grants could reduce the student’s loan eligibility. Students should contact the Financial Aid Office to confirm. 
	 
	International students should note the following: 
	 
	●
	●
	●
	 To remain eligible for this grant, students must maintain valid F-1 or J-1 status, and their dependents must maintain F-2 or J-2 status. 

	●
	●
	 This grant cannot be used as proof of funding for bringing dependents (spouse and/or children) to the U.S. under F-2 or J-2 status. Information regarding proof of funding for dependents is available on the Office of International Services . 
	website
	website



	●
	●
	 J-1 students who receive this grant must request a new DS-2019 with updated funding information by submitting a Financial Update Request through the . Once processed, a new DS-2019 will be issued. 
	Trojan International Portal
	Trojan International Portal



	●
	●
	 Students in F-1 status on post-completion Optional Practical Training (OPT) or STEM OPT Extension, as well as J-1 students on post-completion Academic Training, are not eligible to apply for or receive this grant. 


	 
	Child Care Fund Eligibility Criteria  
	The student must be a graduate student worker in the union bargaining unit in the semester in which the provider expense was incurred. Applicants must furnish supporting documentation as reasonably requested by USC. Eligible childcare providers include: 
	●
	●
	●
	 A licensed childcare center 

	●
	●
	 A licensed family childcare provider 

	●
	●
	 A licensed after-school program 

	●
	●
	 A daytime summer camp program  

	●
	●
	 An in-home provider with a Social Security or Tax I.D. number.  An in-home provider cannot be a spouse, relative, child under age 19, or anyone who lives in the same household as the student.  Nannies and nanny shares are covered if the caregiver has a valid Social Security number or Tax ID Number. 


	 
	Funds are not available for overnight camp, team registration fees, extracurricular activities, or club sports. The program’s primary intent must be to provide childcare 
	while the parent is working. Summer programs can be considered a childcare program if they meet the requirements above. 

	 
	Applications are processed in the order received. Applications will not be accepted or processed when funds for the academic year have been exhausted. More information is available on the . 
	Graduate School Website
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	Short Term Hardship Grant 
	Short-term hardship grants are available to students with dependents. Grants are subject to a cap of $2,500 per graduate student worker per semester. Grants may not be used for expenses that are covered by another fund or account. The grant is taxable income and is therefore subject to taxation and reporting on the appropriate forms. The student is solely responsible and liable for any tax liability resulting from the grant. 
	 
	Short Term Hardship Eligibility 
	The student must be a graduate student worker in the bargaining unit in the semester in which the provider expense was incurred. The student must have a dependent, and they must furnish supporting documentation as reasonably requested by USC. 
	  
	Hardships may include, but are not limited to, events resulting from a sudden or unexpected illness, imminent loss of housing, loss of property due to natural disaster, or medical, dental, and vision expenditures not covered by any other source. 
	 
	If the dependent is covered by a health insurance plan, unanticipated emergency or short-term out-of-pocket expenses are not covered by the insurance plan. If the dependent is not covered by a health insurance plan, unanticipated emergency or short-term out-of-pocket medical expenses incurred by the Graduate Student Worker. 
	  
	Applications are processed in the order received. Applications will not be accepted or processed when funds for the academic year have been exhausted. More information is available on the . 
	Graduate School Website
	Graduate School Website


	 
	Resources for International Students 
	The Office of International Services (OIS) supports F-1 and J-1 international students, helping them maintain immigration status, navigate complex immigration regulations, and succeed academically and personally. Key services include immigration advising, travel advising, and guidance on employment rules, such as on-campus work, CPT, and OPT.  
	 
	With expertise in F-1 & J-1 immigration regulations, OIS advisors collaborate with government agencies and university departments to ensure students comply with their visa requirements while at USC.  
	 
	For more information, please visit the OIS website at ois.usc.edu. 
	 
	OIS advisors are available for  daily via Zoom - no appointment is necessary:  
	one-on-one meetings
	one-on-one meetings


	 
	●
	●
	●
	 Mondays, Wednesdays, & Fridays: 1 PM-3 PM 

	●
	●
	 Tuesdays & Thursdays: 10 AM-12 PM 

	●
	●
	 J-1 advisors are available Tuesdays, Wednesdays, & Thursdays 


	 
	Lactation Support  
	PhD students have access to spaces for expressing and storing breast milk. Rooms on the UPC and HSC campus are listed . 
	here
	here


	 
	American Language Institute 
	Many international students are from countries where English is not spoken as a native language. The American Language Institute (ALI) provides classes and other resources to assist international undergraduate and graduate students in improving their English and adapting to an American university program. Before they can be cleared to begin teaching at USC, all international Teaching Assistants are required to take part in a training program run by ALI.  
	 
