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SUPERVISOR INTERNSHIP EVALUATION ForRM





Name of Intern







Internship Supervisor
Internship Organization








Address











City





State





Zip

Phone





Email

Can this evaluation be shared with the intern?
_____YES
_____NO


Internship hours were completed as required (please indicate based on listed approximates):

2 units = 8 hrs/week or 120 hrs/semester

6 units = 24 hrs/week or 360 hrs/semester


3 units = 12 hrs/week or 180 hrs/semester

7 units = 28 hrs/week or 420 hrs/semester


4 units = 16 hrs/week or 240 hrs/semester

8 units = 32 hrs/week or 480 hrs/semester


5 units = 20 hrs/week or 300 hrs/semester

1. What were the intern’s duties and responsibilities? (e.g., project work, public relations, clerical work, constituent casework, contact with public, writing and research, etc.)

2. Did the intern: 

a. Successful complete the duties you assigned?

 always
 most of the time
 some of the time
 rarely
 never
 N/A

b. Arrive punctually to work?

 always
 most of the time
 some of the time
 rarely
 never
 N/A

c. Behave in a professional manner appropriate to the office?

 always
 most of the time
 some of the time
 rarely
 never
 N/A

d. Take initiative (when appropriate)?

 always
 most of the time
 some of the time
 rarely
 never
 N/A

e. Ask questions when appropriate?

 always
 most of the time
 some of the time
 rarely
 never
 N/A

f. Write clearly?

 always
 most of the time
 some of the time
 rarely
 never
 N/A

3. What were the strengths of this intern?

4. What were the weaknesses of this intern?

5. Other comments? 

6. What grade would you recommend for this intern’s performance in your office? (Indicate one) 

A
A-
B+
B
B-
C+
C
C-
D
F

7. Are you willing to take interns in future semesters? (Indicate one)  

YES

NO 
    If no, why not?

8. What qualifications would you like to see in future interns?  

9. What changes would you like to see in administration of the internship course or contact with 

    the Internship Coordinator?
Supervisor’s Signature







Date

Please return completed form to:

Unruh Institute of Politics 
ATTN:  Internship Coordinator

3518 Trousdale Parkway, VKC 263, Los Angeles, CA 90089-0044

Phone: (213) 740-8964
Fax: (213) 740-3167
unruhins@usc.edu

www.usc.edu/unruh 
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