
PRESENTATION TOOLS WITHIN LYNC 
 

PRESENTATION TOOLS WITHIN LYNC 

When using the presentation functionality, Microsoft Lync provides you with many options to 
be able to conduct sharing sessions effectively.  
  

Presentation Tools 
After launching your meeting session, select the Present ( ) icon. The Presentation Tools 
menu displays. 
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This screen provides the ability to select what you want to be shared during your presentation 
session. You can select from the following options, within the Present area of the menu. 
  

Option Name Description 

All Monitors Select this option if you have more than one monitor connected to your 
computer system and you want to share content from multiple monitors. 

Primary Monitor 
Select this option if you have multiple monitors connected to your system 
and you want to share content that is displayed on the primary monitor 
only. 

Secondary 
Monitor 

Select this option if you have multiple monitors connected to your system 
and you want to share content that is displayed on the secondary monitor 
only. 

Program 
Select this option if you want to share a specific program only. Participants 
will not be able to see any other information or programs that are currently 
running on your computer. 

PowerPoint Select this option if you want to share a PowerPoint presentation file. 
Whiteboard Select this option if you want to use the Whiteboard functionality. 

Poll If you want to conduct an anonymous poll with the individuals in your 
meeting, this option provides the ability to create and administer a poll. 

Q & A If you want to conduct a Q & A session with the individuals in your meeting, 
this option provides the ability to conduct that session. 

  
  
Additionally, you can select the ONENOTE or ATTACHMENTS area to share OneNote files, or 
other, non-specified attachments. 
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Using the Whiteboard 
  
Using the Whiteboard functionality within Lync is simple and effective. The Whiteboard 
provides the ability for all participants to interact with communication tools to brainstorm ideas 
or work through concepts. 
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On the right side of the Whiteboard, you can select which tool you want to use on the 
Whiteboard. Select from one of the following options. 
  

Option Name Description 

Laser Pointer  
Select the Laser Pointer tool to use a laser pointer to draw your 
attendees attention to an item or area on the Whiteboard.  

Text  
Select the Text tool to insert a text area on the Whiteboard. Use the 
drop-down menu to adjust the color and size of the text. 

Pen  
Select the Pen tool to write on an area of the Whiteboard. Use the 
drop-down menu to adjust the color and size of the writing. 

Highlighter  

Select the Highlighter tool to highlight on an area of the 
Whiteboard. Use the drop-down menu to adjust the color and size 
of the highlighting. 

Eraser  
Select the Eraser tool to remove an object on an area of the 
Whiteboard. 

Stamp  
Select the Stamp tool to place a checkmark or an X on an area of the 
Whiteboard. Use the drop-down menu to select a specific stamp. 

Shape  

Select the Shape tool to draw a shape on an area of the Whiteboard. 
Use the drop-down menu to adjust the color, size, and shape of the 
drawn. 

Delete Annotations  
Select the Delete Annotations tool to remove a text area of the 
Whiteboard.  

More Options  Select the More Options tools to display a traditional Windows 
menu, containing such options as Copy, Paste, and Save As. 

  
Use these tools in conjunction with the Whiteboard to make the best use of Lync and its 
resources. 
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Creating a Poll 
During your sharing session, you may want to create a poll to gain a response from your 
participants. Lync provides the option to create a poll. Select Presentation > Poll. A screen 
similar to the following appears. 
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Enter a name for the poll, the question, and the poll choices. When you have finished entering 
these items, select the Create button. The poll is placed into the Lync presentation area. 
  

 
  
You can configure whether or not to allow participants to see the poll results, close the poll, 
and other actions, by selecting the Poll Actions menu.  
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