	Center for Excellence in Teaching 
	The is the university’s think tank for innovative teaching. As a faculty-led initiative, CET draws upon the talents of experienced faculty to promote a commitment to excellence in teaching, learning, and scholarship.  CET provides training and resources to improve teaching at USC, including supporting faculty and Teaching Assistants as they devise new courses and develop enriching out-of-class activities. CET offers seminars and lectures throughout the semester on a variety of topics and provides a training
	Center for Excellence in Teaching (CET) 
	Center for Excellence in Teaching (CET) 


	 
	Library Resources 
	 
	Accessibility Training for Teaching Assistants at USC
	Accessibility Training for Teaching Assistants at USC


	Organized and developed by a collaboration between the Undergraduate Student Government (USG), Graduate Student Government (GSG), and USC Libraries as a resource for accessibility training for teaching assistants. 
	 
	Accommodations 
	The University provides reasonable accommodations to PhD students who are disabled or become disabled and need reasonable accommodations to perform the essential functions of their job. More information is available from USC’s  (OSAS). 
	Office of 
	Office of 
	Student Accessibility Services


	 
	Graduate Student Government 
	The mission of GSG is to enhance the graduate and professional student experience by serving as the face of the student body. GSG is responsible for managing student resources efficiently, providing a voice for the student community, building a community that fosters interdisciplinary exchanges, and informing students about their rights, resources, and opportunities. Elected officers, senators who represent all schools and departments, and special interest committees tackle issues specific to graduate and p
	and professional student interests within the USC administration and academic departments. 

	 
	More information is available from the  website. 
	Graduate Student Government
	Graduate Student Government


	 
	Other Support 
	Campus Support and Intervention (CSI) 
	CSI connects with members of the USC community when they need support in achieving their academic, professional, and personal goals. 
	(213) 740-0411 
	 
	uscsupport@usc.edu
	uscsupport@usc.edu


	 
	USC Kortschak Center for Learning and Creativity 
	KCLC offers outreach, programming, and individual coaching services to USC students and departments to promote a campus-wide understanding of learning differences and their potential to facilitate creativity and academic excellence. 
	(213) 740-7884 
	 
	kortschakcenter@usc.edu
	kortschakcenter@usc.edu


	 
	Office of the Ombuds 
	Available to faculty, staff, and students experiencing University-related concerns, conflicts, or challenging situations. 
	(213) 821-9556 (University Park Campus) 
	 
	upcombuds@usc.edu
	upcombuds@usc.edu


	(323) 442-0341 (Health Sciences Campus) 
	 
	hscombuds@usc.edu
	hscombuds@usc.edu


	 
	Counseling and Mental Health 
	Provides counseling and support for all students. 
	(213) 740-9355 (WELL) 
	 
	Office of Student Accessibility Services (OSAS) 
	Provides support services for individuals with disabilities. 
	(213) 740-0776 (University Park Campus) 
	(323) 442-1000 (Health Sciences Campus) 
	  
	osasfrontdesk@usc.edu
	osasfrontdesk@usc.edu


	 
	Post-Graduation 
	 
	Accessing Your Dissertation 
	The dissertation manuscript will be available for search and download from the Library shortly after completing all of the steps in the Thesis Center, or after any requested restriction expires. 
	USC 
	USC 
	Digital 


	 
	Official Transcripts and Diploma 
	The Registrar’s Office oversees the distribution of university diplomas and transcripts, in compliance with the Family Educational Rights and Privacy Act (FERPA). Most diplomas are mailed to the permanent address on record six to eight weeks after a degree is conferred. More information is available on their . 
	website
	website


	 
	Academic Integrity 
	Academic integrity depends on our collective commitment as a university community. Reporting academic integrity issues helps reinforce academic standards and preserves the value of USC degrees. If faculty suspect academic misconduct on any work that a student submits (in final or draft form), they are required to submit a report to the Office of Academic Integrity (OAI). 
	 
	Information about the university’s academic integrity policies is available in the USC and from the. 
	 Student Handbook
	 Student Handbook

	 Office of Academic Integrity
	 Office of Academic Integrity


	 
	Because PhD students have already earned a bachelor's degree and are enrolled in advanced academic training, they are held to a higher standard of integrity in all academic work. This standard reflects the heightened ethical expectations of advanced scholarship, the student’s potential role as a mentor and instructor to others, and the impact of their conduct on the broader research and academic community. 
	 
	OAI is responsible for investigating and adjudicating academic integrity violations. If OAI determines, by a preponderance of the evidence, that a PhD student has committed an academic integrity violation, there is a presumption that dismissal from the academic program without conferral of the degree is the appropriate outcome. This presumption applies regardless of whether the violation occurred in coursework, research, examinations, or instructional settings. 
	 
	In such cases, doctoral students are not entitled to a Review Panel under the general disciplinary process. Instead, the findings and determination of responsibility will be referred directly to the student’s academic program. The program will issue a decision letter that includes outcomes and any additional information relevant to the student’s academic standing. No prior written warning is required to support dismissal under this policy. The program’s decision will be provided to OAI for record-keeping, a
	 
	PhD students may not appeal the findings or sanctions through the general academic integrity appeal process. Instead, their sole opportunity to challenge the finding or rebut the presumption of dismissal is through the Academic Dismissal Appeal process described in the Student Handbook. 
	 
	PhD students are expected to familiarize themselves with the full list of academic integrity standards and examples of violations outlined in the USC Student Handbook, including but not limited to plagiarism, cheating, unauthorized collaboration, falsification, misrepresentation, and misuse of instructional materials. Ignorance of policy or lack of intent is not a valid defense. 
	 
	In cases where a student has registered for a course on a Pass/No Pass (P/NP) basis and an academic integrity violation has occurred, a penalty letter grade will be assigned when a grading option exists. A Pass or No Pass determination is only issued in these circumstances when a letter grade cannot be issued. A student may not withdraw from a course in which they committed or were accused of committing an academic integrity violation. 
	 
	Satisfactory Progress, Academic Warning, and Dismissal 
	Students are expected to maintain satisfactory progress towards their degree. If a student has a question or concern about their progress, they should consult with their faculty advisor or PhD program coordinator.  
	 
	If a student fails to make satisfactory progress, the department chair, program director, or school/college dean will notify them in writing. Written letters should a) explain how the student is falling short of the satisfactory progress standard and b) include specific benchmarks describing how the student can succeed in the program within a reasonable timeframe. Warning letters are sent as early as possible so the student can take advantage of the recommended actions. 
	 
	Students who do not meet the established benchmarks may be dismissed. 
	 
	Academic Dismissal Appeal 
	The includes information on how to appeal a dismissal. The Graduate School Dismissal Appeal provides the final consideration of a student’s dismissal from a graduate program when the dean of the relevant school has upheld the dismissal. This does not include students who have not met the conditions for continuing registration or those who have violated the Student Code of Conduct. The Graduate School will schedule the appeal once the student provides written verification of dismissal and states in writing t
	 USC Student Handbook
	 USC Student Handbook

	 website
	 website


	 
	Academic Policies and Procedures 
	 
	Unit Requirement 
	 
	The minimum number of units for a doctoral degree is 60, including at least four units of 794ab Doctoral Dissertation. At least 24 units must be completed at USC (excluding Doctoral Dissertation 794). 
	 
	Enrollment Status 
	 
	To be considered full-time, a doctoral student must be enrolled in at least six units of 500-level and above coursework each semester. Most students enroll in 12 units to make timely progress toward their degree; 16 units constitute the maximum load. Students wishing to carry more than 16 units must have prior permission from the degree-conferring unit; such permission will be granted only in exceptional circumstances. 
	 
	There are two exceptions to this six-unit requirement: 
	 
	1.
	1.
	1.
	 A student who has completed all coursework for the doctoral degree will be considered full-time during the semester in which the student is preparing for the doctoral qualifying examination, provided the Appointment or Change of Qualifying Exam or Dissertation Committee form has been completed and 

	submitted to the program and the student is enrolled in GRSC 800abz, Studies for the Qualifying Examination. 
	submitted to the program and the student is enrolled in GRSC 800abz, Studies for the Qualifying Examination. 


	 
	2.
	2.
	2.
	 Doctoral students who have been advanced to candidacy, that is, who have completed all coursework and have passed the qualifying examination, will be considered full-time when enrolled in 794 Doctoral Dissertation.  


	 
	Enrollment Information for F-1 and J-1 International Students 
	F-1 and J-1 international students on student visas who are not enrolled in either GRSC 800abz or 794 must be enrolled in at least six units or receive authorization from the to enroll in fewer than the minimum units. International student with questions about their registration should consult the Office of International Services. 
	Office of International Services 
	Office of International Services 


	 
	Immigration regulations require F-1 and J-1 student’s physical attendance for classes during each fall and spring semester of their program. If the summer term is the student’s first or last semester at USC, then physical attendance for classes is also required. 
	 
	No more than one online class (up to 3 units) per semester can be counted towards the full course of study for an F-1 or J-1 student. If you only need to be registered in one course to complete your degree program during your final term, it must be in-person. 
	 
	794ab Doctoral Dissertation 
	794ab Doctoral Dissertation confers full-time enrollment status on students who have been admitted to candidacy. Students are expected to be enrolled in 2 units of 794 each semester, except summer sessions, for a minimum of two semesters, until all degree requirements are completed. 
	 
	Students are expected to complete and defend their dissertation in less than five semesters of 794. No more than eight units of 794 will be applied toward the PhD degree. 
	 
	Concurrent Enrollment 
	If a student is simultaneously enrolled elsewhere, they may not transfer credits to USC without advance permission from the dean of the school that hosts the USC degree program. Failure to obtain permission will invalidate coursework taken during periods of unauthorized concurrent enrollment. 
	 
	Transfer of Credit 
	The Degree Progress Department in the Office of Academic Records and Registrar determines whether coursework taken elsewhere is available for transfer credit. The faculty of the student’s degree program determines whether such credit is applicable toward a specific graduate degree, subject to approval by the dean of the degree-conferring unit. The faculty will decide by the end of the second year, if the student has initiated the process and provided required documentation in a timely manner. 
	 
	Continuous Enrollment 
	Students are considered to be pursuing advanced degrees only when formally enrolled. PhD students must be enrolled at USC for fall and spring semesters each year until all degree requirements have been satisfactorily completed within the time limit. 
	 
	Enrollment in graduate-level course work is necessary to meet the continuous enrollment requirement. Graduate students who fail to register are no longer considered to be enrolled in a graduate degree program. After an unauthorized absence, formal readmission is required. Students who have been granted an official leave of absence do not need to apply for readmission following the approved leave. However, students who fail to return at the conclusion of any form of leave without obtaining an approved extens
	 
	A doctoral candidate who has passed the qualifying examination must enroll each fall and spring semester in 794 Doctoral Dissertation until the dissertation has been approved. Students are expected to complete and defend their dissertation in less than five semesters. 
	 
	Some courses with no academic credit, including 794z, require payment of tuition. 
	 
	Grade Point Average Requirement 
	At no time should the overall GPA drop below 3.0. A minimum grade of C (2.0) is required in a course to receive graduate credit. Work graded C- or below is unacceptable for subject or unit credit toward any doctoral program.  
	 
	Pass/No Pass Coursework 
	Graduate students may elect to enroll in courses on a pass/no pass basis with department or program approval. However, coursework taken on a pass/no pass basis cannot be applied toward a graduate degree. Students should consult their academic advisors before enrolling in any course on a pass/no pass basis. 
	 
	Incompletes 
	An incomplete (IN) is assigned when work is not completed because of a documented illness or another emergency occurring after the 12th week of the semester (or 12th week equivalent for any course scheduled for less than 15 weeks). 
	 
	If a student receives an incomplete, the instructor will fill out the Assignment of an Incomplete (IN) and Requirements for Completion form, which will specify the work remaining to be done, the procedures for its completion, the grade in the course to date and the weight to be assigned to the work remaining to be done when computing the final grade. 
	  
	One calendar year is allowed to complete an IN, unless stipulated otherwise by the professor. If the IN is not completed within the designated time, the course is considered “lapsed,” the grade is changed to an “IX” and will be calculated into the grade point average as 0 points. Courses offered on a Credit/No Credit basis or taken on a Pass/No Pass basis for which a mark of Incomplete is assigned will be lapsed with a mark of NC or NP and will not be calculated into the grade point average. 
	 
	Completing the IN within the one-year period should be the student’s highest priority. A student may petition the Committee on Academic Policies and Procedures (CAPP) for an extension of time for the completion of an IN. Extensions beyond the specified time limit are rarely approved if the student has enrolled in subsequent semesters. 
	 
	In all cases, a petition for an extension of time to complete an IN must have departmental approval and include a statement from the instructor explaining what is needed to complete the course and why the instructor believes the student should be given additional time for completion. 
	 
	Audited Courses 
	Students who wish to audit a course at USC must register for the course on Web Registration and select the Audit grade option. Tuition remission does not apply to audited courses, no credit will be received and will not appear on the USC transcript or grade report. Tuition is charged, and the student is responsible to pay the tuition bill. As noted in the USC Student Handbook, attending a course without being officially registered in it is prohibited. 
	 
	Time Limit for Degree Completion 
	Progress is measured from the beginning of the first course at USC applied toward a specified degree, and all requirements for that degree must be completed within a specified time. The university’s time limit for completing the doctoral degree is eight years. For students who earned an applicable master’s degree within the five years before admission to the doctoral program, the time limit for completing the doctoral degree is six years from the date of admission to the doctoral program. Approved leaves of
	 
	Extensions may be granted in extraordinary circumstances. If granted an extension, the dean of the degree-conferring unit will allow registration for the specified extension period. 
	 
	Leaves of Absence, Sick Days, and Bereavement 
	Students in good standing and making satisfactory progress toward a degree who must interrupt studies for compelling reasons may petition for a leave for a stated period, usually one semester. A leave must be requested before the drop-add deadline and approved by the dean of the degree program, the committee chair, and the department chair or program director. The request should include a plan for academic progress upon return. During the leave period, a student is not entitled to assistance from the facult
	 
	If granted, the leave is recorded on the student’s transcript, and the leave period is not counted in the time allowed to complete degree requirements. A leave of absence may be allowed for one semester at a time, up to a maximum of four semesters. Students who fail to apply for a leave of absence or for whom a leave has been denied (or has expired) are subject to policies governing continuous enrollment and readmission. 
	 
	International students should consult with the Office of International Services before considering a leave of absence. 
	 
	Parental Leave for PhD Students 
	PhD students are eligible for a one-semester paid parental leave if they: 
	●
	●
	●
	 Are pregnant or are the primary caregiver of their newborn child or adopted child under six years of age 

	●
	●
	 Have completed at least one semester in the PhD program and are making good progress 

	●
	●
	 Were admitted with a Multi-Year Funding Offer (MYFO) letter that includes a four or five-year “package” consisting of support through any combination of teaching assistantship, research assistantship, and fellowship. 

	●
	●
	 F-1 and J-1 international students must additionally qualify for a  (RCL) if they plan to remain in the U.S. while taking parental leave 
	medical 
	medical 
	reduced course load




	 
	Parental leave may be taken during the semester in which the child is born or adopted, or in the semester immediately following. A student on an approved parental leave will receive tuition, fees, and a stipend. The Graduate School provides the base stipend. Schools and programs provide the tuition, fees, and a top-off the base stipend to the level specified in the student’s Multi-Year Funding Offer letter. 
	 
	Students should enroll in GRSC 804 to ensure continued access to health insurance and the monthly stipend. While on parental leave, students are not eligible for federal financial aid. Students with loans should consult with the Office of Financial Aid before beginning parental leave. F-1 and J-1 international students should consult with the Office of International Services to discuss parental leave and ensure there are no unforeseen issues related to their visa status. 
	 
	Students interested in taking parental leave should consult with the staff graduate advisor in their department or program. The program will submit a petition to the Graduate School and will be asked to provide a copy of the initial funding letter, a statement as the primary caregiver, and one of the following: 
	 
	●
	●
	●
	 Verification of pregnancy signed by a US doctor (available at USC Student Health Center), or 

	●
	●
	 Birth certificate for the infant child, or 

	●
	●
	 Statement of adoption from an adoption agency 


	 
	Health Leaves for PhD Students 
	Health Leaves are administered by  (CSI) in consultation with the student’s program and the Graduate School, pursuant to the university’s Student Health Leave of Absence Policy. 
	USC Campus Support and Intervention
	USC Campus Support and Intervention


	 
	PhD students interested in a health leave should meet with a CSI health leave coordinator to develop an individualized health and academic plan. These plans are developed through an interactive process involving the Health Leave Coordinator, the student, the academic unit, and the Graduate School.  
	 
	F-1 and J-1 international students are eligible to request a health leave. They must meet with an advisor in the Office of International Services (OIS) before finalizing plans for the health leave. Students can either return to their home country or, if a doctor recommends, remain in the U.S. for medical treatment. The student should request the health leave through a CSI health leave coordinator, who works with the student, their healthcare provider, and the Office of International Services (OIS) to determ
	 
	A paid health leave, including tuition, fees, and at least the minimum stipend, is available for one semester. A second semester covering tuition and fees may be available if necessary. The Vice Provost for Academic Programs must review and approve additional health leaves beyond two semesters.  
	 
	Sick Days and Bereavement Leave 
	PhD students may use up to five days of sick leave per Academic Year due to illness or to care for a family member. Students may also have up to five days of bereavement leave per Academic Year for the loss of a family member. 
	 
	Readmission 
	A PhD student who leaves the university without obtaining a formal leave of absence, or otherwise violates the continuous enrollment policy, is not automatically readmitted. A student wishing to apply for readmission to a graduate degree program must first obtain the recommendation of the department chair or program director and submit an Application for Readmission to the dean of the degree program.  
	 
	If the student’s cumulative GPA is below 3.0 or if readmission is sought after more than two years of an unapproved absence, the Application for Readmission must be sent to the Graduate School for approval.  
	 
	The readmission approval process must be completed by the first day of classes for the term in which the resumption of graduate studies is sought. Approvals to be readmitted are based on the academic merits of the student’s request and the likelihood of academic success and completion of the degree. If readmitted, the student will be subject to all of the current University Catalogue requirements for the degree in effect at the time of readmission. Individual exceptions to the Catalogue year require the app
	 
	A student may not be readmitted into a terminated program of study. The student must either be subject to retroactive enrollment or admission to the new program of study with the corresponding catalog requirements. 
	 
	Other On-Campus Graduate Sources 
	 
	American Studies and Ethnicity Graduate Student Union (ASE GSU) 
	 
	American Studies and Ethnicity Graduate Student Union (ASE GSU) was established in the fall of 2002. The purpose of the organization is to advocate for graduate student needs to ASE staff and faculty and the larger university community, and to facilitate 
	the professional development of graduate students in the department. The organization consists of five officers – two Co-Chairs, a Treasurer, a Historian, and a Representative to the Graduate Student Government – who are elected by the entire ASE graduate student body each year. 

	 
	ASE GSU sponsors a variety of professionalization and networking events each year. Current programs include a Faculty Speaker Series, which invites affiliated faculty to present their work to students in an informal setting. The purpose of this series is to establish connections between faculty who are less involved with the Department and students who may wish to work with them. In addition, ASE GSU sponsors a Professionalization Series, which is designed to give students the skills and knowledge they will
	 
	ASE GSU welcomes input and invites involvement from all currently enrolled graduate students in the Department of American Studies and Ethnicity. To get in touch with the organization, send an email to . 
	ase.gsu@gmail.com
	ase.gsu@gmail.com


	 
	GSG The Graduate Student Government is recognized as the official voice of the graduate and professional student body. Elected officers and student representatives link graduate students with the larger university community by tackling issues specific to graduate students, striving to improve the overall academic experience, and planning social events to provide a venue for interaction beyond the academic realm. 
	 Executive and Full Board Representatives are elected each year to serve you. They serve as advocates for you on issues such as graduate student rights, health insurance, housing and TA workload to the administration. Funds from your programming fee are allocated to support activities that enhance your overall experience at USC ranging from an interdisciplinary student conference to tailgate parties before the football games. Graduate and professional students serve on a variety of university committees to 
	Trojan and GSG web site, keep you informed of issues and activities that involve graduate students.   
	https://gsg.usc.edu/
	https://gsg.usc.edu/


	 
	Student Clubs & Services 
	USC hosts a variety of student-run clubs and activity groups that cater to a variety of different needs.  Many clubs offer mixers that provide nice outlets for meeting like-minded students. A complete list of student organizations and contact information can be picked up at the Front Desk of Topping Student Center. Another list including the organizations' emails and websites is also available through the Student Organization webpage . The Peer Leadership Consultants also have a listing on their webpage inc
	http://campusactivities.usc.edu/organizations/
	http://campusactivities.usc.edu/organizations/

	http://campusactivities.usc.edu/peer-leadership-services/
	http://campusactivities.usc.edu/peer-leadership-services/


	 
	Teaching 
	Teaching experience—and the ability to demonstrate your effectiveness as a teacher—is becoming more important. We see it reflected in job descriptions. More and more job descriptions are asking for teaching experience. 
	 
	Update your curriculum vitae each time you teach a new course. Request letters of reference from professors for whom you work as a teaching assistant.  We will be happy to keep the letters on file for you, along with the summary of your teaching evaluations for each course. 
	 
	As you become an advanced graduate student, opportunities to teach your own course will certainly arise.  Although USC prohibits graduate students without their Ph.D.s to teach undergraduates on their own, virtually all the surrounding community colleges, liberal arts colleges, and California State universities are always looking for part-time instructors. 
	 
	As a department aimed to prepare you for a tenure-track position, we discourage you from accepting these positions.  First, such positions violate the provisions of almost all fellowship and teaching assistantship support at USC. Secondly, compensation for teaching these courses is normally less than one-half of the USC TA pay-rate, a situation that clearly is exploitative of young instructors.  Thirdly, our experience is that these teaching positions normally delay progress towards completing the Ph.D. and
	 
	A more constructive way of obtaining valued college teaching experience is through dissertation or postdoctoral fellowships that have teaching components that will allow you to develop your own course.  Or many of these local positions are available during the summer, when you are free to obtain this valuable teaching experience if you are not provided alternative summer funding or employment. 
	 
	Post-Doctoral Fellowships 
	In the past few years, as the job market has tightened in the humanities and throughout academia, post-doctoral fellowships have become more common entry points for students directly after finishing their PhDs.  In 2025, for example, four of the six ASE students who completed their PhDs went directly into post-doctoral fellowships, rather than straight into tenure-track or non-tenure track faculty appointments. 
	 
	One can search for available post-doctoral fellowships through the same online sources as tenure-track jobs, but it also makes sense to develop a network of scholars in your specific field that can alert you to post-doctoral opportunities that may emerge at universities across the nation.  While some are one-year positions, probably most post-doctoral positions are for two years, while a few are scheduled for three years.  Some are developed with a particular scholarly emphasis that is determined by the ins
	 
	It is likely that ASE PhD students who obtain post-doctoral fellowships will be applying for tenure-track positions in the final year of their post-doctoral position.  However, several of our recent graduating PhD students obtained a post-doctoral position and a tenure-track position at the same time, lining them up in their graduating year without having to reapply later to go on the tenure-track.  Some institutions combine the two to put them in the strongest recruitment position for new faculty members. 
	 
	Libraries and Computing 
	 
	Libraries 
	The University of Southern California Library system is a system of 17 libraries and additional specialized departments located on the University park campus. It holds approximately 2.8 million volumes, 453,200 government documents, 3 million photographs, 3.6 million microforms, a large and expanding collection of electronic databases, and receives more than 21,000 journals and other serial titles. Of particular note are its collections in architecture, cinema, international and public affairs, American lit
	 
	Some main campus libraries that you will use are Leavey Library (LVL) and the Doheny Memorial Library (DML). Any books or journals in Doheny may be obtained by recalling the item on line. For information on this process, go to 
	.   
	https://libraries.usc.edu/
	https://libraries.usc.edu/


	 
	A USC library card must be obtained for library privileges. See the person at the main circulation desk at Leavey Library to sign up for a library bar code. You must have your I.D. card with a current registration sticker. The card is valid for one semester only. You must renew at the beginning of each semester. Be sure to check the due date of any materials you check out. You are responsible for returning materials on time. 
	 
	Information on Computing 
	USC maintains an extensive computer network that can be accessed from several public user rooms around campus and by high-speed USC wireless network anywhere on campus. An extensive array of software is available on the campus network, and services such as electronic mail, database searching, and bulletin board access is provided free of charge to graduate students. The Computing Center offers advice and training sessions on using the system and its software. The key to this world of information is a comput
	 
	To encourage greater student use of university computing services and to ease the process of getting online, all students must activate their USC NetID account to 
	access myUSC, web registration, OASIS, email, Brightspace, USC Software Catalog, etc. 

	 
	USC NetID accounts will be created automatically for all students enrolled in degree programs. Accounts must be activated via the Web (www.usc.edu/firstlogin). More information can be found here:  https://itservices.usc.edu/find-services/students/ 
	 
	USC provides a free, secure, high-performance wireless network for faculty, staff and students on its campuses and in its facilities.  More information can be found here: https://itservices.usc.edu/wireless-access-to-the-usc-network-usc-secure-wireless/ 
	 
	Automatic accounts will be available to enrolled students two weeks before classes begin. If you have any questions about your USC NetID account, please feel free to contact USC ITS's Customer Support Center at (213)740-5555, or submit a ticket on their ITS Service Portal here: https://itservices.usc.edu/ 
	 
	Email 
	Each student is issued an email address. Although we realize that some students have multiple accounts and addresses, we require that all enrolled ASE students maintain and check their USC accounts. Your USC email is a key way we can find you and contact you, which is especially important in light of the degree and frequency with which some email addresses change. In addition, it is the ONLY way that USC will officially send you all official university information, including financial information. You will 
	 
	Housing 
	On-Campus: The USC Student Housing Office (213.740.2546) is in PSX. 
	 
	Off-Campus: Most graduate students choose to live off-campus. On-line resources to apartment hunting include sites like , , , and there are management companies across the city. The major Los Angeles newspaper (The LA Times) as well as smaller community newspapers (Hollywood Press, Santa Monica Evening Outlook, The Daily Breeze - Redondo-Hermosa-Manhattan Beach areas, Star News - Pasadena area), Northeast Newspaper - Eagle Rock, El Sereno, East Los Angeles areas, have listings for apartments and houses for 
	www.apartmentguide.com
	www.apartmentguide.com

	www.nupac.com
	www.nupac.com

	apartmentlist.com
	apartmentlist.com


	 
	Non-University housing near the USC campus is limited and therefore, fills up early.  
	 
	Transportation and Parking 
	USC and the City of Los Angeles offer many transportation options that service the campus and the surrounding area. Through strategic partnerships with Metro, Metrolink, and LADOT, the USC Transportation can offer services like monthly pass renewal through our offices in the McCarthy Structure. 
	 
	Metropolitan Transit Authority (aka known as the METRO) offers excellent express bus service from several cities into the downtown area. Some routes include stops right at or near USC. You can usually get between any two places in the LA area by bus, but one or two transfers may be required. The fare is $1.75, plus up to 2 hours of free transfers.  USC students have access to a free Metro Pass through the USC Student U-Pass Program.  The MTA offers an excellent "trip planner" which will map out trips for yo
	https://www.metro.net/riding/
	https://www.metro.net/riding/


	 
	The Los Angeles Metrolink system also connects downtown to different parts of the region. USC offers a student discount for the Metrolink. Information for USC discounts can be obtained from Transportation Services website at .   
	https://transnet.usc.edu/
	https://transnet.usc.edu/


	 
	Within downtown Los Angeles, the DASH service is a bus service that offers frequent and cheap ($).50 shuttle across various sections of the city. For more information on schedules, visit their website at . 
	http://www.ladottransit.com/dash/
	http://www.ladottransit.com/dash/


	 
	USC operates both a Shuttle Service via USC Buses and an Escort Service via Lyft.   The shuttle service provides transportation to the housing areas off campus, to the Health Sciences Campus, Union Station, Marina Del Rey and to campus parking. The USC Lyft Rides Program, a free service, is designed to make the USC Community a safer place for those who study, work, or take classes at night between the hours of 8pm to 2am, seven days a week.  You can use the Lyft app to request rides to locations within the 
	 
	If you are working late at night in the lab, it is a good idea to use Lyft via app to request your rides rather than walk to the parking structure alone. The program runs on limited credits that automatically renew every month and it is generally free if the ride starts and ends within he appropriate campus geofence.   
	More information on the USC Lift Rides program can be found here:  https://transnet.usc.edu/index.php/how-to-use-lyft/ 
	 
	If you live close to campus you may want to commute by bicycle. Keep in mind, however, as in most urban areas, the rates for stolen bikes can be high, so take precautions. Don't park your bike outside unlocked, keep it in your apartment and, while you are at school, keep it in your office/lab. Bicycles must be licensed - see procedures in the Department of Public Safety (DPS) site at: https://dps.usc.edu/services/bikes/. 
	 
	If you commute by car you would be wise to invest in a USC Parking Permit, which will entitle you to park in certain designated areas on campus. See the "USC Transportation" for details. You obtain a parking permit from the USC Transportation Office, located in McCarthy Parking Structure (620 West McCarthy Way). Or you can fill out an on-line form at the USC Transportation Services website, . There is some off-campus street parking but it is scarce and not very safe. There are also time restrictions for str
	http://transnet.usc.edu/
	http://transnet.usc.edu/


	 
	USC Transportation carpool program is designed to help commuters form carpools. If you would like to carpool and are having trouble finding partners you can find the requirements to apply for the carpool program here: 
	.  The program will attempt to match you up with other people who have similar commuting needs.  
	https://transnet.usc.edu/index.php/carpool/
	https://transnet.usc.edu/index.php/carpool/


	 
	All information concerning transportation services (parking, ridesharing, etc.) can be found at the transportation services website: . 
	http://transnet.usc.edu/
	http://transnet.usc.edu/


	 
	 









